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“United in excellence and innovation”
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1. INSTITUTIONAL GOALS AND OBJECTIVES

Goal 1: Excellence and Innovation in Teaching and Learning
Objectives

1.1 Establish academic divisions.

1.2 Develop academic plan.

1.3 Develop faculty prospectuses.

Goal 2: Innovation in the Establishment of Research and Post Graduate Studies
Objectives
2.1 Recruit Senior Academics

2.2 Develop research and innovation profile.

Goal 3: Organizational Development

Objectives

3.1 Develop organizational structure.

3.2 Development of that ensure excellence innovation and entrepreneurship.

3.3 HR Management

Goal4: Financial Sustainability
Objectives
4.1 Generate income to ensure long term sustainability of the institution.

4.2 Ensure financial accountability.

Goal 5: Enhance Global and National Standing
Objective
5.1 Benchmark with institutions of higher education globally and nationally

5.2 Create data base of partners with relevant public entities, business and communities.



Goal 6: Student Life Experience
Objectives
6.1 Develop plans to enhance student experience.

6.2 Establish student governance and leadership structure.

Goal 7: Efficient infrastructure management and support services

7.1 Ensure world class facilities to enhance excellence in innovation, teaching, and
learning.

7.2 Develop support services that ensure excellence in research, teaching, and learning.



2. LEGAL STATUS

Kubu Science and Technology Institute (KSTI) (Pty) Ltd is a legal entity. Registration No.
2022/570049/07 established and registered in June 2022. KSTl is 100% black owned and
60% female owned. It is a company entering the Private Higher Education and Training
Sector with the primary aim of contributing to fighting inequality, poverty and

unemployment in South Africa.



3. KEY DATES

Academic Year 2024

Opening:
Administrative Offices open: Monday, 08 January 2024
Academic Staff report on duty: Monday, 15 January 2024

First Semester

05 February 2024 - 01 June 2024

First Term:

Monday, 08 January 2024 - Thursday, 28 March 2024
Second Term:

Monday, 08 April 2024 - Friday, 21 June 2024

Second Semester:

15 July 2024 — 30 Sept 2024

Third Term

Monday, 15 July 2024 - Friday, 20 September 2024

Fourth Term

Wednesday, 30 September 2023. - Friday, 13 December 2024
Census Dates: Annual, 10 June 2024

Closure:

Friday, 13 December 2024

Orientation

Monday 29 January 2024 - Friday 2 February 2024
Registration

Registration for all Programmes (first semester & annual) (15 - 26 Jan)
Lecturing Periods

First Semester:

Monday 5, February 2024: Lectures resume for all Programmes



Second Semester:

Monday 22, July 2024: Lectures resume for second semester Programmes
Examinations

First Semester:

First semester examinations commence (20 May - 01 June)

Second Semester:

Examinations commence for second semester and annual Programmes (09 - 22 Oct)
Supplementary Examinations

First Semester:

The first-semester supplementary examinations commence (14 - 21 June 2023)

Second Semester:

Supplementary examinations commence for the second semester and Annual
Programmes (04 -09 Nov)



4. MESSAGE FROM THE CEO AND PRINCIPAL

The honour and pleasure | feel at this opportunity to lead the KUBU Science and
Technology Institute as CEO and Principal is immeasurable. Having been part of the
higher educational landscape of South Africa for the better part of two decades and being
a parent for most of my adult life, | have seen it all both from within and outside. | have
seen the confidence and hope of the early years of democracy yield to the frustrations and
despair of recent years. Across the globe, far-reaching changes have occurred that both
challenge and motivate us, bringing us to this crossroads where a definite and concrete
intervention can no longer be avoided. KUBU Science and Technology Institute (KSTI) is
here to confront those challenges head-on by deploying the latest technologies and
innovative practices in the education arena. South Africa is at a stage where the majority
of youth are desirous of higher educational qualifications but are hampered by intractable
obstacles, not the least of which are high rates of poverty and unemployment.

KSTI’'s particular appeal is its pro-youth focus and its careful positioning to be at the
forefront of the wars against inequality, poverty and unemployment in South Africa. From
the outset, KSTI adopts an entrepreneurial model that frontally attacks those factors that
not only prevent youth from actualizing their dreams but frustrates adults and parents from
keeping their wards in school until the successful completion of their programmes. We will
not only empower students and young people, we will afford lifelong opportunities for
learning for those who must combine learning with livelihood pursuits.

Entrepreneurship is encouraged and nurtured through an ecosystem that integrates
teaching, research, and industry needs, constraints, and prospects. Staff members of
KSTI are committed to their roles of ensuring that the Institute is entrepreneurial by
systematic and purposeful exploitation of flexibilities in the existing curricula.

Entrepreneurship development is embraced at the executive level and is spelled out in the
vision of the Institute. The establishment of Technology Transfer Incubation Centres and
Innovation Hubs is one avenue through which support is extended to the prospective
entrepreneurs.

Our vision is being realized by pursuing and maintaining excellence through
groundbreaking teaching, research, and innovation. Landing on the scene at the dawn of
the Fourth Industrial Revolution, KSTI is optimizing the use of science and new
technologies to demonstrate the win-win nexus among excellence, integrity,
entrepreneurship, innovation, and sustainability.

KSTI has five faculties focusing on Health and Education Sciences, Management Science
and Law, Science and Agriculture, Arts, Technology and Engineering.

Our Teaching and Learning approach is student-centered with methodologies focusing on
small classrooms where students learn in small groups following Problem-Based Learning



(PBL) and Case-Based Teaching (CBT) practices. The methodologies are innovative and
develop students’ critical thinking, problem solving, independent thinking and functioning,
effective communication, and self-directed learning, within an entrepreneurial space.
Programmes in KSTI are offered in world class classrooms and are high in technology.
We are practicalizing a multimodal approach to teaching and learning, which allows for
face-to-face and online learning to be adjusted by aligning with the profile and
circumstances of the clientele. To prepare our students to hit the ground running upon
graduation, our Work Integrated Learning (WILL) approach has been specially modified to
seamlessly introduce students into the world of work as entrepreneurs and prospective
employers.

Research in KSTI is based on niche areas in each Faculty that are approved on the basis
of compliance with national and global developmental thematic interests. We believe that
Research, Innovation and Technology are the three legs on which societal progress rests.
All the academic staff are supported to attract research grants, which finance their path-
breaking research that must translate to practical projects that change the lives of
communities and become the nuclei of start-up businesses for students, industry, and
government.

At KSTI, Community Engagement does not merely spring from a fertile imagination to
introduce what draws the most applause but is anchored on sound scientific enquiry about
local needs where markets have failed to provide solutions. We allow these ideas to
emerge through the quadruple helix of scientific research findings, community expressed
needs, business facilitation and government policy. This ensures that duplications are
eliminated and that every activity fits into the broader development programme of South
Africa.

In a way, we use our Community Engagement Programmes to forge and strengthen the
much-desired partnerships among all segments of society as envisaged in the Sustainable
Development Goals and in line with the priorities of the South African Government.

| look forward to our productive collaboration as we give voice and effect to our motto.

“United in Excellence and Innovation”.

e

Professor Eunice Seekoe
CEO and Principal,
KUBU Science & Technology Institute (KSTI)
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5. OFFICE BEARERS

COUNCIL MEMBERS
In process of finalization
SENATE MEMBERS

Prof E Seekoe
Vacant

Mr D Seekoe
Mrs S Hammond
Dr AP Okeyo
Prof R Apalata
Ms LK Seekoe
Prof A Obi

9. Prof C Adenobi
10. Dr L Ndawule
11. Prof N Monde
12. Prof E Adu

13. Dr NT Nkutu
14. Prof R Apalata
15. Ms LT Seekoe

NG~ ®ON -

16. Vacant

17. Vacant

18. Vacant

19. Vacant

20. Mr P Hlalethwa
21. Mr L D Seekoe
22. Vacant

23. Vacant

24. Ms L Swartz
25. Vacant

26. Vacant

27. Dr S Kebirike
28. Vacant

29. Vacant

30. Vacant

31. Vacant

32. Vacant

33. Vacant

37 -41.Vacant
41-44 Vacant
45 Mr S Mrwetyana

Chief Executive Officer & Principal (Chairperson)
Deputy — Vice Chancellor Academics
Deputy -Chancellor Operations

Registrar and Secretary

Deputy Registrar

Dean, Health and Education

Dean, Arts

Dean, Science and Agriculture

Dean, Technology and Engineering
Director, Centre for Teaching and Learning
Director Research and Postgraduate Studies
HoD Education

HoD Nursing

HoD Public Health

HoD Performing Arts

HoD Agriculture

HoD Science

HoD Technology and Engineering

Director Institutional Planning

Director HR

Director Finance

Director Student Affairs

Director, Finance

Director, Centre for Continuing Education
Director, Advancement and Internationalization
Director, ICT& and Online Learning
University Librarian

External Council member

External Council member

Elected by academics

Elected by academics

Elected by administrative and support staff
Elected by administrative and support staff
Elected by the SRC X 6

Faculty Managers

Committee Officer
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EXECUTIVE MANAGEMENT COMMITTEE

Professor E Seekoe
Mrs S Hammond

Vacant
MrLD

Seekoe

Ms L Swartz
Dr A Okeyo
Mr S Ncengwa

CEO and Principal (Chairperson)
Registrar

Deputy Vice-Chancellor Academic
Deputy Vice-Chancellor Operations
Director: Centre for Continuing Education
Deputy Registrar

Programme Manager: Registrar’s Office

SENIOR MANAGEMENT COMMITEE

N RN =

Prof E Seekoe
Vacant
Mr D Seekoe

Mrs S Hammond

Dr AP Okeyo
Prof R Apalata
Ms LK Seekoe
Prof A Obi

Prof C Adenobi
Dr L Ndawule
Prof N Monde
Ms L Swartz
Dr NT Nkutu
Vacant

Ms LT Seekoe
Vacant

Vacant

Vacant

Vacant

Mr P Hlalethwa
Mr L D Seekoe
Vacant

Ms P Shai-Mhatu

Dr S Kebirike
Mr Ayoladokun
Vacant

Mr S Mrwetyana

Chief Executive Officer & Principal (Chairperson)
Deputy — Vice Chancellor Academics

Deputy -Chancellor Operations

Registrar and Secretary

Deputy Registrar

Dean, Health and Education

Dean, Arts

Dean, Science and Agriculture

Dean, Technology and Engineering

Director, Centre for Teaching and Learning
Director Research and Postgraduate Studies
Director, Centre for Continuing Education
HoD Nursing

HoD Public Health

HoD Performing Arts

HoD Agriculture

HoD Science

HoD Technology and Engineering

Director Institutional Planning

Director Human Resources

Director Finance

Director Student Affairs

Director, Marketing and Communications
Director, Library

Manager, ICT& and Online Learning
Director, Advancement and Internationalization
Committee Officer
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6.1

6.1.1

6.1.2

LANGUAGE POLICY AND PROCEDURE

PREAMBLE

Kubu Science and Technology Institute (KSTI) language policy is developed
consistent with section 27(2) of the Higher Education Act (Act No 101 of 1997)
which requires any public higher education institution to develop and publish a

language policy.

KSTI subscribes to multilingualism which provides for the recognition of linguistic
diversity at the Institute and is a commitment to creating enabling conditions to
support successful teaching and learning, constructive and meaningful academic

discourse, and effective institutional governance and communication.

KSTI views linguistic diversity as an asset and important right enshrined in the
Constitution of the Republic of South Africa Act (1996). The latter also calls for the
State to take appropriate measures to develop the use of indigenous languages

across society.

6.2 LEGISLATIVE AND REGULATORY FRAMEWORK

6.2.1

6.2.2

The Constitution of the Republic of South Africa Act (Act No. 108 of 1996 and
Section 27 (2) of the Higher Education Act (Act No. 101 of 1997 as amended),
provides that, subject to the policy determined by the Minister, the councils of
public higher education institutions, with the concurrence of their senates, must
determine the language policy of a higher education institution and must publish

and make such policy available on request.

The Language Policy Framework for Public Higher Education Institutions
(Government Gazette No 1160 of 2020), determined in terms of Section 27 (2) of
the Higher Education Act (Act No 101 of 1997, as amended) further underscores
the imperative for public higher education institutions to nurture an environment
where multilingualism is seen as a resource to facilitate cognitive development,
epistemic access, inclusiveness, transformation, social cohesion, respect for all

languages; and the promotion of human dignity.

13



6.2.3 The Ministerial Advisory Panel on the Development of African Languages in Higher
Education (MAPALHE) established in 2012, whose work resulted in the “Report on

the Use of African Languages as Mediums of Instruction in Higher Education”

(2015) which concluded that little had changed in the use of languages in

institutes of higher education.

6.3 POLICY OBJECTIVES

6.3.1 The Languages Policy seeks to provide a framework for the use of languages at

the institute in the context of:

- Teaching, learning and community engagement.

- Research and innovation.

- Public communication, meetings, and administrative activities of the Institute; and

- Formal events and ceremonies associated with the institute.

6.3.2

6.3.3

6.3.4

6.3.5

6.3.6

This policy further seeks to develop and promote respect for all languages
used in South Africa, and in particular, foster the use of the official
languages used in Gauteng Province.

The Policy also aims to raise awareness amongst students and staff that
South Africa is a multilingual country and that the Institute reflects this
multilingual diversity and recognizes that language has the potential to
contribute to transformation of the Institute in various ways.

It will also provide a framework for the strengthening of indigenous
languages as languages of scholarship, teaching and learning and
communication at higher education institutions.

Provide guidelines for the development, implementation, monitoring and
evaluation of institutional language policies.

Contribute to transformation in higher education with specific reference to
institutes of higher education, through enhancing the status and roles of
previously marginalised South African languages to foster institutional

inclusivity and social cohesion.
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6.4 SCOPE

This policy has institution-wide application.

6.5 DEFINITIONS

6.5.1

6.5.2

6.5.3

6.5.4

6.5.5

6.5.6

Academic literacy: The ability to participate as a member of an academic
community by reading, writing and thinking in ways that engage critically
with the views, academic discourses and thoughts of that community.
African languages: These are languages which are designated in the
Constitution of the Republic of South Africa (Act 108 of 1996), i.e.,
isiNdebele, isiXhosa, isiZulu, Sesotho, Sepedi, Setswana, Seswati,
Tshivenda and Xitsonga

Formal events and ceremonies of the Institute: These include but not
limited to graduation ceremonies, congregations, installation ceremonies
and public events of the Institute etc.

Multilingualism: the ability to speak, read or write several languages or
many languages

Official languages: These are the eleven languages which are designated
in the Constitution of the Republic of South Africa Act (108 of 1996), i.e.
Afrikaans, English, isiNdebele, isiXhosa, isiZulu, Sesotho, Sepedi,
Setswana, Seswati, Tshivenda and Xitsonga.

Institute: refers to Kubu Science and Technology Institute (KSTI).

6.6 PRINCIPLES

6.6.1

6.6.2
6.6.3

6.6.4

The KSTI Language Policy is informed by the Constitution of the Republic
of South Africa Act (Act 108 of 1996), the Higher Education Act (Act 101 of
1997), the Language Policy Framework for Higher Education (2003)
objectives.

The Language Policy of the KSTI is based on the following principles.

The imperative to promote multilingualism and linguistic diversity across
the Institute and institutions of higher education.

The appreciation of the importance of languages in the promotion of social

cohesion and inclusiveness.
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6.6.5

6.6.6
6.6.7

A deep-seated commitment to enhance the use of other official languages,
other than English, in conversational discourse to ensure that the Institute
becomes a home for all;

Appreciation of the role of language in promoting human dignity and
Transformation both required to build a free, just, inclusive and caring KSTI

community

6.7 POLICY STATEMENT

6.7.1

6.7.2

6.7.3

6.7.4

6.7.5

6.7.6

6.7.7

All approved modules and academic programmes are offered in English.
Any exceptional cases should be approved by Senate.

The University will adopt a comprehensive set of measures to ensure that
students have access to English academic literacy and academic
development initiatives to facilitate the use of English as a tool for teaching
and learning, and for professional purposes.

English is the primary language of internal governance, administration,
marketing, and internal and external communication. However, subject to
availability of resources and operational requirements and needs,
translation and interpreting services may be used to ensure communication
in other official languages of South Africa is also enhanced.

To promote community engagement initiatives, staff and students are
encouraged to learn other official languages spoken in Gauteng.

The Language Policy should be executed in accordance with KSTI
Language Implementation Plan which shall be underpinned by the KSTI' s
commitment to promote linguistic diversity and multilingualism. Such a plan
shall be developed and approved by Management and Senate.

Subject to availability of resources, signage on campus will be in both
English and Setswana.

Where necessary, student’'s academic records may be translated in
languages other than official languages of South Africa to enable students
(current and former) and/or graduates to pursue academic studies outside

the boarders of South Africa.

16



6.8 EVALUATION

Progress reports on the implementation of the Language Policy are monitored by the
Management Committee, Senate, and Council.

6.9 DATE OF IMPLEMENTATION AND REVIEW

6.9.1 The Language Policy will come into effect from the date of signing of this
document.

6.9.2 The Language Policy is reviewed at least every three years. The Council
reserves the right to review the policy should circumstances so dictate

7 SELECTION AND ADMISSION POLICY
7.3 PREAMBLE

7.3.2 Kubu Science and Technology Institute (KS&TI) Selection and Admission
Policy seeks to promote access and equity particularly for applicants from
marginalized backgrounds by enabling and empowering them to access
Higher Education.

7.3.3 The policy provides a framework for the selection and admission processes
at the Institute with a view to ensure that selection and admission is
transparent, fair, just and does not unfairly discriminate against any
applicant.

7.3.4 The policy must be interpreted and applied in accordance with the:

7.3.4.1 Constitution of the Republic of South Africa Act of 1996, as amended.

7.3.4.2 Higher Education Act 101 of 1997, as amended.

7.3.4.3 National Qualifications Framework Act no 67 of 2008

7.3.4.4 General Academic Rules and Faculty Rules of the Institute

7.3.4.5 Government policies and directives regarding admissions, as
amended, from time to time.

7.3.4.6 KUBU Science and Technology statute of 2024.

7.4 PURPOSE
7.2.1 Section 37(4) of the Higher Education Act 101 of 1997, as amended,

requires that each Higher Education Institution should develop and publish
its admissions policy.

17



7.2.2

7.2.3

7.2.4

7.2.5

This Policy stipulates the steps to be taken to regulate the selection and
admission requirements and procedures for holders of qualifications who
intend to apply for enroliment for academic programmes on offer at the
KUBU Science and Technology Institute (KS&T]).

The aim of the Institute is to attract, select, and admit applicants who are
academically capable. In order to achieve this, the Institute has established
the following:

A minimum admission requirement for each programme to ensure that all
prospective students have satisfied academic standards to the extent that
their qualification will put them in a good position to succeed in their
academic studies.

A selection process is developed to assist in making admission decisions
that are transparent, consistent and merit-based, while taking equity into
considerations and account.

7.3 DEFINITION

7.3.1 Admission: means the act of allowing an applicant to access a programme

7.3.2

7.3.3

7.34

7.3.5

7.3.6
7.3.7

of the Institute, following the submission of the required application and its

subsequent assessment by the Faculty.

Admitted: Allowed by the Institute to register for a particular programme
for a particular academic year, subject to complying with the applicable
registration requirements.

Applicant: means a person (student/learner) formally applying to the
Institute for admission into a qualification.

International Student: A student who is a temporary resident (study
permit status) of South Africa or a resident or citizen of any other country.

National Senior Certificate (NSC): An exit level qualification at NQF level
4, completed at the end of an applicant’s general schooling (Grade 12) that,
depending on the level of achievement, may allow a holder access to higher
education studies.

Policy: The Selection and Admission Policy of KS&T].

Provisionally selected: A student selected on the basis that the Institute
will still make its final decision on whether the applicant should be admitted
or not, informed by his/her final Grade 12 or equivalent academic results

and study spaces available for the qualification.
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7.3.8

7.3.9

7.3.10

7.3.1

7.3.11

7.3.13

7.3.14

7.3.15

7.3.16

7.3.17

7.3.18

Programme: A set of related learning experiences and activities, defined
by coherent grouping of modules that leads to a qualification.
Offer letter: A letter given by the Institute indicating that the Institute is
offering an applicant a place in a qualification under specified registration
requirements and conditions.
Qualification: A Higher Certificate, Diploma, or Degree granted or
conferred upon successful completion of the approved programme of study
for the given topic and level offered by the Institute.

Recognition of prior learning: A process through which non-formal
learning and informal learning are measured, mediated for recognition
across different contexts, and certification against the requirements for
credit, access, inclusion or advancement in the formal education and
training system.
Registration: Contractual agreement annually entered into by the Institute
and a student, which is subject to prescribed Academic Rules of the
Institute and related procedures by virtue of which he or she is granted
student status.

Registration requirements: Requirements that specify the conditions
with which an applicant must comply before he or she may be registered
as a student.

Selection: The specific procedures that the Institute uses to evaluate an
applicant who has applied to study at the Institute.

Senior Certificates (SC): a final exit qualification for School learners
registered at NQF level 4 that was phased out from 2007.

Student: A person who is studying at the Institute or any other Higher
Education Institution.

Transfer student: An applicant who had previously registered for any
programme of the Institute other than one to which admission is sought,
or an applicant who had previously registered at another institution for any
programme.

Quota: means the maximum number of students who are able to be
placed in a programme to study a specific subject in a particular study

period.
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7.4 SCOPE

7.41

7.4.2

7.4.3

7.44

The Policy outlines principles, procedures, and processes for selecting
and admitting students at KS&TI.

The Policy applies to the selection and admission of students into all
academic qualifications (Higher Certificate, Diploma, and Degree
programmes, both at undergraduate and postgraduate levels) offered at
KS&TI, across all faculties and academic departments of the Institute.
This policy applies to local and international prospective students
seeking entry into any academic qualifications offered by the Institute.
When there is a conflict between this Policy and the Admission
Requirements of any particular faculty in the institution, this Policy shall

take precedent.

7.5 POLICY OBJECTIVES

The objectives of this policy are outlined below:

7.5.1

7.5.2

7.5.3
7.54

7.5.5

7.5.6

7.5.7

To provide guidance, principles and/or procedures according to which
the Institute exercises its decision-making powers to select and admit
applicants to its approved and registered qualifications.

To establish an equitable, transparent and reasonable process for
admission to undergraduate and where applicable and in accordance
with faculty specifications to postgraduate qualifications.

To admit academically excellent students.

To offer equal opportunities to perspective students and faculty redress
where individuals or categories of people were or still are disadvantaged
due to past or unfair discrimination.

To contribute towards the creation of an inclusive student community
where diversity is regarded as an asset.

To define the boundaries to allow for alternative routes of entry that are
to be viewed as equivalent to the prescribed standard of the NSC or
equivalent qualification, and to set stipulations regarding other forms of
prior learning for entry to approved and registered qualifications.

To provide a framework with which faculties must draft their own

guidelines and procedures for entry to a specific faculty.
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7.5.8

To ensure adherence to Faculty-specific admission requirements as

contained in the respective Faculty Calendars.

7.6 PRINCIPLES

The principles below demonstrate KS&TI’'s commitment to admitting the very best

students who demonstrate the potential to benefit from, and contribute to, the

academic experience offered at the Institute:

7.6.1

7.6.2

7.6.3

7.6.4

7.6.5

Equity and diversity: The Institute values diversity and equitable
access to opportunities and is committed to equality in education. To this
end, prospective students are selected on the basis of their individual
merits, abilities and aptitudes.

Increased access to Higher Education by previously
disadvantaged individuals: The Institute seeks to overcome barriers
to participation in Higher Education and to support each individual to
develop to their full potential. Applicants who will be the first generation
of their families to become students are particularly encouraged to apply
for admission to the Institute.

Access: Admission is subject to the availability of places as determined
by the Department of Higher Education and Training (DHET), who
determine KS&TI Enrolment Plan and annual enrolment targets. Where
there are restrictions on the number of places the Institute can make
available, competition for places is often extremely high. This
notwithstanding, all applications are given careful individual
consideration, and a holistic decision is made with regard to the
individual’s academic achievements and potential, taking into account
the context and circumstances in which these were achieved.
Internationalization: As a South African Institute with a global
awareness and orientation, the Institute welcomes applicants from
South Africa, the SADC region, and the rest of Africa, to benefit from the
unique heritage of its academic programmes.

Competiveness: An applicant who meets the minimum admission
requirements for a particular programme offered by the Institute does

not automatically gain admission into that programme.

The applicant may be denied admission on the ground of, amongst others:

21



7.7

7.8

7.6.6

7.6.7

7.6.8

7.6.9

Number of available spaces for the programme as determined by the
KS&TI Enrolment Plan.

Capacity of the physical and human infrastructure of the Institute,
including but not limited to lecture venues, laboratories, carrying
capacity of the training platforms, academic and administrative
workforce, etc.

Limitation of student numbers to be enrolled for a programme and
additional requirements as determined from time to time by the
professional bodies; and

Faculty and Departmental requirements, as approved by Senate
contained in Academic Rules of the Institute, including Faculty

Calendars.

DETERMINATION OF THE NUMBER OF STUDENTS PER PROGRAMME

7.7.1

7.7.2

Senate will recommend the number to the Council of the Institute, and
they will approve the Enrolment Plan and targets annually. The Plan
provides the number of students that the Institute seeks to enroll in each
Faculty (per qualification) for the following academic year.

Each Faculty implements the approved Enrolment Plan, by determining
the number of students it intends to enroll per qualification, the number

takes available resources into consideration.

ADMISSION REQUIREMENTS

7.8.1

7.8.2

7.8.3

Admission requirements for a particular programme of the Institute are
determined at three levels:

The Council determines the minimum requirements for admission into
the Institute for holders of qualifications. For an example, Senior
Certificate (SC) holders (learners who completed Grade 12 before 2008)
and National Senior Certificate (NSC) holders (learners who completed
Grade 12 since 2008). The requirements are legal requirements with
which the Institute must comply when registering students.

Senate has to approve the admission requirements for all the
qualifications and may determine generic admission requirements for

qualifications offered on particular NQF levels, e.g. Higher Certificate,
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7.9

Diploma, Bachelors, Postgraduate Diploma, Honours, Masters and
Doctoral qualifications. The approved minimum admission requirements
are published annually as part of the KUBU Science and Technology
Institute Academic Rules.

7.8.4 Senate approves admission requirements determined by the faculty in
respect of particular qualifications offered. These admission
requirements are published annually as part of the Faculty Calendars.

7.8.5 The requirements determined at these three levels, collectively
constitute admission requirements for each qualification on the
approved Programme and Qualification Mix (PQM) of the Institute.

7.8.6 The Senate approves all admission requirements which include the
following:

7.8.7 SC or NSC for undergraduate qualifications or an undergraduate
qualification for postgraduate qualification.

7.8.8 Admission Point Scores (APS) in respect of NSC applicants who have
upgraded some of their Grade12 subjects, in accordance with Faculty
and qualifications specific requirements of faculties as indicated below.

7.8.9 Recognition of Prior Learning with the following included:

o Provisional interviews.
o Portfolios of evidence.

7.8.10 South African Qualifications Authority (SAQA) or Universities South
Africa (USAF) certification equivalence in the case of international
students.

7.8.11 Special provisions for students transferred from other universities.

7.8.12 Complying with statutory requirements, inclusive of those applicable to

international students.

READMISSION OF CONTINUING STUDENTS
7.9.1 Students who have been registered for a qualification offered by the
Institute before are allowed to register annually until they complete the
qualification, subject to the Institute rules.
7.8.2 Students may be registered and yet be refused permission to re-

register, on the grounds of poor academic qualification. The
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progression requirements for the students in each qualification are set

out in the General and Faculty Rules.

7.10 MANAGEMENT OF APPLICATIONS AND SELECTION OF APPLICANTS

7.10.1

7.10.2

7.10.3

7.10.4

7.10.5

7.10.6

7.10.7

7.10.8

7.10.9

Prospective students should apply for admission to any of the
qualifications offered at KS&TI before the closing date, if they were not
registered at KS&TI at the end of the previous academic year.
Prospective students must submit their applications in the prescribed
format by the closing date and must pay a non-refundable application
fee in advance, if applicable.

Senate determines closing dates for applications, and these are
available on the Institute website each year.

Prospective students are required to submit their application together
with their required documentation to enable their applications to be
considered. Incomplete applications will not be considered as they will
be declared invalid, and no further correspondence will be entered into
with applicants who have submitted incomplete documentation. The
following procedure will apply to ensure effective and efficient

management of applications.

The Institute will receive applications by the closing date determined by
Senate.
Applications are then verified and validated for completeness and

compliance by the Enrolment Management Unit in the Institute at the
Registrar’s Office.

The Registrar’s office will submit documents / applicants’ data to the
faculty selection committee.

Undergraduate students who had applied using Grade 11 or June Grade
12 results, will receive provisional admission offers based on the
available results (June). The Institute will make informed final decision
based on final grade 12 results.

Students will be informed of the decisions of the Institute via online

platforms and telephonically when it is necessary.

7.10.10 Prospective students will receive an offer letter with an expiry date and

time.
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7.10.11 Prospective students who need special support must disclose the
nature of their disability at the time of application.

7.10.12 Prospective students who require admission into postgraduate
qualifications and Short Learning Programmes are admitted in
accordance with the General Rules, Faculty Rules and relevant
procedures as determined by Senate.

7.10.13 The Institute considers applicants for admission into undergraduate
qualifications after completion of grade 12 or an equivalent
qualification as well as applicants who are sitting for final Grade 12 or
equivalent examinations before the commencement of the academic
year for which they apply for admission. Applicants who are yet to sit
for final Grade 12 Examinations or equivalent examinations will be
considered based on their final Grade 11 (or equivalent) academic
results.

7.10.14 Prospective students who meet the admission requirements for a
qualification (including applicants who meet the admission
requirements on the ground of their final Grade 12 results), may be:

a. Admitted (unconditionally or conditionally, as the case may be):
b. Provisionally selected; or
c. Refused admission (not admitted) on justifiable grounds, or on
the grounds that the qualification is oversubscribed.
7.10.14.1.1 The decisions contemplated above are informed by the following
considerations:
The admission requirements of the qualification.
Proven and past academic performance of the applicant.
c. Number of available study spaces in a qualification as determined
by the Enrolment Plans and targets; and
d. Whether the student has rewritten Grade 12 or has upgraded his
or her Grade 12 results.

7.10.15 Students who have been provisionally selected (conditionally
selected), may still not be admitted to the Institute if, in the opinion of
the Institute, there are other applicants who have demonstrated better
potential to successfully complete the programme concerned than

those who had been provisionally selected.
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7.10.17  Prospective students who have been admitted must register by a
specified registration date communicated in their letters of offer. If
prospective students do not take their spaces as specified in their offer
letters, they will lose their spaces as it will be offered to other

applicants.

7.11 TRANSFER STUDENTS

Faculties are responsible for processing applications from students who require
transfer from other universities as indicated in the General Prospectus and Faculty

prospectus of the Institute.
The Institute shall, on an annual basis determine the following:

7.11.1 The total number of applicants to be admitted into undergraduate
qualifications of the Institute; and
7.11.2 The total number of applicants to be admitted from other higher

education institutions.

7.12 LANGUAGE OF TEACHING AND LEARNING

English is the language of teaching and learning for all qualifications at KS&T].

7.13 GENERAL MATTERS

7.13.1 All international students will be admitted into qualifications if they
comply with the requirements as stipulated in the Immigration Act no 13
of 2002, as amended, and the attendant published regulations and the
relevant Institute policies.

7.13.2 The Registrar's Office and the International Office make admission
recommendations for international students. The final decision in

respect of selection and admission is made by the Dean of the Faculty.

7.13.3 An applicant for admission to a particular programme who satisfies the
minimum requirements for admission, but has been declined admission,
may request written reasons why they have been declined from the

Dean of a particular faculty.
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7.13.4 The Institute reserves the right to revoke or amend the admission status
of all applicants, it can even cancel the registration of such an applicant
or existing student who provided incorrect information and
documentation during application. Prospective students who omitted
material information or documentation to an application for admission or
readmission will be denied access.

7.13.5 The Institute may use its discretion to refuse admission to a prospective
student to any qualification where it believes that:

7.13.6 The prospective student has previously been excluded from the Institute
for any reason.

7.13.7 The prospective student is currently indebted to the Institute.

7.13.8 The prospective student has been excluded or had their enrolment
cancelled at any other South African University or institution of Higher
Education.

7.13.9 The prospective student poses a risk to the students and/or staff of the
Institute or the wider Institute community.

7.13.10 The prospective student may prejudice the reputation, management,

good governance, or discipline of the Institute.

7.13.11 Any applicant dissatisfied with the decision to refuse admission may

lodge a complaint with the Registrar’s Office within ten (10) business

days of receipt of the notification.

7.13.12 Each Faculty will develop admission requirements for each of its
academic programmes, submit them to Senate for approval before

they are published to the wider public.

7.14 POLICY REVIEW

This policy will be reviewed as and when there are new developments or after every

three (3) years of its implementation.
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8 RECOGNITION OF PRIOR LEARNING

8.1 PREAMBLE
Recognition of Prior Learning (RPL) in South Africa is critical to the development of an
equitable education and training system. The South African Qualifications Authority

(SAQA) articulates some of the key objectives relevant to RPL as follows:

¢ Facilitate access to, and mobility and progression within education, training, and
career paths; and
Accelerate redress of past unfair discrimination in education, training, and

employment opportunities.

The KUBU Science and Technology Institute (KS&TI) is committed to the objectives as
outlined by SAQA through the acknowledgement that there are prospective students with
valuable knowledge and skills gained through either formal, informal or non-formal means

who could benefit from formal education.

RPL is defined in the National Standard Bodies Regulations (No 18787 of 28 March 1998
issued in terms of the SAQA Act 58 of 1995) as follows:

Recognition of prior learning means the comparison of the previous
learning and experience of a learner, howsoever obtained, against the
learning outcomes required for a specified qualification, and the
acceptance for purposes of qualification of that which meets the

requirements.

To address the policy vacuum and to provide an enabling environment in which access to
education can be expanded, KUBU Science and Technology Institute has developed a

comprehensive policy on RPL.

8.2 POLICY OBJECTIVE
This policy covers the process of:

8.2.1 Gathering evidence and making judgments about a learner’s performance in
relation to standards and qualifications.

8.2.2 Regulating the implementation of RPL, and

8.2.3 Ensuring that consistent practices and standards are applied in the set procedures.
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8.3 LEGISLATIVE FRAMEWORK

RPL is statutory. It is promulgated in the SAQA Act (Act 58 of 1995) and the Employment
Equity Act (Act 55 of 1998), and is governed by the: 3.1 National Standards Board No
18787 (28" March 1998);

8.3.1
8.3.2

8.3.3

8.3.4

ETQA Bodies Regulations no 19231 (8" September 1998);

Criteria and Guidelines for Assessment of NQF Registered Unit Standards (SAQA,
October 2001);

The Recognition of Prior Learning in the Context of South African National
Qualifications Framework (12 June 2002); and

Criteria and Guidelines for the Implementation of the Recognition of Prior Learning
(SAQA, 2004).

8.4 ACRONYMS AND ABBREVIATIONS

ETQA Education and Training Quality Assurance (bodies)
KUBU KUBU Science and Technology Institute

NQF National Qualifications Framework

QMS Quality Management System

RPL Recognition of Prior Learning

SAQA South African Qualifications Authority

8.5 DEFINITIONS

O

Accreditation means the indication that official approval or recognition has been
given to a course, a programme of training or a provider of training.

Access means to provide ease to entry to appropriate level of education and
training for all prospective learners in a manner which facilitates progression.
Advanced standing means to award credits towards a qualification for which a
candidate has registered.

Advanced status means to provide access to a level of a qualification higher than

the logical next level following on the preceding qualification.
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Assessment means the process of gathering evidence and making judgments
about students’ achievements in relation to stated learning outcomes, and the
recording and reporting of these judgments.

Assessment criteria means articulations of the competences required to
determine whether or not an outcome has been achieved.

Assessment tasks means learning activities designed to obtain evidence about a
student’s level of competence against stated learning outcomes.

Challenge Examination means an examination specifically drawn up to assess
the generic knowledge of a prospective candidate has with regard to a specific
module or course. This examination will not assess knowledge from a specific
textbook or given by a specific lecturer. It will only assess knowledge according to
the learning outcomes of the module or course. The challenge examination might
include a case study, a demonstration and/or an oral presentation.

Certification means to certify credits attained for the purposes of a qualification.
Continuous assessment means a system of assessment by which all aspects of
a student’s performance during a module/course/programme are taken into
account when making a judgment about the student’s level of competence.
Credits means the value assigned to a given number of notional hours of learning
which may be accumulated until conditions have been met for the award of a
module/course/programme/qualification.

Criterion-referenced assessment means the process of using pre-specified
criteria or standards against which to make judgments about a student’s
performance.

Critical Outcomes means broad, generic cross-curricula outcomes that underpin
all learning recognised by SAQA.

Diagnostic assessment means a specialised procedure which is concerned with
determining the cause(s) of persistent or recurring learning difficulties that are left
unresolved by formative assessment.

Evaluation means the process of gathering information from students, peers and
literature in order to reflect on the quality of teaching and courses.

Expected Levels of Performance means standards that students are expected
to achieve during a module/course/programme.

Final mark means the mark obtained at the end of a completed

module/course/programme, the composition of which is determined by the rules
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for that particular module/course/programme. The general rule of the Institute
being that the final mark is the average of the semester/year mark and the
examination mark.

Formal education means formal education as used here is the highly
institutionalized, chronologically graded and hierarchically structured ‘education
system’, spanning lower primary school and the upper reaches of the Institute
Formative Assessment means assessment which is conducted during instruction
to provide prospective candidates with feedback about what learning they have
achieved in order to improve their competence as well as to develop the
curriculum.

Informal education means informal education as used here is the lifelong process
by which every person acquires and accumulates knowledge, skills, attitudes and
insights from daily experiences and exposure to the environment — at home, at
work, at play etc.

Integration means the grouping of specific learning outcomes from different
modules/courses/programmes in terms of skills, knowledge, attitudes and values.
Internal Moderation means a process designed to ensure that assessment
methods are appropriate for the standards being measured, the judgments about
students’ performance against stated learning outcomes are carried out in a
consistent and trustworthy manner, and to provide assessors with feedback to
improve their assessment practices.

Learning outcomes means high quality, culminating demonstrations of significant
learning in context.

Learning Outcomes means a learning outcome describes what a candidate
knows and what he/she can do as a result of his/her learning experience. The
candidate is required to describe his or her learning experience and match it with
the learning outcomes for each course he or she is seeking credit for via the RPL
process.

Moderation means the process of ensuring that all assessors who assess a
particular qualification are using equivalent assessment methods, and making
similar and consistent judgments about students’ performance against stated
learning outcomes

Non-formal education means non-formal education is any organized, systematic,

educational activity carried on outside the framework of the formal system to
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provide selected types of learning to particular subgroups in the population, adults
as well as children

o Norm-referenced assessment means the process of comparing a student’s
performance with that of peers in the same class or cohort

o Outcomes-based education means a learner-centred, results-oriented approach
to education that requires students to demonstrate evidence that they are able to
achieve stated learning outcomes.

o Peer assessment means the assessment of students’ learning/performance by
other students in the same class or cohort in order to help each other improve their
learning/performance.

o Portfolio means a portfolio is a deliberate, strategic and specific collection of a
student’s work or evidence of a student’s work over time that demonstrates the
learning that has occurred in order to meet stated learning outcomes.

o Placement means to determine the appropriate level for learners wanting to enter
education and training through a diagnostic assessment.

o Rubric means an assessment tool to record a student’s level of performance
against stated outcomes and assessment criteria.

o Self-assessment means the process whereby students make judgments about
their own performance against stated outcomes and assessment criteria.

o Standards means are a specification of performance across defined domain of
activity. The basis for a specification is the separation of an activity into functions.
Each function is attached to a set of criteria which define the limits of acceptable
performance.

o Summative Assessment means assessment conducted at the end of a
module/course/programme to determine a candidate’s level of performance i.e.
what the candidate knows and can do, in relation to stated outcomes and
assessment criteria.

o Verification means the process by which the recommendations from the provider

about the award of credits or qualifications of learners are checked.

8.6 GUIDING PRINCIPLES
8.6.1 The rationale for RPL is part of the National Plan for Higher Education in South

Africa, with specific reference to the emphasis on increased access to higher
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education, the broadening of the social base of higher education and on increasing
the number of graduates.

8.6.2 The evaluation of prior learning is an academic task and must be carried out by
experts in the field, drawing on other experts as and needed.

8.6.3 RPL is based on a developmental model of adult learning; it builds on knowledge
and skills that adults have already acquired in other spheres of their lives.

8.6.4 RPL practices for specific programmes must be context-specific and framed
appropriately to those differing contexts.

8.6.5 RPL must be available to all potential students who wish to gain access to the
institution for study purposes.

8.6.6 RPL must be used in ways that allow students a reasonable chance of succeeding
in their studies. The provision of adequate academic support must be an integral
part of the RPL process.

8.6.7 Students will be expected to contribute towards RPL administration fees. The
contribution will not exceed the cost of a full-time face-to-face module/course. The
administration fees must not create barriers for potential students.

8.6.8 When assessing learning from work or life experience, the following will be taken
into account:

8.6.8.1 Authenticity — the applicant has demonstrated the learning outcome that is being
claimed.

8.6.8.2 Currency — the learning outcome is still valid and demonstrable.

8.6.8.3 Quality — the learning has reached the required level.

8.6.8.4 Relevance — the learning is applicable to the topic area that the student is
requesting to study.

8.6.8.5 Transferability — the learning outcome can be applied outside the specific context
in which it was learned; and

8.6.8.6 Comparability — the assessment mechanisms adopted should ensure that the
prior learning is comparable in content and standard with the course(s) in which
credit is sought. The standards required should not be greater than those required

to pass the course(s).

8.7 PURPOSE OF RPL
The purpose of RPL is to:
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8.7.1

8.7.2

Identify, assess, and recognise the skills and knowledge gained by individuals in

either formal, informal or non-formal contexts.

Enrich the Institute and the curriculum, by facilitating dialogue across areas of

knowledge and practice in comparison to experience.

Encourage a sense of lifelong and continuous learning, in which a student can transfer

the knowledge and skills gained in one context or environment into others.

8.7.3

8.7.4

Increase the knowledge base and performance of the Institute through the
recognition of skills and competencies acquired elsewhere by prospective

students.

Contribute to the holistic assessment and self-assessment of people entering

onto a learning path.

8.8 FORMS OF RPL
RPL may be used for:

8.8.1

8.8.2
8.8.3

8.8.4

8.8.5

Access into a particular module/course or programme when a candidate can
demonstrate through the Institute’s assessment process that they can meet the
entry or exit level outcomes of the module, course or programme preceding the
particular module/course or programme for which they are applying.

Specified credit for designated subjects, modules, or competencies.
Unspecified credit resulting in the student being required to complete fewer
subjects, modules or competencies, for example, by exempting a student from
undertaking elective modules.

Block credit resulting in exemption from the requirements to undertake a block
component of a course/programme.

Exemption standing which involves exempting a student from undertaking
preparatory subjects, modules or competencies in the early stages of the course
or programme, while still requiring the student to undertake the same number of

subjects, modules or competencies as they would be required to complete if they
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8.8.6

8.8.7

had not been granted exemption. This usually involves substituting the exempted
subjects, units, modules or competencies with others.

Advanced standing resulting in the award of credits towards a qualification for
which a candidate has registered; and

Advanced status which provides access to a level of a qualification higher than

the logical next level following on the preceding qualification.

Once a student has been awarded credit on the basis of RPL, subsequent credit transfer

based on these learning outcomes should not include revisiting the RPL assessment, but

should be based on credit transfer agreements, articulation arrangements or other

agreements between institutions.

8.9 RELATED POLICIES

8.10

This RPL Policy should be read in conjunction with the policies relating to:-

Assessment of Student Learning Policy

Moderation of Student Learning Policy

HUMAN RESOURCE DEVELOPMENT FOR RPL

The following categories of human resource development are essential for successful

implementation of RPL:

8.1

8.11.1

8.11.2

8.11.3

8.12

8.12.1

Academics should be able to plan for:

Articulation and learning pathways and administrative processes capable of

dealing with credit transfers and transcriptions.

The review and moderation of assessment processes and tools, that is, the nature
and extent of quality assurance, the frequency of moderation and methodologies;
and

The principles of assessment, weighting of evidence in relation to the qualification

and level and the flexibility of entry and exit points.

RPL Advisors must be qualified in:

Portfolio development and related workshops.
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8.12.2 One-on-one advising.
8.12.3 Training on the development of self-awareness, sensitivity and the ability to know
and manage one’s own biases, including bias against experiential and non-formal

forms of learning and language bias.
8.12.4 Assessment approaches, tools, mechanisms; and

8.12.5 Guidance on collecting evidence.

8.13 RPL Assessors must be trained
8.13.1 To assess RPL and give feedback in that discipline.

8.13.2 On the development of self-awareness, sensitivity and the ability to know and
manage one’s own biases including bias against experiential and non-formal forms

of learning; and

8.13.3 In Communication strategies.

8.14 RPL Moderators must have received training.
8.14.1 To qualify them to moderate assessments; and

8.14. 2 In Communication strategy.

8.15 Academic Administrative Staff must be trained to develop an understanding

of:
8.15.1 RPL candidates’ needs and

8.15.2 Policies and Procedures relating to RPL

8.16 QUALITY ASSURANCE AND RPL
Quality management of RPL entails elements of institutional planning and actions to

address quality. These include:

8.16.1 The need for the quality management systems related to RPL to be incorporated
into the scope of the Academic reviews. This should include a focus on
assessment methods, moderation, support for students, curriculum review and

staff development.
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8.16.2 Academics who assess potential learners for RPL should design, with the
assistance of the Teaching and Learning Centre staff, appropriate assessment
methods that will allow judgments of past learning as it relates to the outcomes of

the particular courses or programmes.

8.16.3 RPL should be an integrated feature of assessment policies, including moderation,
management and reporting procedures that constitute the agreed upon Institute

assessment of student learning as well as rules and regulations.

8.16.4 Sufficient evidence should be collected to enable judgments of the applicants’ skills
and knowledge in relation to the outcomes of the particular courses or programmes

in which the candidate is interested.

8.16.5 The Head of Department should evaluate the recommendation of the course
coordinator to assess whether the evidence provided justifies the judgment made

by the lecturer.

8.16.6 The Head of Department must ensure that the assessment methods used to arrive

at the evaluative judgments were valid and fair.

8.16.7 The Institute must maintain information on RPL assessments, including both

unsuccessful and successful applications.

8.16.8 The Institute must ensure that there are mechanisms in place to provide

educational counseling and advice for adult learners.

8.16.9 An open and transparent appeals process will be followed and must include the

explicit detailing of the reasons for an unsuccessful RPL application.

8.16.10 Continuous review of procedures for RPL and a record of success rates of
students admitted via RPL, should be conducted and annual reports submitted to

the Quality Assurance Committee.

8.16.11 Systems should be in place to monitor progress of candidates who enter learning
programmes post RPL. Faculties should create and maintain a system that stores
and updates relevant student information in order to inform policy, planning,

implementation and review of RPL.
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8.16 RPL AND STUDENT SUPPORT

RPL mechanisms must be embedded in broader structures of student support. These

include:

8.17.1

8.17.2

8.17.3

8.17.4

8.17.5

Support during the initial enquiry / orientation.

A holistic assessment of learners’ current levels of academic readiness and a plan
for the academic development of RPL candidates through viable learning

pathways.

Provision of appropriate opportunities for academic development that includes

language development and writing skills, where necessary.

Support will be provided for portfolio-development, in collaboration with the
candidates being assisted, in order to prepare and present evidence in a coherent
and systematic fashion and to assist with educational planning and advice post

assessment.

Support services that consciously address barriers like re-aligning existing
academic development programmes to suit the needs of adult learners, provide
advising programmes to assist candidates with identifying equivalencies and

preparation for assessment.

8.18 RPL ASSESSMENT

Assessment is central to quality assurance of educational programmes at the Institute and

the training and orientation of assessors and other staff members involved in assessment

is a critical component for the success of implementing the principles and objectives of

this RPL policy. The role of the assessors is to:

O

Inform the candidate about the requirements of the modules/qualification/unit
standard.

Support and guide the candidate in the collection of evidence.

Assist the candidate to plan for the assessment.

Inform the candidate about the timing of the assessment; and

Conduct the assessment and provide feedback in a timely manner.
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The assessment process will involve the collection of evidence and the making of
judgements about the knowledge, skills and values that will prove competence and
articulate with the outcomes of a desired qualification. Learning will be assessed to

establish whether candidates demonstrate appropriate competence in the following:

8.18.1 Foundational competence - their theoretical understanding of what they are doing

and why they are doing it.

8.18.2 Practical competence - their ability to perform a set of tasks and make decisions

appropriate to the situation.

8.18.3 Reflexive competence - their ability to integrate or connect their knowledge and
skills so that they learn from their actions and can adapt to changes and

unforeseen circumstances.

8.19 RPL ASSESSMENT METHODOLOGIES
RPL assessment methodologies should be chosen based on their appropriateness to a
particular context, learner, discipline, and programme. They may be chosen by an

individual assessor, a team of assessors.

Whilst the choice of methodologies is ultimately an academic function, the Institute
recognises the importance of learners’ input into the decision-making process. The choice
and use of a given set of RPL methodologies must be consistent with the Assessment
Policy and meet key criteria for validating assessment practices that include - validity,
reliability, fairness, legitimacy, appropriateness, manageability, feasibility and attention to

unintended negative consequences.

Faculties will ensure that learners admitted through RPL are provided with the necessary
support to acquire effective literacy in English, and to provide students with opportunities
to use their home languages as a tool for learning. In some cases, it may be possible and
appropriate for RPL candidates to demonstrate their learning in the principle language of

their professional practice.

8.20 Methods of Assessment

A wide range of assessments methods may be utilised. The assessment methods include:
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Portfolio — to validate a candidate’s learning by providing a collection of evidence
that reflect prior learning and achievement. It will include own work, reflections on
own practice and indirect evidence from others that are qualified to comment. The
portfolio will identify relevant connections between learning and the specified or
unspecified credits sought.

Interviews (structured or unstructured) — to clarify issues raised in documentary
evidence presented and/or to review scope and depth of learning. May be
particularly useful in areas where judgement and values are important.

Written Tests and Examinations — to test concepts and basic skills and
applications using practical examples.

Assignments and Essays — to check the quality and standard of writing ability to
develop a coherent argument, and to confirm extent, understanding and
transferability of knowledge and critical evaluation of ideas.

Examples of work done/performed — to check quality of work, relevance to credit
sought and authenticity of production.

Special Projects — may be used to meet a variety of purposes — to add greater
currency to knowledge and skills and to extend the scope of prior learning
Documentation of successful past learning experiences

Demonstrations

Observations

8.21 IMPLEMENTATION PROCESS

Faculties should identify possible sites of RPL and then propose an implementation

strategy which details resource requirements and timelines using the RPL Process Map

below:
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9 STUDENT FEES POLICY

9 PURPOSE

The purpose of this Policy is to ensure that debtors control management processes are in
place and form part of the Institute Financial Management system. Furthermore, the policy
serves as a guideline to the finance staff and related divisions in execution of debtors’
collection functions.

9.1 OBJECTIVE

a. To ensure the timely and cost-effective collection of all revenues due to the
Institute.

b. To ensure the complete and accurate collection and account of all Institute
revenue.

c. That system controls and overview procedures are implemented that identify
weaknesses and enable the implementation of corrective measures.

9.2 SCOPE
9.2.1 This policy shall be applicable to the whole Institute.
9.2.2 The policy must be read in conjunction with the currently applicable financial
procedures.

9.3 ABBREVIATIONS
o CFO: Chief Financial Officer

o FAO: Financial Aid Office

o SADC: Southern African Development Community\
o KSTI: Kubu Science and Technology Institute

o SRC: Student Representative Council

o NRF: National Research Fund

o NFSAS: National Student Financial Aid Scheme

9.4 THE FOLLOWING POLICIES SHALL APPLY:
9.4.1 Application fees

i. Are non-refundable fees paid by students who apply for admission at the
Institute.

ii. The Institute determines the annually fees.
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iii. If the student is admitted to the Institute, their application fees may be used for
partial defrayal of their tuition fees or any amounts charged to their account.

iv. If an application for admission to the Institute is received after the official
closing date, an increased application fee (late application fee) shall apply.

V. For accounting purposes an application fee is not assigned to an individual
student’s account, as in most instances there will not be an account at the time
of receipts of the fees, and in some instances, the applicant may never become
a student of the institution.

Vi. Application fees are recognized as income earned in the month that they are
physically received by the Institute.

9.5 Upfront payment/registration fee

9.5.1 The upfront payment is the first advance payment towards tuition fee and
residence. This amount will be credited to the student fee account. Upfront
payment is classified as the same as tuition fees using the following student
type categories:

i. SADC students;
ii. Other African states but Non-SADC students;
ii. Other International Student

9.5.2 Full Tuition Fees

The above student type categories pay full tuition fees upon registration. South
African students pays upfront payment as determined annually based on the
following categories:

o Residence Students
o Non-Residence Students
SADC countries are shown below

Angola, Botswana, Democratic Republic of Congo, Lesotho, Madagascar, Malawi,
Mauritius, Mozambique, Namibia, Seychelles, Swaziland, Tanzania, Zambia,
Zimbabwe.

9.5.3 South African Citizenship and permanent residence holders

Students with South African Citizenship are considered and treated as South
African Students and that is applied on the date that this status is received. Proof
of status must be provided.
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9.6

9.5.4 Refugees Status Section 24

Students with Refugee status, Section 24, are considered and treated as South
African students and that is applicable from the date the student is received. Proof of
status needs to be provided.

9.5.5 Asylum Seeker Status Section 22

Students with Asylum Seeker status, Section 22 are considered and treated as South
African students from the date that the status is received. Proof of status needs to be
provided.

The following students are exempted from the upfront payments, provided that
previous debt is fully paid or payment for the previous debt is committed:

Sponsored students: a letter of authority confirming the sponsorship amount is
required prior to registration each year and is subject to acceptance/approval by
the Institute. The sponsor's commitment must be specified in the confirmation
letter.

Financial Aid Office has a responsibility to verify and confirm authenticity of
commitment letters.

The amount should be equal to or exceed the applicable upfront payment required.
If the amount is less than the required upfront, payment the student will be
expected to pay the difference before registration.

Exchange students/elective term students.
Students with approved KSTI full time staff subsidy.

Students qualifying for grants/bursaries where the Institute is the fund
administrator. Prior to registration, a written confirmation of the grant or bursary is
required from the faculty/department concerned. The amount should be equal to
or exceed the applicable required upfront payment. If the amount is less than the
required upfront payment, the student will be expected to pay the difference before
registration.

Tuition fees

All registered students shall be liable for the prescribed fees for the relevant period.

9.7.1 The contract with the Institute, which form part of the application form for admission
to the Institute and which was signed by the student and/or guardian, legally binds the
student to pay the full fees for a particular period as determined by the Institute.

9.7.2 The student’s liability is not affected nor reduced through ignorance on the part of
the student regarding the rules and regulations of the Institute or of the invalidity of
registration in terms of the said rules and regulations.
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9.7.3 By signing and submitting the registration form, the student accepts responsibility
for the payment of all prescribed fees (irrespective of whether or not an account is

received).

9.7.4 The student shall not be allowed to register or add/change modules before the

previous financial obligation have been met in full.

Student type
Le

(Used for fee calculation) =
Elective N/A
Exchange N/A
Asylum seeker N/A
Diplomat N/A
Refugee N/A
On study permit SADC YES

On study permit non-SADC YES

On Permanent Residency N/A
status in South Africa

International

Fee Factor

No tuition fee charged only pays admin
fee

No tuition fees charged, but
accommodation charged

Local fees

Local fees. Dependents of diplomats
pay local fees only if the dependents
have diplomatic permits in their own
passports

Local fee
Local fee
Double local fee

Local fee

9.7.5 It is the responsibility of the student to validate his/her accounts for omitted modules

and to immediately report it to students’ accounts.

9.7.6 Should a student not attend lectures and neglect to give a written notice of
cancellation within the period stipulated, such student would be held liable for payment of
all tuition fees and/or residence fees for the full study period.

9.8 Tuition Cancellation Policy

Any student proposing to leave the Institute shall notify the school within which he/she is
registered in writing of such intention. Telephonic or verbal cancellations cannot be

accepted.
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9.9 Cancellation conditions

PERIOD START DATE END DATE LIABILITY %
Year 01 Jan 30 March 0

01 April 30 Jun 25

01 Jul 31 Nov 100
Semester 1 01 Jan 30 March 0

01 April 30 Apr 50

01 May 31 May 100
Semester 2 01 Jun 31 Jul 0

01 Aug 30 Sep 50

01 Oct 31 Dec 100

9.10 Collection of fees other than tuition fees

Collection of levies other than tuition fees can be done via the students accounts system,
provided that written authorization is given by the student.

9.11 Deceased students

Should a student pass away during an academic year out outstanding fees will be written-
off as shown below.

9.12 Debt Collection

o If a student neglects to fulfil the provisions concerning the payment of their fees,
the Institute retains the right to:

o levy interest on the outstanding amounts at a rate equal to the prime interest rate
as at 1 February of the year concerned;

o withhold examination results.

» refuse enrolment for a following term.

e deny the student the right to a certificate of conduct.
o withhold the student’s degree/diploma certificate.

e terminate accommodation in a residence; and
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9.13

9.14

hand over the account to the attorneys or to debt collectors for recovery of the
amount owing, as well as any additional cost.

Account refund

If the source of the credit is not because of an award or bursary, but is due to their
own payments, then a refund may be requested at any time.

However, if the source of the credit balance is due to an award or bursary, then
refunds of a credit balance on a student account will only be paid out if in
accordance with the rules of their award or bursary.

All awards and bursaries are initially paid directly into their student account.
Refunds, where applicable, will only be made if the student’s account is fully paid.

NSFAS loan/bursary holders: If a credit balance remains on the student account
by the end of the academic year, NSFAS requires that such credits be returned to
them as a first payment towards the loan awarded to the student.

Refund of credit balances on the student account resulting from achievement
awards, is limited to 50% refund of the credit balance in the 1st semester and the
balance in the third semester.

In order to claim a refund, students have to complete the attached Refund/Bursary
Pay-out form

In order to claim a payout against credit available from postgraduate funding
received complete the form obtainable from the Administration office.

Impairment of debt

Debt impaired is when it is probable that not all the related principal and interest payments
will be collected.

9.14.1 Bad Debt provision should be raised for all debtors (whether student or staff) who
have not met their obligation to the Institute for three months and who are no longer
registered as students or in the employment of the Institute.

9.14.2 The provision should be raised as follows

a) Debtors who are in arrears for 3 months - Provision of 25%
b) Debtors who are in arrears for 6 months - Provision of 50%
c) Debtors in arrears for 9 months - Provision of 75%

d) Debtors in arrears for 12 months - Provision of 100%

9.14.3 The Institute shall consider all economically viable avenues for debt recovery,
including the use of tracing agents where the address of the debtor is not known, factoring
of debts, recourse against sureties or guarantors etc.
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9.14.4 Should all efforts prove to be unsuccessful and/or the debtor cannot be traced, only
then must a submission be made to the Institute’s Council requesting the write-off of the
debt. The submission must detail all steps taken to trace the debtor and must show that it
would be uneconomical to take the matter any further

9.14.5. Any debts written off must be disclosed in the Annual Financial Statements of the
Institute with full disclosure regarding the Institute’s policy for writing off debts.

9.15 Other Debt Write—off Conditions
The Institute will consider debt write-off in the following circumstances:

9.15.1 debts not recovered from institutions or service providers that have been liquidated
and the claims against the assets finalized.

9.15.2 debts not recovered from deceased employees, where their estates have been
finalized, and recovery of the debts from the heirs is not possible.

9.15.3 debts owed by Debtors that cannot be traced, notwithstanding compliance with the
provisions in paragraphs above.

9.15.4 where no source documentation is available to substantiate or prove the claims,
the Accounting Officer must have satisfied him/herself that all reasonable steps have been
taken to locate the source documents.

8.15.5 where the debtors have emigrated without paying the debts, leaving no assets
available for claiming from and the debtors' whereabouts are unknown.

9.15.6 debts owed by employees who have left the service, and are now destitute,
provided that the Accounting Officer must have satisfied him/herself that the debtors are
in fact destitute.

9.16 Report of Debtors

The Finance Department must compile a report identifying the debtors for which provision
is to be made; and a separate report of debtors to be written off; and submit to the Chief
Finance Officer.

The Chief Finance Officer must present these reports to the CEO and to the Finance
Committee with recommendations for the raising of the Provision for Bad Debt and for the
Bad Debt write-off.

The chairperson of Finco will report to Exco detailing the efforts made by the College to
collect the outstanding debt including recommendations for provisions to be raised or
debts to be written off.

9.17 POLICY REVIEW

This policy will be reviewed as and when there are new developments or after every three
(3) years of its implementation.
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10 STUDENT FEES AND CHARGES

(Operation of contracts for students, procedures for cancellation of fees, withdrawal of
registration, refunding of fees, dispute resolution procedure for disputes arising from
student fees and charges)

CORRESPONDENCE FOR FEES:
(addresses)
Student accounts:

Financial Aid and Bursaries:

BANK DETAILS:

FEES

Application for admission:

Minimum Initial Payment (MIP):

Registration:

Settlement of outstanding balances:

Discounts:

METHODS OF PAYMENT:

CANCELLATIONS, WITHDRAWALS AND REMISSIONS:
OTHER FEES:
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11 ASSESSMENT POLICY

11.1 PREAMBLE

South Africa has enacted a significant body of legislation related to education that includes
the South African Qualifications Authority (SAQA), the National Qualifications Framework
(NQF) and the emphasis on Outcomes Based Education (OBE). These have subsequently
led to policies that require institutions of higher education to be accountable and
transparent about what, how and to what standard they assess the work produced by their
students. This has led to the development of the Assessment Policy.

An essential part of teaching and learning is the assessment of knowledge, skills,
competencies, and attitudes. This process is an essential element in the profession of
teaching and learning and must be done in line with the competency-based education
approach. A system of integrated assessment is to be used to determine the extent to
which the combination of the modular learning achieves the outcomes for a graduate
qualification. Assessment is also a powerful tool to track performance and give students
explicit and constructive feedback regarding their progress.

11.2 PURPOSE

This policy provides a framework for the Departments to use in the development of the
policies, qualification programmes, processes and procedures to be used for the
assessment of students at the Institute.

11.3 POLICY SCOPE

The policy is applicable to the undergraduate, honors and course work masters’ available
at the Institute or introduced in the future. It applies to both the qualifications and the
lecturers/facilitators associated with them.

It should be read in conjunction with:

o The General Prospectus of the Institute
Academic Exclusion Policy
Examination Administration Policy

11.4 DEFINITIONS

o Assessment: Assessment is the process of gathering and discussing information
from multiple and diverse sources in order to develop a deep understanding of
what students know, understand, and can do with their knowledge as a result of
their educational experiences; the process culminates when assessment results
are used to improve subsequent learning. (Learner-Centered Assessment on
College Campuses: shifting the focus from teaching to learning - by Huba and
Freed 2000).
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o Continuous assessment: refers to assessment during a set period of a learning
process which is reviewed on an on-going basis in a module/course or programme
and the findings contributes to the final results.

o Formative assessment: is an ongoing process used by lecturers and students for
teaching and learning to improve student understanding of planned learning
outcomes. It also helps students to become self-directed learners and the lecturer
to monitor student learning to provide ongoing feedback that can be used by
academics to improve teaching.

o Integrated assessment: is an interdisciplinary approach based on combining,
interpreting and communicating knowledge from diverse disciplines in a way that
uses a range of formative and summative assessment methods.

o Module: a series of standardized units for use together: an educational unit which
covers a single subject or topic and fits into a coherent block of teaching.

o NQF is the National Qualification Framework with its sub frameworks in which
knowledge and skills are described for each qualification level.

o Outcomes and standards are the NQF aligned outcomes in terms of knowledge
and skills that have been identified for the module and/or the qualification.

o Programme: A coherent and structured set of learning activities presented in a
preordained manner that usually leads to a qualification.

o Programme coordinator refers to a senior academic who is assigned to a
programme and is accountable for its academic integrity, sustainability and
throughput rate.

o Qualification: A planned combination of learning outcomes with a defined purpose
that provides learners with competence that is recognized through the issuing of an
authorised certificate and that can be used as a basis for further learning.

o Summative assessment: a type of evaluation that happens at the end of a course,
module or programme. It is the process of assessing the student's knowledge,
proficiency, and performance by comparing what they know with what they should
have learned. Assessment which integrates all learning of a module, usually at the
end of a module.

11.5 POLICY PRINCIPLES

o Assessments will assist learners to evaluate the extent of their development and
the degree of their learning.
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11.6

Each person appointed as a programme coordinator must ensure that every
qualification has an assessment strategy that is aligned with the course
competencies and the exit level objectives and outcomes to be achieved at the
end of each level of a module or programme.

The programme coordinator also has the responsibility to ensure that an
appropriate combination of assessment methods and processes are used across
the programme.

There will be at least four organized assessments for each semester module, and
these can take the form of an assignments or case study, a reported practical
implementation of the learning, an examination or test that are set during a
semester module.

There will be at least eight organized assessment activities for each year module
and can take different forms.

On-line, technology driven assessments can be utilized as a means of monitoring,
tracking performance and giving formative feedback to provide students with an
immediate feedback source so that they are able to evaluate their own learning
and for staff to identify those at risk of not successfully completing the module.

A data base process will be in place and managed, to ensure the capture and

recording of all assessment results, whether formative or summative, on the only
data management system.

POLICY ADMINISTRATION AND IMPLEMENTATION

11.6.1 Moderation and Quality Assurance

11.6.1.1 All undergraduate and postgraduate exit-level modules will be subject to
external moderation.

11.6.1.2 This will ensure that the assessment practices and processes are at the
required academic standard for the qualification.

11.6.1.3 This moderation and examination by independent peer academics,

external to the Institute will present a confidential report to the Head of Department
evaluating the quality of the examination paper.
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11.6.2

11.6.3

11.6.4

Appointment of External Assessors

11.6.2.1 The Heads of Departments, in consultation with subject specialists and
member of their department should compile an agreed list of recommended
assessors.

11.6.2.2 The list of recommended assessors will then be submitted to the Senate for
consideration and approval.

11. 6.2.3 Appointment letters and the relevant associated forms should be sent to
Assessors for completion and sending back to the Head of Department within a
specified time.

11.6.2.4 External assessors will be appointed on a three-year cycle.
Moderation of Question Papers

11.6.3.1 Draft question papers should be sent to External Assessors at least eight
weeks before the commencement of the examination period. It must be delivered
by a recognized courier service in a sealed envelope or sent via password-protected
emails.

11.6.3.2 A note should accompany the examination paper specifying that the
External Assessor should focus on whether the examination has been set to meet
the required standard, is the content in line with the teaching, are the questions
clearly worded and are the marks proportionately allocated between the questions.

11.6.3.3 If a major difference arises during the moderation process, the Internal
Assessor should be consulted.

11.6.3.4 In the case of a continuing disagreement the matter must then be referred
to Senate for a decision or for appointment of a third examiner.

Moderation of Examination Scripts

11.6.4.1 The Department should submit all examination scripts for external
moderation. The external assessor will select a sample of high, middle, and low-
level performance to the Moderator for their evaluation and comment.

11.6.4.2 The scripts must be accompanied by the question paper, memorandum
or model solutions and module evaluation scheme and a copy of the mark sheet
and sent in a sealed envelope via a reliable courier service.

11. 6.4.3 The External Assessor must mark the scripts that are sent to them and
enter the marks on the enclosed mark sheet with a comment on the quality of the
answers and the allocation of marks. These moderated examination scripts
must then be delivered or returned to the Head of Department.

11. 6.4.4. If the mark differs by more than 10%, the External Assessor will contact
the Internal Assessor with a view to reaching an agreement on the mark allocation.
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11.6.5

11.6.6

11. 6.4.5 If an agreement is not reached, the matter will be referred to the Dean for
a decision.

11.6.4.6 Once the scripts are returned and the marks are confirmed by the
examination coordinator, and the HOD has signed-off the form on which the marks
were captured, the marks are submitted to the office of the Dean, where the
administrator responsible captures the marks on the ITS system.

Marking and Capturing of Marks

11.6.5.1 Except in extenuating circumstances, all examination scripts must be
marked within seven (7) days and must be returned to the examination
coordinator in the initiating Department and processed according to the procedures
of the Institute.

11.6.5.2 All examination mark sheets must be signed by the examiners,
moderators and the Head of Department.

11.6.5.3 A complete examination paper trail, as detailed below, must be kept by
the Department:

11.6.5.4 A record of the appointment of a moderator that is signed by the Head of
Department.

11.6.5.5 Examination question papers, accompanied by the memorandum or
model solutions, the evaluation scheme that has been signed and approved by
the Institute’s internal assessor and both the internal or external moderator and
countersigned by the Head of Department.

11.6.5.6 The External Assessor’s report must be signed and filed.

11.6.5.7 Each class list must be retained and filed with the year, exam subject and
final marks, signed by the examiner and the Head of Department.

11. 6.5.8 Any Record of Review and Remarking must accompany these
documents.

11. 6.5.9 Any Minutes of Department or Board meetings that relate to a particular
examination.

Viewing of Examination Scripts

11.6.6.1 Upon request, any student may view their own examination scripts
together with the marking memorandum as long as it is done under the supervision
of a person appointed by the Head of Department. The request must be presented
to the Head of Department on the form issued by the Institute within ten working
days (not including the days when the Institute is closed) of publication of the
results.
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12. 6.6.2 In the event that there is a change in a student’s mark as a result of the
script reviewing process and it is decided that the student qualifies for a
supplementary examination, then a special examination will be arranged at the
time determined by the Head of Department, in consultation with the Registrar.

11. 6.7 Re-marking of Examination Scripts

11.6.8

11. 6.7.1 In the event that a student wishes to apply to the Head of Department for
re-marking of an examination script, the application must, unless there are
extenuating circumstances, be lodged by:

11.6.7.2 Completing and submitting the prescribed form within ten working days of
the publication of the results and in accordance with the General Academic Rules
of the Institute.

11.6.7.3 Payment of the applicable fee as determined by the Institute from time to
time. If permission is given, the Head of Department will arrange for re-marking of
the script. should there be any change in a student’s mark because of script re-
marking and as a result the student should have qualified for a supplementary
examination, then a special examination will be arranged at a time agreed between
the Head of Department, in consultation with the Registrar.

11. 6.7.4 In the event of the remarking resulting in an improved examination result,
the fee paid will be refunded.

11. 6.7.5 The final mark for the student will be determined by this re-marking
process.

Examination Commission Meetings

11.6.8.1 After the capturing of examination marks, a Department Examination
Commission will be convened consisting of the Dean, HODs, Examinations
Department and Departmental Examination Coordinators. After considering all the
student results the Committee will decide on the outcome including the relevant
progression codes for each student.

11.6.8.2 Any Alteration to a mark in the meeting should be made official by the
Chair signing the original copy of the Examinations result.

11.6.8.3 Marks that may be altered after the Examination Commission Meeting:

11.6.8.4 Any mark altered after the above meeting, requires the Head of the
Department, in order to control the altering of marks, to submit the signed
examination result and a form that can be obtained from the senior person in the
Examinations Office, to the Examination Office after being counter-signed by the
Dean.

11.6.8.5 Reading marks in the meeting: A copy of the signed original “Mark Sheet”
must be submitted to the Examinations Office after the meeting.
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11.6.9

11.6.8.6 Results not available in the meeting: A signed copy shall be submitted to
the Dean of faculty for ratification. Thereafter, it should be submitted to the
Examinations Office.

Release of Final exam results to students

11.6.9.1 Once the standard examinations results have been released, the
Departments will notify their students of whether they qualify for supplementary
examinations by using an appropriate forms of communication.

11.6.9.2 After completion of the supplementary/special examinations, the final
results of both the standard and supplementary/special examinations will be
considered by the Examination Commission meeting and signed off by the Dean.
Thereafter they will be sent to the Senate for review, evaluation and approval.

11.6.9.3 After approval of the marks by the Senate, the examination results will be
released by the Examinations Office through the normal channel of
communication.

11.6.10 ACADEMIC EXCLUSION APPEALS

The Institute may decide to exclude students who have failed to meet the required
academic standard for their qualifications. However, it is open for students to use their right
to appeal against the academic exclusion in line with the details supplied in the Academic
Exclusion Policy.

11.6.11 EFFECTS OF NON-COMPLIANCE

The programme coordinator will be accountable for any non-compliance with this policy.

11.6.12 EFFECTIVE DATE OF THE POLICY

The Policy shall come into effect after it has been adopted by the Council.

11.6.13 COMMUNICATION ABOUT POLICIES

All policies will be available on Institute’s website and intranet. The office of the Registrar
will inform staff and students about new and revised policies.
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12 TEACHING AND LEARNING POLICY

121 PREAMBLE

12.1.1 KUBU Science and Technology Institute is an organisation focused on providing
an under and post-graduate education that meets the students’ needs for holistic
education in terms of science and technology. The Institute provides a full range of
qualifications that are relevant to the needs of learners, potential employees, the
community, and the country.

12.1.2 The Institute is a place of teaching and learning, research and community
involvement. It has an excellent curriculum devised by trained, experienced and
knowledgeable academics and lecturers. The teaching and learning uses current and
researched methods of excellence. Instruction is provided by professional staff and
academics who are committed to knowledge generation, application and dissemination
through integrated teaching methods.

12.1.3 The Institute is committed to ensuring that its qualifications are current, relevant,
and bring value to the employment prospects of our students in a manner that is
sustainable in the long-term future of the Institute.

12.2 PURPOSE AND SCOPE OF THE POLICY

12.2.1 This policy seeks to guide all activities related to teaching and learning at the
Institute. The overall purpose is that the Institute be a high-performance Institute that
meets the requirements of the Department of Higher Education and the educational needs
of the students at under and post-graduate levels.

12.2.2 This policy is aligned to the Institute’s teaching and learning strategy and the
teaching and learning policies and practices of other leading public and private
institutions in South Africa.

12.3 KEY PRINCIPLES OF THE POLICY
12.3.1 KUBU Science and Technology Institute PQM

12.3.1.1The Institute will offer a suite of qualifications that complement and
articulate with each other within a range from NQF 5 (Higher Certificate) through
to NQF level 9 (Masters’ Degree). Programmes will include Higher Certificates,
Diplomas, Advanced Certificates, Advanced Diplomas, Bachelor's and
Professional Degrees, Honours Degrees, Post Graduate Diplomas and Masters’
Degrees.

12.3.2 The aim is that the lower — level NQF programmes will assist students to gain
access (articulate) to study the higher-level NQF qualifications, degree programmes and
thus enhance their career opportunities. These lower level NQF Qualifications will enable
students from quintile one and two schools access to higher education even when they
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leave school with grades that will not normally allow them entry to graduate studies at the
Institute.

12.3.3 Any new programmes introduced to the Institute will be required to undergo a
rigorous process that will determine the need for the qualification based on its vision, the
potential student market for the new qualification, its value to employers, society and the
graduates themselves. An examination will be made of the planned delivery modes and
the administrative requirements of the new programme. Full account will be taken of the
need for sustainability of the programme. Programmes of KSTI will ensure relevance to
the needs of the country where emphasis on entrepreneurship, technology and the 4™
industrial revolution will be integrated as indicated in 3.2 of this policy.

12.3.4 In addition to the requirements of this policy the process and various stages for
new qualifications will be integrated in the policy of the qualification.

12.3.5 The entry criteria, articulation routes and prior credits and experience will be
addressed in the Recognition of Prior Learning Policy.

12.4 Qualifications aligned to graduate attributes

12.4.1 Students will be provided with an opportunity to graduate with a sound knowledge
base of a specific set of outcomes in a particular specialisation, the competencies
appropriate to that field of study, the skills and attributes needed for intelligent
participation in their work and social community and the attitudes and proficiencies needed
for lifelong learning and progression in their chosen careers.

12.4.2 This means that recognised qualifications will be aligned across disciplines and
planned according to each study year.

12.4.3 In terms of the actual qualification the curriculum will ensures achievement of
knowledge specific to the specialisation within the course, developed graduate attributes
will enable the student to be fully conversant with skills and competencies that include
problem solving, team working, systems and organisation skills, self-management,
analytical skills, communication skills; citizenship, cultural sensitivity, entrepreneurship;
engineering and information technology will be addressed at relevant points which will
include the 4" industrial revolution developments relevant in the degree.

12.4.4 Each progression level, the courses will be developed through a variety in both
the subjects studied and the complexity of the topics. The level of the assessments will be
commensurate with the level and complexity of the subject being studied at that stage of
the learning process.

12.4.5 Module level, each module will have clear outcomes and learning objectives
aimed at optimising the student learning and articulating appropriately with the rest of the
qualification.

12.4.6 Accreditation will be awarded to a competent individual who successfully
completes the programme and passes at the required level all stages of the integrated
assessment requirements of the qualification. It will be a staged evidence-based
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process that will ensure that the student has reached the required level of knowledge
before they are allowed to proceed to the next stage of the qualification.

12.4.7 A comprehensive curriculum and qualification review will be undertaken on a
regular and planned basis within each department.

12.5 Content for each course

12.5.1 This policy on teaching and learning aims to prioritise a student-centred approach,
that is inclusiveness and that promotes an intelligent and active citizenship. The Institute
has adopted a learning delivery-mode that is multimodal in approach that combines face-
to- face classroom-based teaching augmented by online activities.

12.5.2 Lecturers will be responsible for developing content for the module as agreed with
the appointed person responsible for the overall qualification and the Head of Department.

12.5.3 The course content must be aligned to the purpose, outcome and objectives of the
course programme and the assessment process must be clearly related to the outcomes,
competencies and skills the student is expected to achieve as a result of attending this
course.

12.5.4 Modules will be supported by an online learning management system (One
Connect).

12.5.5 All modules will undergo an annual review with a substantial stringent review every
three years.

12.5.6 Wherever possible, staff will be rotated every three years to prevent stagnation
and ensure that material remains relevant and current to the needs of the students.

12.5.7 A balance will be sought between lectures, exercises and case studies, tutorials,
self-study, online learning, practical work and where relevant, peer-assisted learning.

12.5.8 High risk students will be tracked and identified early through the learning
management system.

12.5.9 A subject will be identified as a gateway subject based on the percentage and
number of students that fail to proceed. Gateway subjects will require an annual support
strategy.

12.5.10 The process, approach and time allocated to e-learning will be clarified through
the e- learning strategy and the gateway criteria will be specified in the policy document
on gateway subjects
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12.6 Student Learning

13.6.1 The purpose of the Institute is to create meaningful learning opportunities for their
students. Thus, the role of the lecturers and instructional staff is to enable and support
meaningful learning experiences for students.

12.6.2 For this to happen:

12.6.2.1Learning activities are designed to assist students to take the data, information,
knowledge and understanding and applying the learning in an integrated manner to the
multiple and varied situations they will face in their work lives.

12.6.2.2 Entrepreneurship will be included in all qualifications
12.6.2.3 Students will have access to online, up-to-date learning guides.

12.6.2.4 It will be compulsory for students to attend the Orientation Programme. This
programme provides tips and skills, and important information about what is on offer at
the KSTI and contact details that will be needed during their time at the Institute.

12.6.2.5 Programmes and modules on consecutive NQF levels will be planned and
phased to ensure a logical and developmental progression of the course material.

12.6.2.6 The Institute offers support through the lecturers, tutors, mentors, faculty advisors
and student administrative staff to enable the students to achieve their best possible result
and help them graduate on time.

12.6.2.7 Self-study, as an integral part of all modules, will be supported by explanation
and explicit guidance in the learning guide. The importance of their keeping up-to-date
with reading notes and set chapters will be emphasised as an essential part of self-study.

12.6.2.8 Additional resources such as notes, or videos will be made available online.
Students will be given opportunities to apply their skills in practical ways, such as lab work
or assisting with community engagement.

12.6.2.9 The level of lecturer guidance will progressively decrease from first year to
postgraduate studies. Students are expected to make decisions on module/subject
choice, plan their timetable and choose their own extra-mural subjects. However, a major
part of Masters’ and doctoral studies will be the support a student receives from a personal
supervisor.

12.7 Integrated Assessment

12.7.1 KUBU Science and Technology Institute considers that assessment is an essential
part of the student’s life. And, therefore forms an integral part of learning and teaching and
is carried out based on the competency-based education approach. This continuous
assessment ensures that students receive explicit and constructive feedback on all
aspects of their academic performance.
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12.7.2 Continuous assessment will be enabled using all the main types of assessment,
namely, formative, self, diagnostic and summative. The Institute will continuously monitor
student performance and progression throughout their life at the establishment.

12.7.3 The most appropriate assessment strategy will be used for each qualification. They
will be aligned to the exit level outcomes as well as the set outcomes and objectives at
each stage of the programme.

12.7.4 Where relevant or necessary, online assessments will be used to give feedback to
students to enable them to evaluate their own learning and to assist the lecturing staff to
identify those at risk of not achieving the required standards as soon as possible.

12.7.5 All formative and summative assessment results will be recorded on the Institute’s
One Connect data management system.

12.7.6 Progression in the student’s studies will be rule based and the rules will be
encoded into One Connect data management system.

12.7.7 The importance of formative assessments is that the KSTI can provide immediate
feedback for the student to evaluate their learning and the same information can be used
for the instructional team to timeously identify students at risk. Summative assessment is
for the purpose of evaluating student learning against an independent standard. The
detailed guidelines and prescriptions are dealt with in the Assessment Policy.

12.8 Instructional staff competence

12.8.1 KUBU Science and Technology Institute is a teaching and research intensive
Institute and high value is given to the development of teaching and learning theory and
practice.

12.8.2 KUBU Science and Technology Institute will provide development opportunities for
academics and staff. All instructional staff must attend a mandatory course on
assessment, e-learning techniques and the pedagogy of higher education.

12.8.3 Instructional staff must be at least one NQF level higher than the NQF level of the
class they are presenting.

12.8.4 No lecturer will present the same course for more than three consecutive years.

12.8.5 Instructional staff are expected to demonstrate their up to date knowledge within
their field by providing evidence of a minimal publication rate as specified by the DVC:
Academic Affairs.

12.8.6 Random peer reviews will be utilised to provide feedback on instructional delivery.

12.8.7 Student feedback will be gathered on a regular basis and recorded on the KSTI's
ITC.
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12.8.8 Educators must make themselves available for training in curriculum development,
educational approach, strategies and methods as well as academic leadership, as and
when required by the Institution.

12.8.9 The competence requirements of instructional staff will be set out in a policy which
will be reviewed every three years.

12.9 Student retention, throughput and graduation rates

12.9.1 In addition to maintaining and improving academic standards, the KSTI focuses
attention and energy on the improvement of student retention, and the increase of student
throughput and graduation rates.

12.9.2 KSTI will do everything in its power to create an environment that increases the
likelihood that students will successfully complete their studies and to graduate at the
completion of their programme.

12.9.3 Every qualification in the curriculum of the Institute will have a retention strategy.
This strategy aims to assist students with support as they face various academic and study
problems that may inhibit their ability to successfully complete their course of studies and
graduate. The measures operational in the Institute include:

12.9.4 Well planned and effectively implemented induction programmes for the faculty,
department and programme.

12.9.5 Set processes for the early identification of under-performing students and
students who are at risk.

12.9.6 Regular monitoring of online presence of students and follow-up of poor online
presence with appropriate interventions where applicable.

12.9.7 A process for the early diagnosis of student learning requirements and, where
there is a need, the provision of support to strengthen basic skills and additional learning
support (e.g., teaching on study skills, counselling, additional tutoring support etc.).

12.9.8 Take cognizance of the need for students and lecturers to recognise and
understand the different learning styles, and develop the teaching skills of academics to
present their teaching in ways that accommodate different learning styles of their students;

12.9.9 Introduce/develop measures that help maintain and improve student motivation.
These will include personal tutor feedback and such measures as target setting aligned
with formative assessment, peer support, prizes for performance and awards ceremonies,
etc.)
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12.10 Integrated Teaching and Learning

12.10.1Recent moves to a more problem-based and case-based approaches to teaching
and learning lead the Institute to introduce integrated modules and learning for all
qualifications. Such integration will obviously need to be relevant to the topics and
teaching material in practice, this integration will be context specific. In the health sciences
the Miller pyramid (knowledge, competence, performance and action) stresses the
importance of integrating knowledge and practice.

12.10.2 Integrated teaching includes:

12.10.2.1 Simulation Exercises: Students are required to respond in situations they
might confront in their employment. The need to master clinical skills within specific
centres will be emphasised.

12.10.2.2 Exposure to the literature and researched papers: All Students will be
expected to read and study current research and theoretical scholarly books, articles and
papers (both in print and online) materials from the beginning of their course, when they
will be inducted into research techniques within their particular fields of study.

12.10.2.3 Workplace teaching: Approaches can include record-keeping (logbooks), the
task-based application of learning, project monitoring and evaluations and work or topic-
based case studies. Where necessary MOUs will be developed with employers,
government departments, community-based organisations and NGOs in order for
students to have on- the-job learning, and contribute their academic learning to
community and organisational development.

12.10.2.4 Community Based Learning: Such learning contributes to the social
conscience of students but also enables them to contribute to the well-being of their
community. In some of the Institute’s courses / modules there are compulsory modules on
community service learning for which students earn credits.

12.10.2.5 Work integrated learning: In some courses academic and workplace practices
are aligned for the mutual benefit of students and workplaces. Such practices promote the
successful integration of students into the workplace.

12.10.2.6 Evidence based Practice: evidence-based refers to any concept or strategy
that is derived from or informed by objective evidence. Evidence-based practice is a form
of active learning that starts by posing questions that lead to research of best-practice that
improves performance of a job.

12.10.2.7 Case based teaching: Case studies, either created for teaching purposes or
coming from a researched topic are presented as individual or group assignments for the
students to resolve the posed problem. It involves five steps, namely, asking a pertinent,
answerable questions; searching for the best available evidence; carrying out a critical
appraise of the evidence for validity and relevance, and applying the evidence and finally,
the learner evaluating their own performance.
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12.10.2.8 Portfolio based learning: Portfolios of Evidence guide the development of
competencies, through the monitoring of the progress being made in a project and
assisting in assessing the outcomes in a structured and orderly manner.

12.10.2.9 Inter-professional Education and Collaborative Practice in health sciences
programmes: health sciences students from different professions and different
qualifications will work together to resolve particular problems that impacts their
profession. This will be part of their preparation for the workplace.

12.10.2.10 Problem based learning: Students will be presented with a particular problem
that requires them to identify the key elements of the problem, develop a hypothesis,
conduct an analysis, decide on diagnosis or a solution and discuss principles of
management and/or application of the solution. PBL has proved to be effective in
promoting active learning, collaboration, communication skills and critical thinking.

12.10.2.11 A policy on Work Integrated Learning (WIL) will set minimum exposure for
all major subjects in science and technology.

12.11 Quality Assurance

12.11.1 The qualification initiator/owner reporting to the Head of Department will take
responsibility for quality assurance. The relevant faculty quality assurance structures for
teaching and learning will be responsible for the development of a faculty policy and its
implementation, as well as the monitoring of practices within their faculty.

12.11.2 Quality Assurance in higher education is a process of establishing stakeholder
confidence that provision (input, processes, outcomes) fulfils expectations or measures
up to threshold minimum requirements.’ (Quality Assurance in Higher Education, A Global
Perspective: https://link.springer.com» ) In the Institute:

12.11.3 Quality assurance will cover the production and delivery of content and learning
materials including e-content and e- delivery.

12.11.4 It will be monitored both at faculty level and centrally.

12.11.5 The Monitoring Process will include random peer review of lectures and
presentations, as well as regular student feedback.

12.11.6 The processes in place for the timely identification of at-risk students will form part
of the ambit of quality assurance.

12.11.7 Quality control protocols, standards and prescriptions will be dealt with in a quality
control policy.
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12.12. Facilities

12.12.1 The KUBU Science and Technology Institute has a delivery model involving smart
classroom-based learning supplemented by online and technology-supported activities.
Students will be expected to have laptops before joining any of the programmes. Facilities
for the use of students with personal computers are incorporated into the various study
areas. Internet and e-learning facilities will be available on campus for all students.

12.12.2 The infrastructure is fully functional. The infrastructure, both physical and
electronic, is adequate for the number of students at the Institute. The Infrastructure will
be always maintained up to the required standards and will be supported by an adequate
maintenance budget.

12.12.3 The following principles hold:

12.12.4 Teaching spaces belonging to the Institute will be assigned centrally while
different types of laboratories, will be allocated to specific qualifications.

12.12.5 Lecture venues will have appropriate resources that will include (according to
need) an appropriately sized screen, projector, air conditioning, and where necessary an
audio system. The Institute will also provide the ability to record and post lecture material.

12.12.6 For venues catering for over 100 students, there will be one additional display for
every 50 seats.

12.13.7 The qualification owner will act as the internal customer and will ensure that all
quality standards are met.

12.12.8 Where additional space is needed it will be budgeted for as part of the new
qualification motivation.

12.12.9 The maintenance budget, of 2 percent of the associated capital cost, will be
allocated to the HoD.

12.13 Workload and Academic Promotion

12.13.1 To plan academic staffing a workload model will be used to allocate work, and,
where necessary, motivate for additional capacity. At a departmental level it will record
data to ensure that minimum standards are complied with and that academics contribute
fairly to the core elements of the academic programme and projects.

12.13.2 Academics will contribute to all five core elements of the academic project namely
1) Teaching, 2) Supervision, 3) Research, 4) Administration and 5) Academic Citizenship
(community engagement). The workload model will show the minimum requirement for
each of these elements and sets out the minimum total work required by the Institute.
Obviously, these parameters need to be in line with the requirements of the departments
and the Institute.
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12.13.3 KSTI has a high teaching requirement and so there will be a minimum expected
teaching load set for each department and academic.

12.13.4 The instructional workload for a particular qualification is the primary responsibility
of permanent staff, assisted by joint staff and sessional staff and, where available and
qualified, graduate students.

12.13.5 Where a staff member is not able to meet the required minimum teaching load,
their position and the course on which they teach, will be reviewed on an annual basis.

12.13.6 Because the Institute is teaching-led and research intensive, the primary
requirement for promotion will be excellence in teaching. Included in this will be activities
such as the re-curriculation of a qualification, the introduction of a new qualification, writing
or having a chapter included, in a recognised textbook or if the academic introduces a new
teaching methodology. Publication of research papers, supervision of postgraduate
students, presentation at conferences and forums will be required.

12.13.7 Details of workload requirements will be specified in the Institute’s workload policy.

12.13.8 The specific requirements for promotion will be given in the Institute’s promotion
policy document.

12.14 Academic Development and Support

12.14.1 As a response to the requirement for academic access the Institute has introduced
interventions and strategies aimed at providing support to those students who are
unprepared or under- prepared at undergraduate and postgraduate levels with the intent
of improving retention and throughput rates.

12.14.2 Early identification of at-risk students will receive priority.

12.14.3 Therefore, these academic development strategies and interventions will form an
integral part of all accredited programmes and modules. The Institute has therefore
introduced the use of tutors as mentors in undergraduate programmes to provide student
support and ensure academic development.

12.14.4 The support and development will include continuous capacity building of
academics on how to teach and update on the latest development in teaching, learning
and research.

12.15 Value addition of qualifications

12.15.1 All qualifications are presented with the intention of creating value for the student
and society. This will be tracked by the Institute.
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12.15.2 Value to the student: All qualifications will be tracked and information gathered
in terms of its retention rates, pass rates, and average time to completion. The qualification
owner will quantify the loss as a financial indicator.

12.15.3 Short term value to the job market: Each department will track its qualifications
to determine employment figures on leaving the Institute and first year unemployment rate,
average time to employment and starting salary. The rate at which students act as
entrepreneurs and leave the institution with viable start-up businesses.

12.15.4 Longer term value to the economy: KSTI will be sampled to assess the long-
term impact of our graduates on society. This will be a means of tracing career path of
graduates.

12.16. Sustainability

36.16.1 KUBU Science and Technology Institute will ensure that all qualifications are
sustainable and able to carry their share of their direct cost and a fair share of the Institute’s
overheads.

12.16.2 It is the responsibility of the qualification owner to ensure the sustainability of a
qualification.

12.16.3 Classes below the sustainability threshold are reviewed and are in danger of being
cut and therefore will need to be motivated for if the programme is to be continued. There
will be a limit to the number of small classes based on the sustainability of the faculty.

12.17 Community Engagement

12.17.1 KUBU Science and Technology Institute is committed to knowledge generation,
dissemination, and application. The application of knowledge to local community
engagement and the use of local practices as teaching opportunities form key elements
of community engagement.

12.17.2 Key elements of community engagement include:

Community engagement is viewed as a scholarship of teaching and learning
Capacitating a community with the required skills and knowledge is important
Viewing the community as a partner where there is equal collaboration
The application of knowledge in the immediate community and with other
professionals both locally and internationally.
o Professional Development and further education of professionals to be aware of
community matters.
Use of local opportunities for work integrated learning.
Inter-professional learning and opportunities for students from multiple
qualifications to work collegially.
o Engagement with local needs and activities

O O O O

67



o Ensuring that community is a partner in the triple helix (KSTI, Business and
community)

12.18 Policies referenced in this document

Curriculum Development and New Qualification Policy
Recognition of Prior Learning Policy

The Qualification Review Process.

The E-Learning Policy

Policy for Gateway and Other Low Pass Rate Subjects
Assessment Policy

Policy Governing Instructional Staff

Policy on Retention, Throughput and Graduation Rates
Policy on Simulation and the Use of Simulation Facilities
Work Integrated Learning Policy (WIL)

Policy on Clinical Learning

Quality Assurance Policy

Quality Control Policy

Teaching Space and Infrastructure Policy.

Promotion Policy

Workload Policy

Academic Support Policy

Sustainability Primer

Community Engagement Policy
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Implementation
The policy will be implemented by the Departments and Faculties of the Institute,
12.20 Review of this Policy

This policy will be reviewed no later than December 2027.

13 POLICY ON PEOPLE WITH DISABILITIES

13.1 PREAMBLE

The Institute acknowledges that employees, students and visitors with a disability are often
disadvantaged not by their impairments but by such social issues as the lack of awareness
that is seen through the design of the environment not taking account of people with a
disability, methods of information dissemination that disregard the visually impaired, or
Institutional practices and the attitude of sections of society that fail to give attention to the
problems confronted by people with a disability.

The right of people with disabilities to hold different and sometimes alternative views about
their impairment, is acknowledged by the Institute.
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Finally, the Institute will implement Constitutional and legislative provisions in relation to
equity of treatment, the prevention of unfair discrimination, and the upholding of the principles
of dignity, privacy and confidentiality.

13.2DEFINITIONS

o "Impairment”: deterioration in the functioning of a body part, organ, or system that
can be temporary or permanent and can result from injury or disease

o "Disability" A person with a physical or mental impairment that substantially limits
one or more major life activities; or. A person with a record of such a physical or
mental impairment; or. A person who is regarded as having such an impairment.

o "Universal Design" means the design of products, environments, programmes and
services to be usable by all people, to the greatest extent possible, without the
need for adaptation or specialized design.

o Avisitoris any member of the public on Institute property who is not a student, staff
member, a person with contractual or commercial relationships with the Institute.

o "Reasonable Accommodation" - any change to the application or hiring process,
to the job, to the way the job is done, or the work environment that allows a person
with a disability who is qualified for the job to perform the essential functions of that
job and enjoy equal employment opportunities. Accommodations are considered
“reasonable” if they do not create an undue hardship or a direct threat.

13.3APPLICATION

This policy applies to all employees, students, and visitors at the KUBU Science and
Technology Institute.

13.4 POLICY OBJECTIVES

13.4.1 To ensure that a person with a disability has the right to equal opportunities at the
Institute

13.4.2 The Institute will aim to ensure appropriate representation of people with disabilities
in its employment and student enrolment practices;

13.4.3 The Vice Chancellor and members of Senior Management provide leadership in
improving access for people with disabilities and are responsible for implementing

this policy;

13.4.4 Positive and unprejudiced attitudes towards people with disabilities OR
impairments must be fostered and encouraged;
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13.4.5 Needs of people with disabilities must be addressed in a manner that allows
beneficiaries to maximize their professional, academic and social potential;

13.4.6 Only the individual has the discretion to disclose their impairment, except where
the law provides otherwise;

13.4.7 The Institute promotes diversity and mutual respect.

13.4.8 Evaluation of people with disabilities must be on the basis of their abilities and no
on their impairments;

13.4.9 The Institute must provide re

13.4.10 Reasonable accommodation to address the needs of people with
disabilities. ’

13.5 Reasonable Accommodation for People with Disabilities

13.5.1 The goal of reasonable accommodation is to ensure that no employee or student is
unfairly excluded from any Institute activity or facility because of their impairment;

13.5.2 The provision of reasonable accommodation is primarily aimed at removing the
barriers that would otherwise hinder the full integration of employees and students with
disabilities.

13.6 Management of Affairs of People with Disabilities

13.6.1 The responsibility for all matters covered by this policy is assigned to the following:

o The Human Resources Department in the case of employees and visitors;
o The Office of the Executive Director Student Affairs and Development in
the case of students
13.6.2 The above directorates (the directorates) must:

Research and coordinate the interests and needs of people with disabilities;
Liaise with the Institutional Disability Committee established below;

o Ensure that all departments provide sufficient information to enable people
with disabilities to assess their ability to meet the physical demands
associated with a study programme or a job;

o Organise orientation programmes for new employees and students with
disabilities;

13.6.3 Exercise an overall monitoring role which includes;
o Monitoring of employee and students' applications
o Monitoring student enrolment and academic progress;

13.6.4 Prepare annual reports (ordinary reports) and plans for consideration by the
Institutional Management Committee (IMC);

13.6.5 Recommend appropriate action on any specific matters related to people with
disabilities from time to time;
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13.6.6

13.6.7

13.6.8

13.6.9

Ensure that incidents of discrimination and harassment of people with
disabilities are dealt with appropriately;

Ensure that special needs and requests of people with disabilities are considered
on the basis of medical and / or psychological reports and on the recommendation
of medical practitioners. This includes the possibility of more time granted for the
writing of tests and examinations, the typing of answers and oral examinations.

Liaise on accessibility matters with facilities Department and academic
departments;

Continually advise Management on the provision and maintenance of
infrastructure on all Campuses to promote physical accessibility.

13.7 Advisory Body

This policy will establish an advisory body in the name of "Institutional Disability
Committee" (hereafter referred to as IDC). Its composition will be as follows:

Vice Chancellor

Deputy Vice Chancellor

One Dean per Campus

The Executive Director: Student Affair and Support Services;

Executive Director: Human Resources / HR Representative

Director: Institutional Research and Planning;

One Deputy Director per Campus: Facilities;

Manager: Transformation;

One representative of the InstitutionalStudent  Representative  Council

(ISRC), nominated by the ISRC;

o One representative from each formally recognized  union, and nominated
by such union;

o One employee and one student with disabilities per Campus nominated by

employees and students with disabilities.

0 O O 0O 0O O O O O

13.8 The functions of the IDC will be as follows:

o Advise the Institute, through IMC, on all strategic issues relating to people with
disabilities;

o Advise the Vice Chancellor and Executive Management on effective measures

to promote equality of opportunity for employees and students with disabilities
in the institution
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To serve as an essential consultative forum that must be consulted on all policy
developments relating to people with disabilities;

Monitor, evaluate and assess the impact of policies, procedures, criteria and
practices developed to address disability issues.

Promote recruitment and employment of people with disabilities.

Develop appropriate mechanisms to promote involvement, participation and
consultation of people with disabilities;

Registration, Admission and Selection, Teaching and Examinations

Applicants with disabilities have to follow the prescribed application procedure;
however the nature of disability may require the institution to adopt new
procedures;

Students with disabilities will be considered for the study course of choice after
careful consideration of all implications and within the limits of reasonable
feasibility and affordability;

Selection interviews should be sensitive and special needs for disabled
applicants with regard to language must be considered, for example Braille or
Sign Language;

Faculty administrator's must ensure that the admission of students with
disabilities is confirmed as early as possible, so that proper arrangements
can be made to ensure that they have appropriate support throughout their
years of study;

Students must be evaluated on their abilities not their disabilities and where
practicable, methods of teaching and assessment be modified to take into
account, the difficulties experienced by students with disabilities;

In the event that the Institute is unable to meet the known requirements of a
student with a disability, the limitations of provision must be explained to the
student prior to its admission to the Institute;

Facilities appropriate to the needs of students with disabilities will be made

available during examinations and extra time will be allowed, where
appropriate, for students with learning, visual and writing disabilities;
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o Special assessment arrangements will be available for students who by reason
of disability, would otherwise be unfairly penalized.

13.9 Recruitment for employment of People with Disabilities

O

Selection interviews must be sensitive, objective and unbiased.
Interviewers must avoid assumptions about people with disabilities;

If an applicant has disclosed a disability or has a self-evident disability, the
employer must focus on the applicant's qualifications for the work rather
than any actual disability;

If the Institute knows in advance that an applicant has a disability, it must
make the necessary arrangement for reasonable accommodation;

Selection interviews must be sensitive to impairments and special needs
of applicants with disabilities to language (for example Braille or Sign
Language);

Job interviews must focus on the applicant's skills, knowledge and
competency to perform the job and not on the disability;

The Institute may test an applicant with a disability for a specific job and
not require all other applicants to undergo testing;

If the testing shows that accommodation requirements would create
unjustifiable hardship, or that there is an objective justification that relates
to the inherent requirement of the job or to health and safety, the employer
may withdraw the job offer.

13.10 Student Orientation / Induction Programme

O

Once people with disabilities are accepted for study or employed, the
Institute must ensure that they are taken through formal induction;

During the general induction of employees and students, special
programmes must be held to create awareness among able-bodied
persons about their role in providing a supportive environment for those
with disabilities
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13 EMPLOYEE HEALTH AND WELLNESS POLICY

141 PREAMBLE

Occupational Health and Safety Act, 1993 requires the employer to maintain and provide
a reasonable practical work environment that is without risk and is safe for the Health of
employees and students

14.2 PURPOSE

KUBU Science and Technology Institute (KSTI) through its employee wellness will ensure
overall health and well-being of its employees. It aims to promote an organisational culture
that contributes to the physical, emotional and psychological well-being of employees. All
parties within the institute (management, community and guests) should be aware of
behavioural and lifestyle changes within a supportive environment. Wellness among KSTI
employees will enhance effectiveness and efficiency, ensuring a high-performance
environment assisted by a high level of support, to the benefit of employees and the
Institute.

14.3 OBJECTIVES
The objectives of this policy are to:

14.3.1 Provide and maintain a safe workplace and operate a residence safe system for
staff and student

14.3.2 Promote and provide safety arrangements in connection with the use, handling,
storage and transport of articles and substances

14.3.3 Promote the physical, social, and emotional wellness of all employees.

14.3.4 Provide international, instruction, training and supervision as far as is reasonably
practical, to ensure health and safety of employees and students in all areas of the
campus

14.3.5 Create an organisational climate and culture that is conducive to wellness,
competent to identify psycho-social health risks, and quick to intervene where
necessary.

14.3.6 Ensure that a health and safety committee is constituted by the stakeholders as
directed by the Act.

144 SCOPE

This policy is applicable to all employees of KUBU Science and Technology Institute.

14.5 LEGAL FRAMEWORK FOR EMPLOYEE HEALTH AND WELLNESS POLICY
The following is the regulatory framework for employee wellness:

14.5.1 Occupational Health and Safety Act, 1993 (Act No. 85 of 1993)
14.5.2 Labour Relations Act, 1995 (Act No. 66 of 1995)
14.5.3 Basic Conditions of Employment Act, 1997 (Act No. 75 of 1997)
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14.5.4 Compensation for Occupational Diseases and Injuries Act, 1993 (Act No. 130 of

1993)

14.5.5 Employment Equity Act, 1998 (Act No. 110 of 1998)

14.5.6 The Promotion of Equality and Prevention of Unfair Discrimination Act, 2000 (Act
No.4 of 2000)

14.5.7 Mental Health Care Act, 2002 (Act No. 17 of 2002)

14.5.8 National Sports and Recreation Act, 1998 (Act No. 110 of 1998)

14.6

DEFINITIONS

The definitions outlined below are for purposes of interpreting this policy

TERM DEFINITION

The Act Occupational Health and Safety Health Act (Act, 85 of 1993)

Employee All employees paid by Kubu Science and Technology Institute
payroll or any employee who has a verbal or written contract of
employment with KSTI

Student An individual registered with the Kubu Science and Technology

Pace of work Any place directly linked to Kubu Science and Technology Institute

Wellness Wellness is defined as activities contributing to the physical, emotional,

and psychological well-being of employees, including educational
wellness, behavioural and lifestyle changes and a supportive
environment.

Physical Wellness

Physical wellness is the ability to maintain a healthy quality of life that
allows us to get through our daily activities without undue fatigue or
physical stress.

Emotional wellness

Emotional wellness is the ability to understand oneself and adequately
cope with the challenges life brings. It encompasses optimism, self-
esteem, self-acceptance, and the ability to share feelings.

Social wellness

It is the positive and interdependent relationship with others. Staying
connected is an important part of supporting social wellness, which is
challenged when we may be unable to visit our friends and family

Psychological wellness

When there is a coming together into a dynamic state our physical,
intellectual, spiritual, and social lives.

Spiritual wellness

Spiritual wellness is the ability to establish peace and harmony in our
lives. It is expanding our sense of purpose and meaning in life and
integrating our beliefs and values with our actions; it enhances the
connection between mind, body, and spirit.

Financial wellness

Financial Wellness is the ability to live within one’s means; to be prepared
for short-term and long-term financial emergencies and have the ability to
maintain a well-balanced plan for managing one’s financial life that is
integrated with personal values and goals.
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Health and Wellness | Is a committee established by the Institution to initiate, develop, promote,

Committee maintain and review measures to ensure the wellness of employees in
the Institute.
14.7 GUIDING PRINCIPLES

The Institutes Employee Health and Wellness policy is based on the following principles:

14.7.1

14.7.2

14.7.3

14.7.4

14.7.5

14.7.6

14.7.7

14.8

Employees utilizing the employee wellness programme are assured of
confidentiality, except in cases of risk to self and others, or in terms of legislation.
Only registered professionals will be allowed to provide medical or therapeutic
interventions.

The generic principles of respect for autonomy, non-malfeasance, beneficence,
and distributive justice will guide the actions of all professionals in the field of
wellness management.

Will focus on all levels of employment in the Institute.

It will be in line with, and work to ensure cohesiveness with Human Resources
Development (HRD) processes

Responding to the special needs of designated employees (e.g. people with
disabilities and women)

Voluntary Participation: Employee’s participation in the programme is voluntary.

RULES AND PROCEDURE FOR IMPLEMENTATION
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15 FACULTY OF ARTS

DEAN: Ms. LK Seekoe MA (WITS), PD (IIE MSA), BTech (TUT)
SECRETARY: Vacant

FACULTY MANAGER: Vacant

DEPARTMENT OF PERFORMING ARTS

HEAD OF DEPARTMENT: Ms. LT Seekoe PhD (UFH), MA (UFH), PGCE (WITS), BA
Hons (UCT)

DEPARTMENTAL ADMINISTRATOR: Vacant

SENIOR LECTURERS

Ms. LK Seekoe MA (WITS), PD (IIE MSA), BTech (TUT)

Ms. LT Seekoe PhD (UFH), MA (UFH), PGCE (WITS), BA Hons (UCT)

LECTURERS

Mr. SC Agnew BTech (TUT)

Mr. LF Baloyi BTech (TUT)

Mr. T Mofokeng BTech (TUT)

Mr. KN Ncube BA (MSU)

Ms. M. Marks BA Hons (UP) MA (UP)

Ms. K. Tshabalala MA (NYFA), BTech (TUT)

Rules of the Faculty of Arts
ASSESSMENT
Overview

The need to assess educational achievement is an integral part of educational experience
for all students. Academic standards are fixed, yet there is flexibility in how they are met.
There are inclusive assessment practices which will enhance the learning of all students
in the class.

Different methods of assessment will be used to suitably examine and assess the level of
achievement in each particular module.

The assessment methods used in the Faculty of Arts mirror the industry where possible.
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All assessments are designed to measure achievement relative to clear criteria,
appropriate to the intended learning outcomes.

You will frequently get informal “in the moment” feedback on achievement within class,
and broader informal feedback as to progress more generally in tutorials.

Formal tests and exams will also follow strict and clear benchmark testing measures to
fully articulate the grading system of each subject of study.

A brief summary of assessment methods includes:

» practical skills development: assessed through in-class tasks, end-of-session
showings of work, and ultimately through the application of relevant skills within the
performance projects.

* reflective and evaluative skills: assessed through written and verbal analyses of your
own and others’ performance work; song, script and text analysis, and post-performance
group debriefing discussions.

* knowledge and understanding: assessed through written work, presentations, and in-
class discussions.

Teaching and assessment strategies provide you with a structured set of challenging
relevant experiences that enable you to learn effectively, to use that learning to grow and
develop both as a person and a creative artist.

These strategies also provide the means by which you can progressively take
responsibility for your own learning and development.

Assessment modes will be used that are appropriate to the task set. Marking criteria will
be used, copies of which you will have in advance of undertaking the assignment.

A wide variety of assessment methods are used to reflect the diverse learning experiences
you will encounter on the programme and to give you the opportunity to demonstrate the
acquisition of the broad range of skills, knowledge and understanding necessary to
become a rounded and versatile theatre and arts practitioner.

The Bachelor's Degree course is a continuous assessment and final exam course
composed of both formative and summative assessments.

Final assessments and exams are moderated and take the form of practical and
theoretical examinations.

Supplementary examinations are convened for theory modules. Theory modules are
subjected to formal exams at the end of each study period.

a) A course mark will be awarded according to each module’s requirements and
weightings with 60% of each module moderated.

78



b) The methods of assessment, as approved by the Head of Department, are outlined in
each module’s learner guides.

Students are required to perform the work appropriate to each module in the programme.

In theory modules, the result is calculated as a 100% year semester or as ongoing
assessments according to the prescribed manner.

In practical modules courses are weighted. Weightings are included in the Syllabus
content.

The practical experience (involving participation in production, and/or attachment in a
theatre) is required and students may not refuse to undertake such experience as may be
arranged or considered desirable for them.

Students are further required to participate in a minimum of one Production during the first
semester. Wherever possible the type and extent of practical work will be individually
planned in the best interests of the student.

The programme followed and the demands made of students are of a full-time nature. The
particular skills involved demand that students devote many non timetabled hours to
practice and rehearsal and working independently, preparing for all practical and
theoretical modules. No student may refuse to participate in a production of the Arts
Faculty, and no student may contract to take part in or assist with outside productions
without the knowledge and written consent of the Head of Department, who may advise
against such participation especially if this is likely to interfere with class attendance or
performance.

For certain modules (e.g. those concerned with practical classes & dance) students are
required to purchase or obtain specific clothing or footwear. Refer to Learner Guides for
details.

Students who are transported by lecturing staff or official KUBU vehicles to performances,
festivals or other events will need to sign (or have signed by their parents or guardians)
forms indemnifying the Institution and its staff against any loss, injury, accident or other
mishap; the same provision applies in respect of possible injury or accident during, before
and after a rehearsal, performance or practical session whether on the KUBU premises or
elsewhere when working under the supervision or direction of a member of staff.

By its very nature, theatre-related work involves activities outside normal office hours and
students must be prepared to make themselves available until 22:00 in the evening or
over the weekends and holidays if necessary. Anyone unable to be available on Friday
evenings and Saturdays, whether for religious or other reasons, must make this clear
when applying for admission.

While the Institution itself cannot deny assessment participation for reasons of non-
attendance or undisciplined behaviour in respect of assessments conducted by outside
bodies, the assessment entries of those who fail to perform satisfactorily may, on the

79



recommendation of the staff concerned, become the sole responsibility of the student
concerned.

The semester marks will be publicly displayed. Any student may check his/her marks on
boards under the control of a particular department.

Condonations on major assignments, the dates for which have been made known to
students well in advance, will ONLY be considered on the following grounds:

(i) iliness supported by documentary evidence of such;
(i) proven breakdown of transport on the due date;

(i) personal trauma, e.g., a bereavement, at the due time. For normal class assignments,
the lecturer responsible for the class concerned will control the receipt of work.

Key Progression Points

Students must pass all credits in each year in order to progress and must successfully
complete any resits before fully enrolling in the next year of the programme (provisional
enrolment may be permitted in some circumstances).

An Assessment Board meeting will be held at the end of each academic year to ratify
results and make decisions about students’ progression and awards.

Notification of the decision will be sent to students in writing alongside a transcript of
results following the end of each year of study.

Where an assessment component is failed, a resit may be permitted by the Assessment
Board (or by the Interim Assessment Panel subject to confirmation by the Assessment
Board).

The mark will be capped at the minimum pass mark of 40%.

The date and mode of reassessment will be set by the Interim Assessment Panel or by
the Assessment Board (depending on the timing of the assessment).

Absence / Re-sits of performance work in collaborative co-dependent examination
settings

Most Dance, Drama, Music and Musical Theatre performances take place in-group
settings under elaborate and complex performance conditions that are hard to replicate at
another time.

Assessment strategies are in place on the BA (Hons) Degree Performance programme to
address issues arising out of this.

Normally each project will have multiple performances; typically the first performance will
be assessed as the “examination”.
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If you miss the first scheduled performance through illness or similar mitigating
circumstance you may be able to still take part in subsequent performances deemed
appropriate, in this case your first performance being taken as the exam.

Should you fail the in-performance component of a module, the assessment board will
determine an appropriate solo resit opportunity based on the parameters, content and
context of the original performance.

ADMISSIONS
Entry onto the programme is through successful application and audition.

The audition process has been designed to assess an applicant’s potential ability
alongside their current skill levels.

The audition day has been carefully constructed to ensure a full range of skills are
showcased whilst watching how applicants work in a team environment, whilst performing
and when given new skills to perform.

A mixture of prepared and non-prepared work is requested to create an even playing field.
We aim to provide a positive and friendly atmosphere that promotes our training ethos.

Current students work within the process to support in coming applicants throughout the
day.

CODE OF CONDUCT

Honesty, fairness, and trust are fundamental values upon which the Institution is founded.
The academic conduct of students enrolled in the Faculty of Arts is governed by its rules
and policies. Each member of KUBU should realise that deception for the purposes of
individual gain or convenience is an offence against the other members of the Faculty and
the Institution. Such dishonesty includes, but is not limited to the following:

Plagiarism

Submitting the work of another person as one’s own; stealing the ideas, data, or written
work of others; copying the work of others without proper acknowledgment; or otherwise
falsely taking credit.

Cheating

Using unauthorised notes, study aids, or information from another student or from another
student’'s paper or examination, including cheating on a computer-administered
examination; altering graded work after it has been returned and submitting the work for
re-grading; allowing another person to do one’s work and submitting the work as one’s
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own; or submitting one’s own work previously submitted for another course without fully
revealing the circumstances to the instructor.

Aiding and Abetting Dishonesty

Providing material or information to another person with knowledge that it will be
improperly used.

Dishonesty in Reporting the Results of Research

Misrepresenting data or information, or reporting false or misleading data or information
including fabrication, improper adjustment of results, selective reporting for purposes of
deception, omission of conflicting data for purposes of deception, or presenting
information not gathered in accordance with appropriate methods for collecting or
analysing data, and failing to include an accurate account of the method by which the
information was gathered or analysed.

Unauthorized or Malicious Interference or Tampering with Computer Property

Stealing, destroying, or tampering with the computer software, files, or data of others for
purposes of academic gain or convenience.

ATTENDANCE AND DP (Work DULY PERFORMED)

a) A student is required to attend lectures and tutorials in each subject and participate by
writing tests and completing and submitting assignments on the due dates. Exceptions will
only be permitted in the event of illness for which a valid medical certificate is supplied,
specifying the exact nature and duration of the illness, or circumstances of a personal
nature that in the opinion of the Departmental Committee were beyond the students control
at the time.

b) During the programme, a considerable amount of practical experience (involving
participation in production) is required and students may not refuse to undertake such
experience as may be arranged or considered desirable for them. Wherever possible the
type and extent of practical work will be individually planned in the best interests of the
student.

c) If a student misses a formative assessment and can provide validation of an acceptable
reason for absence the subject lecturer, in consultation with the subject moderator, may
offer the student another opportunity to be assessed and receive feedback.

e) If a student misses a summative assessment and can provide validation of an
acceptable reason, the subject lecturer, in consultation with the subject moderator, can
provide another opportunity for assessment to be scheduled. If this is not possible due to
circumstances, the student could be condoned by receiving an agreed grade based on all
work completed and reviewed during the semester.
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f) Additional opportunities for assessment or condoning will only be entertained under the
following circumstances:

Vi

Vii

viii

Absence due to illness, validated by documented proof (doctor’s note)
Death in the immediate family, validated by means of documented proof.

Issues of a sensitive or personal nature (these need to be discussed with the
subject lecturer BEFORE the actual assessment)
Institutionally accepted cultural issues, validated by documented proof.

Doctor’s notes or any other documented proof need to be submitted to the
secretary, who will forward to all relevant lecturers as well as file the proof.

Deadlines: Failure to meet deadlines for summative assessments will result in a
penalty, as declared in Study Guides. Thereafter it will not be marked, and a zero
mark will be captured. Doctor’s notes and other excuses do not apply to hand in
deadlines for summative assignments or projects and the student needs to make
arrangements for the timeous delivery.

Extensions: These will only be granted under exceptional circumstances at the
discretion of the subject lecturer in consultation with the subject moderator.

On the basis of a poor class record during the programme and/or generally poor
academic performance, negative attitudes and/or behaviour considered unsuitable
in one training for the profession concerned, the right is reserved to request a
student to leave, or to refuse to register the student the following year/semester.

AFTER-HOURS WORK

By its very nature, entertainment-related work involves activities outside normal office
hours and students must be prepared to make themselves available until late in the
evening or over the weekends if necessary. Anyone unable to be available on Friday
evenings, Saturdays or Sundays - must make this clear when applying for admission. A
minimum of two productions per annum is required per level of study.

ELIGIBILITY FOR EXAMS/ASSESSMENTS

Class attendance is imperative as much Assessment work relies on group activity. Solid
attendance is required for productions and will be considered in progress marks attributed.
A minimum of ONE production per annum is required.
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QUALIFICATIONS OFFERED
BACHELOR’S DEGREES:
Bachelor of Arts in Dance: BA Dance
Bachelor of Arts in Drama: BA Drama
Bachelor of Music: BMus
Bachelor of Arts in Musical Theatre: BA Musical Theatre

HONOUR’S DEGREES: The programmes below are under development
Bachelor of Arts with Honours in Musical Theatre: BA (Hons) Musical Theatre
Bachelor of Arts with Honours in Dance: BA (Hons) Dance
Bachelor of Arts with Honours in Drama: BA (Hons) Drama
Bachelor of Music with Honours: BMus (Hons)

MASTER’S DEGREES: The programmes below are under development
Master of Arts in Dance Science: MA Dance (by Research Dissertation)
Master of Arts in Drama: MA Drama (by Research Dissertation)

Master of Music: MMus (by Research Dissertation)

Master of Arts in Musical Theatre: MA Musical Theatre (by Research
Dissertation)

DOCTORAL DEGREES: The programme below is under development
Doctor of Philosophy: PhD Performing Arts (by Research Thesis)
BACHELOR OF ARTS IN DANCE: BA DANCE

SAQA Credits: 360

NQF Level: 7

Duration of Study: 3 Years

Admission Requirements:

Applicants who have completed a National Senior Certificate with a bachelor’s degree or
a diploma endorsement, must meet an Admission Point Score (APS) of 20 (excluding Life
Orientation) with at least 4 for English (home language or first additional language).

Prerequisites:
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Formal dance training up to NQF level 4, equivalent or higher would be an advantage.
Equivalent institutions and accreditations include CAPS, IEB Dance Studies, Royal
Academy of Dance, Ceccheti and other dance boards of teachings.

Career Opportunities:

Performer, Choreographer, Dance teacher, Dance photographer, Dance movement
therapist, Producer and backstage manager, Company director, Community arts worker
and advocate, Fitness and wellness coach, Arts organisation entrepreneur, Dance studio
owner, Arts administrator, Dance writer and researcher, independent practitioner in
commercial dance, cultural groups and collectives.

BACHELOR OF ARTS WITH HONOURS IN DANCE: BA (HONS) DANCE
SAQA Credits: 120

NQF Level: 8

Duration of Study: 1 year

Admission Requirements:

A Bachelor’s Degree NQF level 7 or equivalent qualification in Dance or Dance.

BACHELOR OF ARTS IN DRAMA: BA DRAMA
SAQA Credits: 360

NQF Level: 7

Duration of Study: 3 Years

Admission Requirements:

Applicants who have completed a National Senior Certificate with a bachelor’'s degree or
a diploma endorsement, must meet an Admission Point Score (APS) of 20 (excluding Life
Orientation) with at least 4 for English (home language or first additional language).

Prerequisites

Formal drama and/ or theatre and performance training up to NQF level 4 would be an
advantage. Formal training includes CAPS or IEB Drama Royal Schools, Trinity, and any
other similar schools of training.

Career Opportunities:

Actor, Drama-Therapist, Applied Theatre Practitioner, Screen director, Theatre director ,
Playwright, Screenwriter, Composer, Arts administrator, Theatre stage manager,
Broadcasting presenter, Creative Arts Teacher / Higher Education Lecturer

85



BACHELOR OF ARTS WITH HONOURS IN DRAMA: BA (HONS) DRAMA
SAQA Credits: 120

NQF Level: 8

Duration of Study: 1 year

Admission Requirements:

A Bachelor's Degree NQF level 7 or equivalent qualification in Drama or Performing Arts
BACHELOR OF MUSIC: BMUS

SAQA Credits: 360

NQF Level: 7

Duration of Study: 3 Years

Admission Requirements:

Applicants who have completed a National Senior Certificate with a bachelor’s degree or
a diploma endorsement, must meet an Admission Point Score (APS) of 20 (excluding Life
Orientation) with at least 4 for English (home language or first additional language).

Prerequisites:

National Senior Music Theory Grade 4 or equivalent. Formal training includes CAPS or
IEB Music Studies, Royal Schools, Trinity, UNISA, ALMSA and any other similar schools
of training.

Career Opportunities:

Music producer, Music therapist, Musician, Private music teacher, Secondary school
teacher, Sound designer, Sound engineer, Sound technician, broadcasting/fiim/video,
Special effects technician, Arts administrator

BACHELOR OF MUSIC WITH HONOURS: BMUS (HONS)
SAQA Credits: 120

NQF Level: 8

Duration of Study: 1 year

Admission Requirements:

A Bachelor's Degree NQF level 7 or equivalent qualification in Music.

BACHELOR OF ARTS IN MUSICAL THEATRE: BA MUSICAL THEATRE
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SAQA Credits: 360

NQF Level: 7

Duration of Study: 3 Years
Admission Requirements:

Applicants who have completed a National Senior Certificate with a bachelor’s degree or
a diploma endorsement, must meet an Admission Point Score (APS) of 20 (excluding Life
Orientation) with at least 4 for English (home language or first additional language).

Prerequisites:

Formal dance, drama, music and/ or theatre training up to NQF level 4 or equivalent would
be an advantage. Formal training includes CAPS, IEB Dance, Drama and/or Music
Studies, Royal Schools, Trinity, UNISA, ALMSA and any other similar schools of training.

Career Opportunities

Actor, Dancer, Singer, Musical theatre performer, Dance- , Music- or Drama-Therapist ,
Applied Theatre Practitioner, Theatre director , Choreographer, Playwright, Screenwriter,
Composer, Arts administrator, Theatre stage manager, Broadcasting presenter, Creative
Arts Teacher / Higher Education Lecturer

The programmes below are under development.

BACHELOR OF ARTS WITH HONOURS IN MUSICAL THEATRE: BA (HONS)
MUSICAL THEATRE

SAQA Credits: 120

NQF Level: 8

Duration of Study: 1 year
Admission Requirements:

A Bachelor's Degree NQF level 7 or equivalent qualification in Musical Theatre or
Performing Arts.

MASTER OF ARTS IN DANCE: MA DANCE
SAQA Credits: 180

NQF Level: 9

Duration of Study: 2 years

Admission Requirements:
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A Bachelor’s degree or Honours (NQF level 8) or equivalent qualification in Dance,
Performing Arts or Theatre and Performance.

MASTER OF ARTS IN DRAMA: MA DRAMA
SAQA Credits: 180

NQF Level: 9

Duration of Study: 2 years

Admission Requirements:

A Bachelor's degree or Honours (NQF level 8) or equivalent qualification in Drama,
Performing Arts or Theatre and Performance.

MASTER OF ARTS IN MUSIC: MA MUSIC
SAQA Credits: 180

NQF Level: 9

Duration of Study: 2 years

Admission Requirements:

A Bachelor's degree or Honours (NQF level 8) or equivalent qualification in Music,
Performing Arts or Theatre and Performance.

MASTER OF ARTS IN MUSICAL THEATRE: MA MUSICAL THEATRE
SAQA Credits: 180

NQF Level: 9

Duration of Study: 2 years

Admission Requirements:

A Bachelor's degree or Honours (NQF level 8) or equivalent qualification in Musical
Theatre, Performing Arts or Theatre and Performance.

PhD IN PERFORMING ARTS
SAQA Credits: 180
NQF Level: 10
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Duration of Study: 2 years
Admission Requirements:

A Master’s degree and NQF level 9.
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16 FACULTY OF HEALTH AND EDUCATION SCIENCES

DEAN: Prof. Teke Apalata, MBChB, M.Med. (Med Microbiology) (UKZN), MBA (Mancosa),
PG Dip. in Clin Research (Vanderbilt, USA), MSc (Biostatistics) (Stellenbosch), Ph.D.
(Med Microbiology) (UKZN)

SECRETARY: Vacant

FACULTY MANAGER: Vacant

DEPARTMENT OF NURSING

HEAD OF DEPARTMENT: Dr N.T. Nkutu

DEPARTMENTAL ADMINISTRATOR: Mrs Cherene Swartbooi
SENIOR LECTURERS:

Dr. B.F. Mayeye

LECTURERS:

Dr. N. Mangi

Dr. U. Okafor

Mrs. B.N. Qomfo

DEPARTMENT OF PUBLIC HEALTH

HEAD OF DEPARTMENT: Prof. T. Apalata MBChB, MMed, MBA, MSc, PhD
DEPARTMENTAL ADMINISTRATOR: Vacant

SENIOR LECTURERS:

Dr. Kelechi Elizabeth Oladimeji MPH, Ph.D. (Public Health) (UKZN), Cert Advanced Epid
(Harvard)

Dr. Christian Lueme Lokotola MPH (WSU), Ph.D. (Public Health) (UP)
Dr. M.C. Hosu BSc (Hon), MSc., PhD (Med. Microbiology) (WSU)

Dr. Ugwu Stella Uzoamaka BSc, M.Ed., PhD (Public Health Education) (University of
Nigeria)

LECTURERS:

Mr. Ntandazo Dlatu Bcur, MPH (WSU), BSc (Honors) (Nursing Education) (UKZN), Adv.
Dipl. (District Health Management & Leadership)

Mr. Monwabisi Faleni BSc (Health Promotion), PGDip (Health Promotion), MSc (Health
Promotion) (WSU)

Mr. Urgent Tsuro BSc (Honors) (Mathematics) (Midlands State University), MSc
(Biostatistics & Epidemiology) (UFH)
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Ms. Carine B. Fotso BSc (Honors) (Med Microbiology), MSc (Med Microbiology) (WSU)

Ms. Z Ncane BSc (Health Promotion), PGDip (Health Promotion), MSc (Health Promotion)
(WSU)

Mr. Mteto Q. Fihla BMedSci, PGDip (Chemical Pathology) (WSU)
Mrs. Bayebande C. Muke, B. Pharm (UNIKIN)
DEPARTMENT OF EDUCATION

HEAD OF DEPARTMENT: Prof. Emmanuel Adu
DEPARTMENTAL ADMINISTRATOR: Vacant
PROFESSORS:

Prof C. Maphosa (University of Eswatini)

SENIOR LECTURERS:

Mr Roy Olowu (Soft Contents, UK)

LECTURERS: Vacant

JUNIOR LECTURERS: Vacant

RULES OF THE FACULTY OF HEALTH AND EDUCATION

Rules and Regulations guiding all programmes in the Faculty of Health and Education are
aligned with the South Africa’s Higher Education Act (No. 101 of 1997) and the Statute of
KSTI.

Registration

Requirements for registration depend on each programme offered as described under the
section “Qualifications offered”.

A student can be credited for modules, courses or qualifications obtained from another
tertiary institution. However, the necessary documentary proof of such credits must be
submitted to the Faculty Manager together with the admission and registration
applications. In the case of credits obtained outside South Africa, a SAQA evaluation of
the module(s) or courses must be attached.

A candidate can interrupt his/her studies for a period not exceeding six years. Otherwise,
the candidate shall forfeit his or her credits. If the rules of a degree are amended, a student
is recommended to either continue under the old rules for a maximum period
corresponding to the minimum duration of the degree or continue under the new rules.

Pre-requisites and Co-requisites

The pre- and co-requisites for each module, where applicable, are listed with the syllabus
descriptions of modules and are also included in the structured curricula. No credit shall
be obtained for a module which requires a pre-requisite or co-requisite module until credit
is obtained for the pre-requisite or co-requisite module.
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Number of credits per semester

A student shall not be permitted to register for more than 80 credits in any one semester,
provided that the Board of Faculty, on the recommendation of the Heads of Departments,
only in exceptional cases, permit a student to do so.

Examinations

Unless specified otherwise in the module description, tests and/or assessments (both
formative and summative) will be taken during the semester, and not during the
examination period.

The semester mark and the examination mark shall each count 50% towards the final
mark, except where the module description specifies a different composition or alternative
method(s) of assessment.

A candidate shall be admitted to the final exam only s/he has attended at least 80% of
teaching activities during the semester.

A student may be admitted to a supplementary examination in a module in which s/he has
failed provided s/he has obtained a final mark of at least 45%.

A first semester supplementary examination may only be attempted in the scheduled
examination period and may not be repeated or reconsidered at the end of the second
semester.

Missed tests and examination.

If a student misses an arranged test or exam, s/he must submit a valid document
describing the reason for the absence. This document is for example, a medical certificate,
death certificate or any other legitimate certificate submitted no later than 14 calendar days
from the date of the relevant test or exam.

It is the student’s responsibility to submit a copy of the original proof to the Faculty
Manager’s Office; this has also to be submitted to the Examinations Office for noting and
completion of the necessary Aegrotat forms.

Academic exclusions (read in conjunction with the Institute’s Statute)

Students who have failed to obtain 45% as a final mark towards the module for which they
are registered and whose appeal have been unsuccessful, will only be re-considered for
re-admission on the condition that their final mark is not below 40%. However, if the
student fails to achieve 40% in two attempts, s/he will not be permitted to take on that
module again. If the latter is a compulsory module, then the student will be excluded from
the programme. However, if the module is an elective one, the student will be allowed to
select a different elective module in order to complete the qualification.

QUALIFICATIONS UNDER DEVELOPMENT
HIGHER CERTIFICATES:

0 Higher Certificate in Education
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DIPLOMAS:

o] Diploma in Education
o] Diploma in Dental Assisting
o] Diploma in Emergency Care

ADVANCED DIPLOMAS:

o] Advanced Diploma in Nursing

o] Advanced Diploma in Public Health

o} Advanced Diploma in Critical Care

o} Advanced Diploma in Midwifery

o] Advanced Diploma in Primary Health Care

o] Advanced Diploma in Health Care Management
o] Advanced Diploma in Nursing Education

o] Advanced Diploma in Psychiatric Nursing

o] Advanced Diploma in Community Health

o] Advanced Diploma in Public Health

BACHELOR’'S DEGREES:

o Bachelor of Public Health
0 Bachelor of Nursing
o Bachelor of Education

POSTGRADUATE CERTIFICATES:

0 Postgraduate Certificate in Public Health

0 Postgraduate Certificate in Health Promotion
0 Postgraduate Certificate in Biostatistics

0 Postgraduate Certificate in Health Economics
0 Postgraduate Certificate in Epidemiology

POSTGRADUATE DIPLOMAS:
o PGCE Education

o] Postgraduate Diploma in Public Health
o] Postgraduate Diploma in Health Promotion
o] Postgraduate Diploma in Biostatistics
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o] Postgraduate Diploma in Health Economics
o] Postgraduate Diploma in Epidemiology
MASTER’S DEGREES:

o} Master of Public Health (MPH)

o Master of Science (MSc) in Epidemiology & Biostatistics

o Master of Science (MSc) in Health Policy, Planning & Financing

o} Master of Science (MSc) in Climate Change & Planetary Health

o} Master of Science (MSc) in One Health & Control of Infectious Diseases

DOCTORAL DEGREES:

o Doctor of Philosophy (PhD) in Public Health

o] Doctor of Philosophy (PhD) in Epidemiology

0 Doctor of Philosophy (PhD) in Health Policy, Planning & Financing

)
)
)
o] Doctor of Philosophy (PhD) in Climate Change & Planetary Health
o] Doctor of Philosophy (PhD) in One Health & Control of Infectious Diseases
o Doctor of Philosophy (PhD) in Education
o] Doctor of Philosophy (PhD) in Nursing Sciences
ADMISSION REQUIREMENTS:
A HIGHER CERTIFICATE

SAQA Credits: 120

NQF Level: 5

Duration of Study: 1 Year

Admission Requirements

The Higher Certificate offered by KSTI is set at NQF level 5, with a strong practical and
entrepreneurial orientation. The minimum requirement for admission into KSTI's Higher
Certificate is a National Senior Certificate (NSC). Performance at NQF level 4, equivalent
or higher is required.

Career Opportunities: depending on each discipline.
B. ADVANCED DIPLOMA

SAQA Credits: 240

NQF Level: 6

Duration: 2 Years
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Admission Requirements

The Advanced Diploma is set at NQF level 6 and builds on the Higher Certificate Course
to provide the student with a more focused practical and entrepreneurial content. Students
holding a KSTI Higher Certificate will automatically be eligible to enter the programme. For
external candidates, additional requirements will apply depending on the nature of the
specific discipline.

Career Opportunities: depending on each discipline.
C. BACHELOR’S DEGREES

SAQA Credits: 360

NQF Level: 7

Duration of Study: 3 - 4 Years depending on the discipline
Admission Requirements:

The minimum requirement for admission into the Bachelor's Degree programme at KSTI
is a National Senior Certificate (NSC) as certified by Umalusi and at which the learner has
passed a minimum of four 20-credit NSC subjects at Achievement Rating of 4 (Adequate
Achievement, 50-59%). The subjects will be determined on the basis of the nature of the
discipline in which the learner intends to enrol.

Career Opportunities: depending on each discipline.

D. BACHELOR OF SCIENCE (HONOURS) OR POSTGRADUATE DIPLOMA
SAQA Credits: 120
NQF Level: 8
Duration of Study: 1 Year

Admission Requirements:

A Bachelor of Science in a specific discipline passed at minimum of 60% average. The
first degree must be at NQF Level 7 obtained from an accredited University in South Africa.
Foreign degrees must be evaluated in line with SAQA guidelines.

Career Opportunities: depending on each discipline.
E. MASTER OF SCIENCE

SAQA Credits: 180

NQF Level: 9

Duration of Study: 2 Years
Admission Requirements:

A Bachelor of Science (Honours) in a specific discipline passed at minimum of 60%
average is required. Foreign degrees must be evaluated in line with SAQA guidelines.
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Career Opportunities: depending on each discipline.
F. DOCTOR OF PHILOSOPHY (PhD) DEGREE
Credits: 360
Level: 10
Duration of Study: 3-5 Years
Admission Requirements:
A Master’s Degree at NQF Level 9

Career Opportunities: depending on each discipline.
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17 FACULTY OF AGRICULTURE AND SCIENCE

DEAN: Professor A. Obi B.Sc (Agr) University of Nigeria, MSc (AgEcon) McGill University,
Canada, MA (Econ Pol Mgt) University of Fort Hare , MA (Human Rights Law) University
of the Free State, PhD (AgEcon) University of the Free State

SECRETARY: Mr. S. M. Majola
FACULTY MANAGER: Vacant
DEPARTMENT OF AGRICULTURAL ECONOMICS

HEAD OF DEPARTMENT: Professor A. Obi B.Sc (Agr) University of Nigeria, MSc
(AgEcon) McGill University, Canada, MA (Econ Pol Mgt) University of Fort Hare , MA
(Human Rights Law) University of the Free State, PhD (AgEcon) University of the Free
State

DEPARTMENTAL ADMINISTRATOR: vacant

DEPARTMENTAL PROFESSORS

Professor Okey Ukaga, PhD (Penn State University)

Professor Job Nmadu BSc (Agric), MSc (Agric Econ), PhD (Agric Econ), ABU

Prof Yonas Bahta, BSc (AgricEcon) Alemya, MSc (Agric Econ) UFS, PhD (Agric Econ)
UFS

Prof David Afful BSc (Agric) Cape Coast, MSc (Agric Ext) University of Pretoria, PhD
(Agric Ext), Fort Hare

Prof Maggie Kisaka-Lwayo PhD (Agric Econ), MPhil (Agric Econ Mgt), BSc. Hons (Agric
Econ)

SENIOR LECTURERS

Dr Lelethu Mdoda BSc (Agric Econ), MSc (Agric Econ), PhD (Agric Econ), Fort Hare

Dr Mzuyanda Christian, BSc (Agric Econ), MSc (Agric Econ), PhD (Agric Econ), Fort Hare
LECTURERS

Dr Nyarai Mujuru BSc (Econ), MSc (Econ), Zim, PhD (Agric Econ), Fort Hare

DEPARTMENT OF AGRONOMY
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HEAD OF DEPARTMENT: Dr Prince Chinedu Peter B. Agric Hon (Crop/Soil) University
of Agriculture Makurdi, Nigeria, MSc (Soil Physics and Conservation) University of Nigeria
Nsukka, PhD (Agriculture), University of Fort Hare

PROFESSORS
LECTURERS

Dr Chuene Victor BSc Hons. (Agronomy), MSC (Agronomy) University of Limpopo, PhD
(Agronomy) Stellenbosch University

Mhlana Zimasa BSc Hons. (Soil Science), MSc (Soil Science) University of Fort Hare
Personnel identified and staff list to be updated.

DEPARTMENT OF ANIMAL & PASTURE SCIENCES

ASSOCIATE PROFESSOR:

Uchele Okpanachi B. Agric Hon. (Animal Production) Kogi State University Nigeria, Post
Graduate Dipl. (Education) Usman Danfodio University Nigeria, MSc Animal Science
(Animal Nutrition & Biochemistry) University of Nigeria Nsukka, PhD (Ruminant Animal
Nutrition & Production) University of Agriculture Makurdi Nigeria.

DEPARTMENT OF BIOCHEMISTRY
LECTURER

Gift Cincin Amaje Okpanachi BSc Hons. Biochemistry, MSc Biochemistry(Kogi State
University Nigeria)

DEPARTMENT OF BIOCHEMISTRY

BOTANY

CHEMISTRY (personnel identified, staff list to be updated)

DEPARTMENT OF COMPUTER SCIENCE

DEPARTMENT OF GEOGRAPHY & ENVIRONMENTAL SCIENCE
GEOLOGY

PURE & APPLIED MATHEMATICS (personnel identified, staff list to be updated)
PURE & APPLIED CHEMISTRY (personnel identified, staff list to be updated)
DEPARTMENT OF STATISTICS

PHYSICS

ZOOLOGY

(personnel identified, staff list to be updated)
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RULES OF THE FACULTY OF AGRICULTURE & SCIENCE

The programmes of the Faculty of Science & Agriculture are guided by a set of rules and
regulations that are aligned with South Africa’s Higher Education Act (No. 101 of 1997)
and the Statute of KSTI. These two legal instruments must be treated as an integral whole
and complement each other. The institution allows for inter-faculty collaboration in the
instruction of students so that a student who is registered in one faculty can offer a module
from another. In that case, the rules and regulations guiding the module in its ancestral
faculty will apply.

KSTI 1 Registration

KSTI 1.1 At Registration students have to register as though any outstanding special
and/or supplementary examinations were failed. Should the learner's promotion status
(year level) change as a result of a module or modules passed during the special and/or
supplementary examinations, s/he can change his/her registration at Late Registration.

KSTI 1.2 Any learner who desires to be credited for modules, courses or qualifications
obtained from another tertiary institution, is personally responsible for supplying the
Faculty Manager with all the necessary documentary proof of such credits no later than
the end of January during the first year of registration at the KSTI. The documentary proof
required includes a statement by the issuing institution as to modules passed, the credit
value (as a percentage also of the total annual requirement), and a full description of the
module(s). In the case of credits obtained outside South Africa, a SAQA evaluation of the
module(s) must also be attached. Failure to abide by this rule may result in the cancellation
of the learner’s registration, but the learner will still be liable for all the fees which would
normally apply for the modules/courses the learner registered for.

KSTI 1.3 A learner who interrupts his/her studies for a period of six years or more shall
forfeit such credits as determined by the Faculty Planning and Management Committee.

KSTI 1.4 If the rules of a degree are amended, a student who elects to continue under the
old rules shall be permitted to do so for a maximum period corresponding to the minimum
duration of the degree, unless the Faculty Planning and Management Committee, in
special circumstances, recommends otherwise. If s/he fails to obtain sufficient credits in
any semester, or interrupts his/her studies at any time, s/he shall be obliged to continue
under the new rules.

KSTI 2 Pre-requisites and Co-requisites

The pre- and co-requisites for each module, where applicable, are listed with the syllabus
descriptions of modules and are also included in the structured curricula. These pre- and
co-requisites should be read as an integral part of the Faculty’s rules and regulations.

KSTI 2.1 No credit shall be obtained for a module which requires a pre-requisite or co-
requisite module until credit is obtained for the pre-requisite or co-requisite module.
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KSTI 2.2 When a learner contravenes this rule and registers for modules illegally, any
credits obtained for such modules will be struck permanently from the learner’'s academic
record, but the learner will still be liable for all the fees payable for such modules.

KSTI 2.3 The Dean may permit a student to take modules normally prescribed for a
semester or semesters in advance of that for which s/he is registered provided that:

(a) preference is given to modules prescribed for earlier semesters, but not yet completed.
(b) credit has been obtained for the pre-requisites; and

(c) there are no time-table clashes

KSTI 3 Number of credits per semester

A student shall not be permitted to register for more than 88 credits in any one semester,
provided that the Board of Faculty, on the recommendation of the Heads of Departments,
only in exceptional cases, permit a student in his/her final year of study, to register for
additional 16 credits per semester.

KSTI 4 Examinations

KSTI 4.1 Unless specified otherwise in the module description, practical tests and/or
practical assessments (both formative and summative) will be taken during the semester,
and not during the examination period.

KSTI 4.2 The semester mark and the examination mark shall each count 50% towards the
final mark, except where the module description specifies a different composition or
alternative method(s) of assessment.

KSTI 4.3 No candidate shall be admitted to the summative assessment in a module unless
at least 85% of the prescribed practicals, tutorials and/or assignments have been
satisfactorily and timeously completed. Where a candidate has passed the practical
component of a module with at least 60% at a previous attempt, and is currently repeating
the theoretical component, the Head of Department may exempt such a candidate from
attending practicals. Candidates must apply in writing to the relevant Head of Department
for such exemption and will be informed in writing if his/her request has been approved or
not approved.

KSTI 4.4 A student may be admitted to a supplementary examination in a module in which
s/he has failed provided s/he has obtained a final mark of at least 45%.

KSTI 4.5 The above requirements (KSTI 4.4) may be waived should any modules failed
in the final year be deemed to constitute the last requirements for a degree.

(a) A first semester supplementary examination may only be attempted in the scheduled
examination period and may not be repeated or reconsidered at the end of the second
semester.
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(b) The total load for the last outstanding modules in both the first and second semesters
may not exceed 16 credits per semester and the student must have presented himself for
the relevant examinations. Total of 32 credits per year.

KSTI 4.6 Heads of Departments may grant a candidate an oral examination in a module
where the candidate is (1) either close to qualifying for a supplementary examination, (2)
close to passing the module, or (3) close to obtaining a distinction in the module/subject.

KSTI 4.7 In order to complete a module in a subject offered by a Faculty other than Science
and Agriculture, a student shall comply with the rules of the faculty concerned.

KSTI 5 Missed tests, practicals, and examination

KSTI 5.1 If a student misses an arranged test or practical, s’/he must submit the medical
certificate, death certificate or any other legitimate and valid document to the Faculty
Manager (or assistants) no later than seven (7) calendar days from the date of the relevant
test. If a student is absent for longer than 7 days, s/he must submit the doctor’s certificate
within 2 days of his/her return to classes. Extended absence will be dealt with on an
individual basis. If a student has a bereavement s/he must inform the Managers before
going home and must produce a death certificate when s/he returns.

KSTI 5.2 In the case of a missed examination the same rules as above. However, and in
addition, it is the student’s responsibility to submit a copy of the original proof to the Faculty
Manager’s Office; the original has to be submitted to the Examinations Office for noting
and completion of the necessary Aegrotat forms.

KSTI 6 Academic exclusions (read in conjunction with the Institute’s Statute)

Students who have failed to obtain the minimum number of credits towards the
qualification for which they are registered and whose appeal have been unsuccessful, will
only be re-considered for re-admission on the condition that:

KSTI 6.1 they register for the equivalent course(s)/module(s) at UNISA or any other
accredited institution and pass.

KSTI 6.2 upon receipt of the results obtained from the other institution, the student signs
the letter of reversal of the exclusion in which they agree to the rest of the conditions
contained in the document.

KSTI 6.3 In the event the student fails to meet the conditions as stated in KSTI 6.2, s/he
will be excluded again and will not be re-considered for re-admission to the Faculty.

QUALIFICATIONS UNDER DEVELOPMENT AND ACCREDITATION
HIGHER CERTIFICATES:

o Certificate in Aquaculture/Fisheries
o Certificate in Animal Production
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O O O O O

o

Certificate in Agricultural Economics & Management
Certificate in Food Processing & Post harvest studies
Certificate in Market Garden and Vegetables
Certificate in Horticulture & Landscaping

Certificate in Agricultural Economics

Certificate in Soil Fertility

DIPLOMAS:

O O O O O O O

o

Certificate in Aquaculture/Fisheries

Certificate in Animal Production

Certificate in Agricultural Economics & Management
Certificate in Food Processing & Post harvest studies
Certificate in Market Garden and Vegetables
Certificate in Horticulture & Landscaping

Certificate in Agricultural Economics

Certificate in Soil Fertility

ADVANCED DIPLOMAS:

o O 0O O O O O

O

Certificate in Aquaculture/Fisheries

Certificate in Animal Production

Certificate in Agricultural Economics & Management
Certificate in Food Processing & Post harvest studies
Certificate in Market Garden and Vegetables
Certificate in Horticulture & Landscaping

Certificate in Agricultural Economics

Certificate in Soil Fertility

BACHELOR’S DEGREES:

O O 0O O 0O 0 O O O O

o

Biochemistry

Botany

Chemistry

Computer Science
Geography & Environmental Science
Geology

Pure & Applied Mathematics
Pure & Applied Chemistry
Statistics

Physics

Zoology

POSTGRADUATE DIPLOMAS:

MASTER’S DEGREES:

o
o

Biochemistry
Botany

102



Chemistry

Computer Science

Geography & Environmental Science
Geology

Pure & Applied Mathematics

Pure & Applied Chemistry

Statistics

Physics

Zoology

DOCTORAL DEGREES:

O O O 0O O O O O

o

Biochemistry

Botany

Chemistry

Computer Science
Geography & Environmental Science
Geology

Pure & Applied Mathematics
Pure & Applied Chemistry
Statistics

Physics

Zoology

ADMISSION REQUIREMENTS:

o O O 0 o O o0 O O O

o

(a) Higher Certificate

SAQA Credits: 120

NQF Level: 5

Duration of Study: 1 Year
Admission Requirement

The Higher Certificate offered by KSTI is set at NQF level 5, with a strong practical and
entrepreneurial orientation. The minimum requirement for admission into KSTI's Higher
Certificate is a National Senior Certificate (NSC) obtained in not more than two sittings
from institutions that hold the certification of the Council for General and Further Education
and Training (Umalusi). Students applying for any certificate programme are required to
have obtained a minimum of a pass in the English Language.

Prerequisites:
Performance at NQF level 4, equivalent or higher is required.

(b) Advanced Diploma
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SAQA Credits: 240

NQF Level: 6

Duration: 2 Years
Admission Requirements

The Advanced Diploma is set at NQF level 6 and builds on the Higher Certificate Course
to provide the student with a more focused practical and entrepreneurial content. Students
holding a KSTI Higher Certificate will automatically be eligible to enter the programme. For
external candidates, the minimum requirement is an Umalusi-certified National Senior
Certificate (NSC) with four recognized 20-credit subjects passed at Achievement Rating 3
(Moderate Achievement, 40-49%) or higher. Additional requirements will apply depending
on nature of the specific discipline.

Prerequisites:
Performance at NQF level 4, equivalent or higher is required.
(c) Bachelor's Degrees
BACHELOR OF SCIENCE IN AGRICULTURE
SAQA Credits: 360
NQF Level: 7
Duration of Study: 3 Years
Admission Requirements:

The minimum requirement for admission into the Bachelor's Degree programme at KSTI
is a National Senior Certificate (NSC) as certified by Umalusi and at which the learner has
passed a minimum of four 20-credit NSC subjects at Achievement Rating of 4 (Adequate
Achievement, 50-59%). The subjects will be determined on the basis of the nature of the
discipline in which the learner intends to enroll.

Prerequisites:
Performance at NQF level 4, equivalent or higher is required.
Career Opportunities:

Opportunities exist for graduates to work in government and the private sector as
Agricultural Economist & Extension, Agricultural Food Scientist, Agricultural Engineer,

Aquatic Ecologist, Farm/Agricultural Manager, Wastewater Engineer, Perennial Scientist

Agricultural Consultant, Rural Practice Surveyor, ‘Agronomist, Soil Scientist. Agriculture
Graduates work in the banking system as project appraisal specialists and project
managers. Many increasingly choose to remain in the University to conduct research and
mentor the new generation.
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BACHELOR OF SCIENCE
SAQA Credits: 360

NQF Level: 7

Duration of Study: 3 Years
Admission Requirements:

The minimum requirement for admission into the Bachelor's Degree programme at KSTI
is a National Senior Certificate (NSC) as certified by Umalusi and at which the learner has
passed a minimum of four 20-credit NSC subjects at Achievement Rating of 4 (Adequate
Achievement, 50-59%). The subjects will be determined on the basis of the nature of the
discipline in which the learner intends to enroll.

Prerequisites:
Performance at NQF level 4, equivalent or higher is required.
Career Opportunities:

Opportunities exist for graduates to work in government and the private sector as Food
scientists, industrial technologists, biochemists, chemists, microbiologists etc.

BACHELOR OF SCIENCE IN AGRICULTURE (HONOURS)
SAQA Credits: 120

NQF Level: 8

Duration of Study: 1 Year

Admission Requirements:

A Bachelor of Science (Agriculture) passed at minimum of 60% average. The first degree
must be at NQF Level 7 obtained from an accredited University in South Africa. Foreign
degrees must be evaluated in line with SAQA guidelines. A concept note describing the
candidate’s proposed research must accompany the application for admission.

Prerequisites:
A BSc Agriculture is required.
Career Opportunities:

Opportunities exist for graduates to work in government and the private sector as
Agricultural Economist & Extension, Agricultural Food Scientist, Agricultural Engineer,

Aquatic Ecologist, Farm/Agricultural Manager, Wastewater Engineer, Perennial Scientist

Agricultural Consultant, Rural Practice Surveyor, ‘Agronomist, Soil Scientist. Agriculture
Graduates work in the banking system as project appraisal specialists and project
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managers. Many increasingly choose to remain in the University to conduct research and
mentor the new generation.

BACHELOR OF SCIENCE (HONOURS)
SAQA Credits: 120

NQF Level: 8

Duration of Study: 1 Year

Admission Requirements:

A Bachelor of Science (Science) passed at minimum of 60% average. The first degree
must be at NQF Level 7 obtained from an accredited University in South Africa. Foreign
degrees must be evaluated in line with SAQA guidelines. A concept note describing the
candidate’s proposed research must accompany the application for admission.

Prerequisites:
A BSc Science is required.
Career Opportunities:

Opportunities exist for graduates to work in government and the private sector as Food
scientists, industrial technologists, biochemists, chemists, microbiologists etc.

MASTER OF SCIENCE IN AGRICULTURE
SAQA Credits: 180

NQF Level: 9

Duration of Study: 2 Year

Admission Requirements:

A Bachelor of Science in Agriculture (Honours) passed at minimum of 60% average is
required. Foreign degrees must be evaluated in line with SAQA guidelines. A concept
note describing the candidate’s proposed research must accompany the application for
admission.

Prerequisites:
A BSc in Agriculture (Honours) is required.
Career Opportunities:

Opportunities exist for graduates to work in government and the private sector as
Agricultural Economist & Extension, Agricultural Food Scientist, Agricultural Engineer,

Aquatic Ecologist, Farm/Agricultural Manager, Wastewater Engineer, Perennial Scientist
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Agricultural Consultant, Rural Practice Surveyor, ‘Agronomist, Soil Scientist. Agriculture
Graduates work in the banking system as project appraisal specialists and project
managers. Many increasingly choose to remain in the University to conduct research and
mentor the new generation.

MASTER OF SCIENCE (SCIENCE)
SAQA Credits: 180

NQF Level: 9

Duration of Study: 2 Year
Admission Requirements:

A Bachelor of Science (Honours) passed at minimum of 60% average is required. Foreign
degrees must be evaluated in line with SAQA guidelines. A concept note describing the
candidate’s proposed research must accompany the application for admission.

Prerequisites:
A BSc in Science (Honours) is required.
Career Opportunities:

Opportunities exist for graduates to work in government and the private sector as Food
scientists, industrial technologists, biochemists, chemists, microbiologists etc.

PHD IN AGRICULTURE

SAQA Credits: 180

NQF Level: 10

Duration of Study: 2 Years

Admission Requirements: A Master’s Degree at NQF Level 9
PHD IN SCIENCE

SAQA Credits: 180

NQF Level: 10

Duration of Study: 2 Years

Admission Requirements: A Master’s Degree at NQF Level 9
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18 FACULTY OF ENGINEERING AND TECHNOLOGY
DEAN: Engr. Dr. C. P. Nwadinobi BEngHons, MEng (Uniport), PhD (MOUAU)

SECRETARY: Mrs |. M. Anyadike BEd (UNN)
FACULTY MANAGER: J. C. Imonte BSc (ABSU)

DEPARTMENT OF MECHANICAL AND MECHATRONICS ENGINEERING

HEAD OF DEPARTMENT:
Engr. Dr. C. P. Nwadinobi BEngHons, MEng (Uniport), PhD (MOUAU)
DEPARTMENTAL ADMINISTRATOR:

Mrs N. A. Nwachukwu, HND (Accountancy), Abia poly
PROFESSORS

Engr. Professor E. E. Anyanwu, BScHons, MEng, PhD (UNN)
Engr. Professor B. N. Nwankwojike, BEngHons, Meng (UNN), PhD (UNN)

SENIOR LECTURERS

Engr. Dr. C. P. Nwadinobi, BEngHons, MEng (Uniport), PhD (MOUAU)
Engr. Dr. John C. Edeh, BEngHons, MEng (UNN), PhD (MOUAU)
Engr. Dr. Cyprian N. Nwasuka, BEngHons, MEng (Uniport), PhD (ESUT)
LECTURERS

Engr. Victor C Nwakwuribe, BEngHons, MEng (Ul)

Engr. U. Nwaiwu, BEngHons, MEng (Ul)

TECHNOLOGISTS

TECHNICIANS

DEPARTMENT OF ELECTRICAL/ELECTRONIC ENGINEERING
HEAD OF DEPARTMENT:

Engr. Dr. C. E. Uchegbu, BEngHons, MEng (ESUT), PhD (ESUT)

DEPARTMENTAL ADMINISTRATOR:

PROFESSORS

SENIOR LECTURERS
Engr. Dr. C. E. Uchegbu, BEngHons, MEng (ESUT), PhD (ESUT)
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Engr. Dr. N. Ahuchaogu, BEngHons, MEng (ESUT), PhD (ESUT)

RULES OF THE FACULTY OF ENGINEERING

The programmes of the Faculty of Engineering are guided by a set of rules and regulations
that are aligned with South Africa’s Higher Education Act (No. 101 of 1997) and the Statute
of KSTI. These two legal instruments must be treated as an integral whole and
complement each other. The institution allows for inter-faculty collaboration in the
instruction of students so that a student who is registered in one faculty can offer a module
from another. In that case, the rules and regulations guiding the module in its ancestral

faculty will apply.

This section outlines faculty-specific rules that apply both to undergraduate and to

postgraduate students.

QUALIFICATIONS UNDER DEVELOPMENT AND ACCREDITATION

HIGHER CERTIFICATES:

Certificate in CAD/CAM/CNC (lathe & machining centre)

Certificate in Basic Robot Programmming
Certificate in Pneumatics Control Systems
Certificate in Hydraulic Control Sytems

Certificate in PLC Programming (Process control)

Certificate in Electrical Wiring and Installation
Certificate in Airconditioning and Refrigeration
Certificate in Plumbing

Certificate in Structural Concrete Design
Certificate in Big Data Technologies
Certificate in Data Science

Certificate in Applied Machine Learning.

DIPLOMAS IN:

Mechanical

Industrial

Chemical

Electronic

Power Systems
Mechatronics

Computer Systems
Electrical

Civil Engineering

Chemical

Telecommunication

Structural

Water Resources Engineering
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ADVANCED DIPLOMAS IN:

Mechanical

Industrial

Chemical

Electronic

Power Systems
Mechatronics

Computer Systems
Electrical

Civil Engineering

Chemical

Telecommunication

Structural

Water Resources Engineering

BACHELOR’S DEGREES:

» Chemical Engineering

« Civil Engineering

* Electrical and Electronic Engineering
» Computer Engineering

* Mechanical Engineering

* Mechatronic Engineering

POSTGRADUATE DIPLOMAS:

» Chemical Engineering

« Civil Engineering

* Electrical and Electronic Engineering
» Computer Engineering

* Mechanical Engineering

* Mechatronic Engineering

MASTER’S DEGREES:

* Chemical Engineering

* Civil Engineering

* Electrical and Electronic Engineering
» Computer Engineering

* Mechanical Engineering

* Mechatronic Engineering

DOCTORAL DEGREES:

* Chemical Engineering

* Civil Engineering

* Electrical and Electronic Engineering
» Computer Engineering

* Mechanical Engineering

* Mechatronic Engineering
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Undergraduate Programmes

U1. Qualifications and fields of study

The Faculty awards the following undergraduate qualification:

* BEng: Bachelor of Engineering

The BEng degree is the basic qualification in engineering that leads to registration as a
professional engineer.

The BEng degree may be awarded in the following fields of study:
» Chemical Engineering

« Civil Engineering

* Electrical/Electronic Engineering

» Computer Engineering

* Mechanical Engineering

* Mechatronic Engineering

Programmes in each field of study

The Faculty offers two degree programmes in each field of study, namely:

* a four-year degree programme, BEng (4yr)

+ a five-year extended degree programme, BEng (EDP)

If you have an inadequate school background, the BEng (EDP) can help you to master a
BEng programme. Each BEng (EDP) programme begins with a transition year, which is
not part of the four-year BEng. After the transition year, you will follow the normal
curriculum of the BEng (4yr) in your chosen field. A BEng (EDP) therefore gives you an
alternative access route to the BEng programmes in the Faculty of Engineering.

U2. ECSA accreditation

All the Faculty’s four-year and extended BEng programmes are accredited by the
Engineering Council of South Africa (ECSA) for registration as professional engineer. This
means that all the programmes include at least the required number of credits per ECSA
knowledge area and develops and assesses all the ECSA exit level outcomes. If you
complete a BEng programme, you will meet the ECSA requirements for engineers,
irrespective of the electives you chose.

U3. Undergraduate enrolment management

The University Council sets targets regarding the fields of study and diversity profile of the
student body, as well as the total number of students at the University. The University then
manages all the enrolments from prospective undergraduate students to reach these
targets and to ensure that the total number of enrolments is within the available capacity

Applicants without prior tertiary learning

Admission requirements for BEng (4yr) and BEng (EDP)

Selection process for BEng (4yr)

* The selection score is the most important measure used by the Faculty for selecting
students for BEng programmes.

* The Dean sets an admission threshold and a minimum selection score for each BEng
programme. This is done in consultation with the Faculty Management Committee after all
complete applications received before the closing date have been processed.

The admission threshold is a selection score based on:

o the number of applicants who meet the admission requirements,

o the number of places available in the particular degree programme and

o the points of departure for undergraduate enrolment management.
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The minimum selection score is the lowest score that indicates that a student will be
reasonably likely to complete the particular programme. This score is based on the
Faculty’s experience with previous students.

* You will be selected if you:

0 meet the admission requirements and

0 your selection score is equal to, or larger than, the admission threshold score for the
particular degree programme that you want to follow.

Selection process for BEng (EDP)

You cannot apply directly to be admitted to a BEng (EDP). All prospective BEng students
apply to be admitted to a BEng (4yr); then, if you are not selected for a BEng (4yr) but
meet the admission requirements for a BEng (EDP), you may be selected for the BEng
(EDP). The following applies at selection for the EDP:

* Only a limited number of students are selected.

« Students from educationally disadvantaged environments receive preference.

Applicants with prior tertiary learning

This section explains how you may be admitted to a BEng programme at the Faculty of
Engineering if you have already studied in another tertiary programme or at another
tertiary institution. This is termed “Credit Accumulation and Transfer (CAT)".

Students who have already been awarded a BSc degree

* Even if you already have a BSc degree, you will generally only be admitted to the first
year of a BEng (4yr) programme (and not to a later year), but you can apply for some of
the modules you have passed in the BSc programme to be recognised towards the BEng
degree.

* If you have completed a BSc degree programme but took longer than the normal
minimum time to complete it, or performed poorly in general, you will normally not be
admitted to a BEng (4yr) programme.

Admission requirements for BEng (EDP) second year

The requirements you must meet if you want to apply for admission to the second year of
a BEng (EDP) are:

* You must have completed the first year of another appropriate extended degree
programme within one year of study.

* In that first year, you must have achieved at least the level of performance that is required
in the BEng (EDP) to proceed from the first to the second year.

Applicants with a National Diploma, National Higher Diploma, BEngTech or BTech
degree from another university in South Africa

This section applies to you if you already have an applicable National Diploma (ND),
National Higher Diploma (NHD), BEngTech or BTech degree and have performed well
academically. You can apply to be admitted to the first year of the BEng programmes and
for recognition of modules.

U4. Changing your BEng degree programme

Changing programmes after completing your first year

All BEng programmes have largely the same first year, and therefore you can change from
one BEng programme to another at the end of your first year. The following applies:

* You automatically qualify to change your degree programme if you passed all the first-
year modules of the BEng (4yr) programme in your first year of study.
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* The second year of the BEng (EDP) programme and the first year of the four-year
programme are the same; therefore, you also automatically qualify to change programmes
if you have passed all the modules in the second year of a BEng (EDP).

* If you did not pass all your first-year modules, you must normally have obtained at least
0,75 HEMIS credits at the end of your first year to change programmes (this means that
you must have passed 75% of the module credits).

* You must be selected for the new programme before you can make the change.

* You do not have to follow any additional modules for the new programme once you have
been selected.

U5. Renewing your registration as an undergraduate student each year

As an undergraduate student you must each year acquire at least a prescribed number of
HEMIS credits and meet other conditions to be permitted to register again in the following
year. In this section you can find out what is required of you after specific years of study,
what to do if you do not meet the requirements and what happens if your studies are
interrupted.

U6. Requirement to renew registration annually

You must normally register in a BEng programme for each consecutive year, from when
you start in a BEng programme until you have completed it. If your registration is
interrupted for one or more years, you will have to apply anew for admission and be
selected before you may continue your BEng studies.

Postgraduate Programmes
Here, you will find Faculty-wide rules that apply to postgraduate study in engineering at
this University.

P1 Qualifications and fields of study
Qualifications
The Faculty awards the following postgraduate qualifications:

* PGDip (Engineering): Postgraduate Diploma in Engineering

The postgraduate diploma comprises an in-depth study in preparation for a master’s
programme or a broadened study involving more than one engineering discipline. The
PGDip (Eng) does not lead to registration as a professional engineer.

* PGDip (Engineering Science): Postgraduate Diploma in Engineering Science
The postgraduate diploma comprises an in-depth study in preparation for a master’s
programme in engineering science.

* MEng: Master of Engineering

Two MEng qualifications are offered by the Faculty:

o The MEng (Structured) is based on coursework and the emphasis is on the advanced
application of engineering sciences in design.

o The MEng (Research) consists of a research project, which must culminate in a
satisfactory thesis about the research project.

* MEngSc: Master of Engineering Science

Two MEngSc qualifications are offered by the Faculty:

o The MEngSc (Structured) is based on coursework and the emphasis is on the advanced
application of engineering sciences.
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o The MEngSc (Research) consists of a research project that must culminate in a
satisfactory thesis about that research project.

* PhD: Doctor of Philosophy

The PhD degree programme comprises a research project and a dissertation on that
project. The Faculty will only award the degree if the candidate has generated new

knowledge through research.

* DEng: Doctor of Engineering

The DEng may be awarded to candidates whose research has, over a number of years,
made a substantial contribution towards humanity’s knowledge in the field of engineering.

P2. Fields of study

The PGDip (Engineering), MEng (Structured), MEng (Research) and PhD can be awarded
in the following fields of study (home departments are indicated in brackets):

» Chemical Engineering (Department of Chemical Engineering)

« Civil Engineering (Department of Civil Engineering)
» Computer Engineering (Department of Computer Engineering)

* Electrical Engineering (Department of Electrical and Electronic Engineering)

* Electronic Engineering (Department of Electrical and Electronic Engineering)

* Mechanical Engineering (Department of Mechanical and Mechatronic Engineering)
* Mechatronic Engineering (Department of Mechanical and Mechatronic Engineering)

P3. Postgraduate admission model for the Faculty of Engineering
The postgraduate programme structure and paths for admission are illustrated in Figure 1
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P4. Postgraduate Diploma in Engineering (PGDip (Eng))

Admission requirements

To be considered for admission to a PGDip (Eng) programme, you must:

* hold at least an approved BTech, BEng or BSc degree from a South African university
or university of technology; or

* hold other academic degree qualifications and appropriate experience that have been
approved by the Faculty Board. The relevant department’s chairperson must make a
recommendation regarding such qualification and experience to the Faculty Board.

Selection
Irrespective of the admission requirements above, you must be selected for the PGDip
programme by the home department of the relevant field of study.

Application procedure

Submit your written application for admission to the PGDip (Eng) to the Registrar at least
three months before the start of the first semester. Official application forms will then be
sent to you. You must also provide the following information to the University along with
your application forms:

« details of qualifications already obtained and appropriate experience gained,

« certified copies of the relevant certificates,

* the field of study of the PGDip (Eng) that you want to follow.

Pass requirements
You must obtain a final mark of at least 50% in each of the modules prescribed by the
home department.

Programme structure

» Depending on the composition of a PGDip (Eng), it may be presented in semester, self-
study or block courses.

» The programme must include at least 120 credits on NQF level 8 (modules with a 7xx
number).

P5. Master of Engineering (MEng)

Admission requirements

To be considered for admission to the MEng (Research) and MEng (Structured)
programmes, you must:

* hold at least a BEng, a BScHons, another relevant four-year bachelor's degree, an
MTech, or a PGDip (Eng); or

* hold other academic degree qualifications and appropriate experience that have been
approved by the Faculty Board. The relevant department’s chairperson must make a
recommendation regarding such qualification and experience to the Faculty Board.

Selection
Irrespective of the admission requirements above, you must be selected for an MEng
programme by the home department of the relevant field of study

Application procedure

You must apply in writing to the Registrar for admission as a master’s student. Provide the
following information:

« details of qualifications already obtained,

» certified copies of the relevant certificates,
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* your proposed field of study or subject of your thesis.

Programme description: MEng (Structured)

The MEng (Structured) programme consists of 180 credits on NQF level 9. It comprises:
» a research assignment that contributes a minimum of 60 credits, but fewer than 90
credits, at NQF level 9;

» a number of required modules that contribute the balance of the required 180 credits at
NQF level 9 after the credits of the research assignment have been considered; and

* possibly some supplementary modules.

The required and supplementary modules are prescribed by the Head of the relevant
home department, while the topic of the research assignment is subject to the Head’s
approval. In the research assignment the emphasis is on the practical application of the
theory and on assessing how valuable the impact of this application is.

Depending on their content, the modules in MEng (Structured) programmes may be
presented in semester or block format. Particulars should be requested from the home
department of the module.

Programme description: MEng (Research)

For the MEng (Research) programme you must complete a thesis with a minimum credit
value of 180 on NQF level 9.

Supplementary modules

In the following cases you must normally also complete supplementary modules:

« if you are admitted to any MEng (Research) programme without meeting the admission
requirements.

* if supplementary modules are prescribed for all students in some MEng (Research)
programmes.

Supplementary modules are prescribed by the Head of your home department on the
basis of:

* the requirements of the specific field of study.

* the specific objectives of your studies, your academic background and your experience.
« the availability of lecturing personnel who can lead students in the specific fields of study
and modules.

Thesis requirements

You must satisfactorily complete a research project that has been approved by the Head
of the relevant home department and submit a thesis on this project. It must be evident
from your thesis that you are capable of independent scientific and technical investigation
and interpretation of the results. You must add a declaration to your thesis, stating that the
thesis has not been submitted at another university for a degree and that it is your own
work. You must write the entire thesis yourself. The body of the thesis must form a
coherent whole. This normally comprises an introduction, a background study, one or
more chapters where the core contribution is developed or designed, a set of experiments
by which the quality of the contribution is tested and a conclusion chapter. The thesis must
also include a complete list of the references used.

The thesis has to satisfy the length restrictions imposed by your home department and it
will not be submitted to the examiners if it does not comply with these restrictions.

Examination and requirements to pass: MEng (Structured)

To be awarded the degree MEng (Structured), you must:

« attend all classes as required by the Head of the relevant home department;

* pass all required and supplementary modules, as well as the research assignment. This
may include independent study, assignments and other forms of assessment. To pass you
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must achieve a minimum final mark of at least 50, or a final result of “satisfactorily
completed”.

Examination and requirements to pass: MEng (Research)

To be awarded the degree MEng (Research), you must:

« attend all classes as required by the chairperson of the relevant home department;

* pass all prescribed and supplementary modules. This may include independent study,
assignments and other forms of assessment. To pass you must have achieved a final
mark of at least 50, or a final result of “satisfactorily completed”. These modules must be
passed as soon as possible. You cannot submit your thesis to the examiners before you
have passed these modules;

« satisfactorily complete an oral examination;

* obtain a final mark of at least 50 for your thesis examination; and

» submit a journal article on your thesis research, which has been approved by your
supervisor(s) (or when requested by the departmental chairperson, if the requirement for
an oral examination was waived for you). Your supervisor(s) may decide whether or not
the article will be submitted to a journal or a conference. Even if the thesis is classified as
confidential or secret, you must still submit the article.

You must normally be present at your host department when the oral examination is
conducted.

P6. Doctor of Philosophy (PhD) in the Engineering Faculty

Admission requirements and continued admission after your first year of study

To be considered for admission to the PhD-programme you must:

* hold at least an MScEng, MSc, MEng, or MTech degree, all with a significant research
component; or

* have reached (in another manner) a standard of competence in your field of study which
is deemed sufficient for this purpose by the Senate.

Within your first year of PhD studies, you must get permission to continue your registration.
To get this permission you must:

» complete a formal assessment of your research proposal to the satisfaction of the Faculty
Board; and

» after completing this assessment, receive the Faculty Board’s approval of your
dissertation topic and supervisor(s).

Selection
Irrespective of the admission requirements above, you must be selected for the PhD
programme by the home department of the relevant field of study.

Application procedure

You must apply in writing to the Registrar for admission as a PhD student. Provide the
following information:

» your contact information,

* qualifications you have already completed,

* the date you intend to begin your PhD studies,

* the name of a supervisor and, if applicable, the names of one or more co-supervisors.

Programme composition and requirements for obtaining the PhD degree

The PhD programme comprises 360 credits of research on NQF level 10 that leads to a
dissertation.

The University can award the PhD degree to you if you have, in addition to meeting the
minimum registration requirements:
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* done original research in the field of engineering sciences:

o under the supervision of a supervisor; and

o to the satisfaction of the University.

* submitted a satisfactory dissertation which in the Senate’s view shows that:

o you have made a specific contribution that enriches knowledge in the particular subject
area, and

o that you have exhibited independent critical judgement.

Also note that along with the dissertation you must submit a declaration stating that the
dissertation has not already been submitted at another university for the purpose of
obtaining a degree, and that it is your own work.

« satisfactorily completed an oral examination, except in special circumstances where the
Senate has approved exemption from the oral examination; and

* submitted proof at your oral examination that you have already submitted a journal article
to a journal of acceptable standard. The article must report the research of your
dissertation. If the dissertation is classified as confidential or secret, you must submit the
journal article to the examination committee at the oral examination.

You must normally be present at your host department when the oral examination is
conducted.

P8. Doctor of Engineering (DEng)

The DEng is a senior doctorate, usually awarded to persons who already have a PhD in
Engineering and who have made a significant and outstanding contribution to a field of the
engineering sciences over a period of several years.

Admission requirements

To be considered for admission to the DEng you must:

» have completed at least one of the following periods of study and work:

o at least two years must have passed after you obtained the PhD in Engineering; or

o at least five years must have passed after you obtained an MSc, MScEng or MEng
degree; or

o a period of at least nine years must have passed after you obtained a BEng degree; or
o after you reached a standard of competence in your field of study in another manner that
is the Senate considers sufficient for this purpose;

« after completing the specified periods of study, have been working full-time in your field
to the satisfaction of the Senate; and

* have performed advanced original research and/or creative work to the satisfaction of
the University in a field of the engineering sciences.

Selection
Irrespective of the admission requirements above, you must be selected for the DEng by
the home department of the relevant field of study.

Application procedure

The Faculty or a department usually nominates a DEng candidate, but you can also apply
to be admitted to the DEng by contacting the chairperson of the relevant home department.
You must provide your CV, including a complete list of all your publications.

Duration and period of enrolment

The normal period of enrolment for a DEng degree is one year. This is also the minimum
required period of enrolment.
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Programme composition and requirements for obtaining the DEng degree

The programme comprises the preparation of a dissertation that:

* is based on your original and previously published works; and

« describes your contribution to the enrichment of knowledge of the engineering sciences.
To obtain the DEng degree, your dissertation must demonstrate, in the Senate’s
judgement, that you have made a significant and outstanding contribution to the
enrichment of knowledge of the engineering sciences.

GENERAL ACADEMIC RULES FOR DEGREES, DIPLOMAS
AND CERTIFICATES

The programmes of the Faculty of Engineering are guided by a set of rules and regulations
that are aligned with South Africa’s Higher Education Act (No. 101 of 1997) and the Statute
of KSTI. These two legal instruments must be treated as an integral whole and
complement each other. The institution allows for inter-faculty collaboration in the
instruction of students so that a student who is registered in one faculty can offer a module
from another. In that case, the rules and regulations guiding the module in its ancestral
faculty will apply.

Definitions of Terms

“academic exclusion” means termination of a student’s registration on academic
grounds, resulting in exclusion from the university.

“admission” means the act by which the university admits person to study, after
acceptance by an applicant of an offer of a place at the University.

“ancillary module” means a module required as a corequisite or prerequisite to a
proposed module. All such modules must have been passed before the relevant
qualification may be awarded.

“assessment” means the evaluation and grading of work, supervised or unsupervised,
carried out by a student in satisfying the requirements of a module.

“credit points” are a measure of the volume of learning required for a qualification,
quantified as a number of notional study hours.

“credit-weighted average” is the average mark of a set of modules weighted in
proportion to the credit value of the modules concerned.

“faculty academic affairs board” means the board established in each college as
provided for in the statute and is responsible for the academic and research functions of
the school in the college.

“co-requisite module” means a module for which a student must register in the same
semester as the proposed module, unless the ancillary module has already been passed
or attempted with satisfaction of the DP requirements.

“Council” means the Council of the University.

“coursework modules” refers to the taught components of all coursework degrees
specified in the curriculum and does not include the dissertation or project modules.
“curriculum” means the combination of modules which together comprise the
programme of study leading to a qualification. An individual student's curriculum refers to
the specific selection of modules within the broad framework of the curriculum prescribed
for a qualification, which enables the student to meet the requirements for the qualification.
“degree credits” are used to satisfy the requirements for qualifications. Unless otherwise
stated “credits” means degree credits and the term “degree credits” is used only when it
is necessary to distinguish them from foundation credits.
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“dissertation” means a work involving personal research, that is (a) capable of being
recorded in any form or medium, and (b) capable of being evaluated, that is submitted for
a degree and satisfies degree specific requirements (for doctoral degrees, see “thesis”).
“duly performed (DP) requirements” means those faculty-approved requirements for a
module which must be met to permit student to be eligible for final assessment in that
module.

“elective module”, means a module that a student selects according to preference from
a specified list of module options.

“examination” means a formal assessment, conducted within an officially designated
examination session, usually invigilated, and bound by time constraints.

“exit-level module” means a module at the highest level required by the Higher
Education Qualifications Framework (HEQF) for a qualification.

“external examination” means examination by a person, external to the university, who
has not been involved with teaching including supervision at the University during the
previous years.

“foundation credits” are a measure of the amount of formal foundational material in the
curriculum, and may not be used in lieu of degree credits to satisfy the requirements of
qualifications.

“full-time student” is a student who is able to devote at least 40 hours a week to their
studies and undertake a full credit load of coursework and/or research in each semester.
"independent moderation” means examination by a person, internal or external to the
university, who has not been involved with the teaching of the relevant module in that
semester.

“internal examination” means examination by a person or persons involved with the
teaching of the relevant module in that semester or, in the case of postgraduate
qualifications, is a member of the University academic staff including persons who hold
honorary appointments in the University other than the supervisor(s).

“major” means completion of at least 64 credits at exit level and at least 32 credits in the
preceding year in that discipline or in any other closely related specified discipline.
“matriculation certificate” means evidence to the satisfaction of Senate of having
obtained a National Senior Certificate (NSC) endorsed for Bachelors degrees OR a
Matriculation Certificate of the Matriculation Board OR a Matriculation Board Certificate
stating that the candidate has satisfied the conditions prescribed by the Board for
exemption from the Matriculation Examination.

“module” means any separate course of study for which credits may be obtained and
may comprise a dissertation or thesis.

“qualification” means a degree, diploma or certificate.

“part-time student” is one who is unable to devote the required time to their studies and
spreads their degree over a longer period, taking fewer credits than the required credit
load of a full-time student in each semester.

“prerequisite module” means a module which must have been passed, with at least the
minimum mark required, before registration for the proposed module is permitted.
“prerequisite requirement” means that requirement, whether a prerequisite module, a
specified mark in a module or any other condition, which must have been met before
registration for the proposed module is permitted.

“programme” means a purposeful and structured curriculum leading to a qualification.
“project” means a substantial assignment, whether comprising a single module or part of
a module, and which requires research or equivalent independent work by a student.
“registered student” means a student who is registered to study in one or more modules
offered by the University. Such registration will lapse on the date of the following
registration session or earlier should the student cease to be an admitted student.
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“registration” means completion by a student, and acceptance by the University, of a
registration form, physical or electronic, and compliance with such other conditions as are
required for entitlement to a current student card.

“Senate” means the Senate of the University.

“special examination” means an examination awarded by the Senate to a student who
has not been able to attempt or complete the original examination by reason of iliness or
any other reason deemed sufficient by the Senate. Only the component of the examination
which has not been attempted or completed shall be re-written.

“student” means a person who has been admitted to the University for the purpose of
studying or who has registered for a qualification. A student remains a student until such
time as that person graduates or otherwise completes studies, or withdraws from the
University, or fails to attend or register in any semester, or is excluded and all appeal
processes for readmission have been exhausted.

“supplementary examination” means an examination awarded by the Senate to a
student, based on the student’s performance in the original module assessment. All
examination papers which constitute the module shall be re-written.

“suspended registration” means an agreement by which the University holds a
student’s registration in abeyance for a specified period of time.

“tertiary institution” means any institution that provides post-school education on a full-
time, part-time or distance basis.

“thesis” means a work involving personal research, that is (a) capable of being recorded
in any form or medium, and (b) capable of being evaluated, that is submitted for a doctoral
degree and satisfies the requirements specified in the relevant rules.

“the University” means the University.

“year of study” means the level at which undergraduate students are registered
academically.

(a) foundation year: applies to students who are registered in the first year of a foundation
programme for a preparatory certificate

(b) first year of study: applies to students who have not yet obtained at least 96 (degree)
credits

(c) final year of study: applies to students in a programme who have registered for such
modules as will, if passed, lead to the completion of the qualification.

“working days” means any day of the week but excluding Saturdays, Sundays and public
holidays.

General Rules

KSTI1 Changes in rules

(a) The University may revise or add to its rules from time to time, and any such alteration
or addition shall become binding upon the date of publication or upon such date as may
be specified by the Council and the Senate, provided that no change in rules shall be
interpreted so as to operate retrospectively to the prejudice of any currently registered
student.

(b) Any authority granted to under these rules may be further delegated.

KSTI2 Degrees, diplomas and certificates

The University may confer or award such degrees, diplomas and certificates as approved
by the Senate and the Council.
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KSTI3 Approval of curricula
The Senate, after consultation with the relevant Faculty academic affairs board, shall
approve the curricula for all qualifications of the University.

KSTI4 Faculty rules

Subject to the provisions of the Higher Education Act, the Statute of the University, and
the following Rules, the Senate may make or amend rules for each college relating to:

a) the eligibility of a student as a candidate for any qualification and/or module;

b) the selection process;

c) the period of attendance;

d) the curriculum, work and other requirements for each qualification;

€) progression and academic exclusion; and

f) any other matter relating to the academic functions of the University.

KSTI5 Application to study

a) Applications to study must be made in such manner as prescribed, and must include
presentation of the Matriculation Certificate where this is required.

b) An applicant who has studied at any other tertiary education institution must, in addition,
present an academic record and a certificate of conduct from that institution.

KSTI6 Selection requirements

All applicants shall produce evidence satisfactory to the Senate of their competence to
work for the qualification sought. The Senate may decline to admit as a candidate for the
qualification any person whose previous academic attainments are, in its opinion, not
sufficiently high to warrant such admission.

KSTI7 Selection for postgraduate studies

a) Graduates of any other recognised university may, for the purpose of proceeding to a
postgraduate qualification of the University, be admitted by the Senate to a status in the
University equivalent to that which they possess in their own university by virtue of any
degree held by them.

b) An applicant who has graduated from a South African registered and accredited Private
Higher Education Institution or who has in any other manner attained a level of
competence which, in the opinion of the Senate, is adequate for the purpose of
postgraduate studies or research, may be admitted as a student of the University.

KSTI8 Exemption from a module

a) Exemption from a module may be granted without credit, where an applicant can
demonstrate an equivalent level of competence through prior learning.

b) Exemption and credit from a module may be granted where an applicant has already
obtained credit for an equivalent module at this or another recognized university or a South
African registered and accredited Higher Education Institution.

c) Credit cannot be obtained for more than one module where the contents of the modules
overlap or are partially or substantially the same.

KSTI9 Registration

a) In order to pursue their studies in any semester, all students of the University shall
complete the applicable registration procedure, thereby affirming their acceptance of the
rules of the University.

b) The Council, on the recommendation of the Senate, may impose conditions for the
registration of any student.

122



KSTI10 Payment of fees

a) Save by special permission of the Senate and the Council:

(i) An applicant shall not be registered until all relevant prescribed fees are paid;

(ii) A student shall not be entitled to admission to an examination, nor to receipt of
examination results, until all relevant prescribed fees are paid.

b) A student shall not be entitled to the conferral or award of a qualification until all monies
due to the University have been paid.

KSTI11 Concurrent registration

a) Save by special permission of the Senate:

(i) no student shall be registered for more than one qualification at the same time; nor

(i) shall any student, while registered at any other tertiary institution, be registered
concurrently at the University.

KSTI12 Period of attendance

Every candidate for a qualification shall meet the relevant attendance and performance
requirements for each module and qualification as prescribed by the relevant college and
approved by the Senate, in order to obtain the requisite credit.

KSTI13 Module registration

a) Subject to Rule KSTI14, no student shall be registered for any module unless his or her
curriculum has been approved by the Senate. An approved curriculum may be modified
only with the consent of the Senate.

b) Save by special permission of the Senate, no student may attend a module for which
he or she is not registered.

KSTI14 Ancillary, prerequisite and corequisite requirements

a) A Faculty may prescribe ancillary modules in any curriculum.

b) A Faculty may specify the attainment of a minimum mark of more than 50% in a
prerequisite module, a specified mark in a module or any other requirement before
registration for the proposed module is permitted.

c) Registration for a module will be conditional on meeting all corequisite and prerequisite
requirements for that module.

KSTI15 Obsolete modules

In readmitting a student, the Senate may withhold recognition, for the purposes of a
qualification, of credits previously obtained in modules which have subsequently become
obsolete.

KSTI16 Duly Performed (DP) certification

a) Students shall not present themselves for examination in any module unless the module
co-ordinator / lecturer has certified that they have met the DP requirements for the
specified module.

b) Such DP certification shall be valid only for the examinations, including supplementary
examinations, of the semester in which it is issued.

c¢) With the consent of the school board concerned, in exceptional circumstances, the DP
certification may be extended to the relevant subsequent semester, in which case the
board may allow the student to retain the relevant class mark.

d) The DP requirements for each module shall be published in the Faculty handbook and
in any other manner deemed appropriate by the Faculty.
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e) Save as may otherwise be provided by the Faculty, for each module a list of those
students refused DP certification shall be published, in a manner deemed appropriate by
the Faculty on or before the last day of teaching in each semester.

KSTI17 DP certification - right of appeal

a) Students have the right to appeal against the refusal of a DP certification in terms of
Rule KSTI16.

b) An appeal must be lodged with the relevant faculty, in the prescribed manner, on or
before the date specified in the sessional dates which shall be no less than three (3)
working days after the last day of notification of DP refusals.

c¢) Such appeal shall be considered by an appropriate committee, the composition of which
shall be approved by the Senate.

d) The decision of the committee shall be final.

KSTI18 Examinations

a) An examination may be written and/or oral, and may include practical work.

b) With the approval of the Faculty academic affairs board, a written examination may, for
a particular student, be replaced or supplemented by an oral examination.

KSTI19 External examination and moderation

a) Except with the permission of the Senate, all modules, other than exit-level modules,
shall be subject to internal examination and independent moderation.

b) Except with the permission of the Senate, all exit-level modules shall be subject to
internal and external examination.

c) The portion of the total assessment subject to independent moderation or external
examination, in terms of (a) or (b) above, shall be at least 50%.

KSTI20 Examination scripts

a) To aid academic development, students may view their examination scripts under
supervision.

b) (i) A student may, on formal application and after payment of the applicable fee, have
all his/her examination scripts for a module re-marked, normally by the original examiners,
in accordance with the policies approved by the Senate and the Council.

(ii) Such application shall be lodged with the relevant Faculty office, in the prescribed
manner, on or before the date in the sessional dates.

(iii) The student’s final mark for the module shall be that determined by the re-mark.

(iv) The fee shall be refunded only if the re-mark causes an improvement in the class of
result as reflected in Rule KSTI20(a).

c) Re-marking as contemplated in (b) above shall not be permitted for honours and
equivalent projects, master’s dissertations and doctoral theses.

d) Examination scripts shall be stored by the University for a maximum period of one (1)
year or such longer period required by contractual or professional obligations.

KSTI21 Examination sessions
All examinations shall be held in the prescribed sessions approved by the Senate.

KSTI22 Supplementary examinations

Supplementary examinations may be awarded in terms of these rules and the relevant
Faculty rules. Supplementary examinations shall not be awarded for any continuously
assessed modules or components of modules.
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KSTI23 Special examinations

a) An undergraduate student may elect to write all the examination papers for a particular
module in either the main or supplementary examination session, provided that such a
supplementary examination is scheduled. The provisions of rule KSTI25(b) shall apply.
b) A student who has not been able to complete the original final examination by reason
of iliness or any other reason deemed sufficient by the Senate, may, on application, be
granted permission to sit a special examination, during the next applicable supplementary
examination session.

c) An application for a special examination shall be made on the prescribed form,
accompanied by all relevant documentation, and lodged in the relevant college within five
(5) working days of the date of the examination concerned. It is the responsibility of the
student to ascertain whether or not the special examination has been granted.

d) If an application for a special examination is approved, the examination result, if any,
from the original examination shall be regarded as null and void. If such an application is
not approved the original examination result shall stand.

KSTI24 Standard of supplementary and special examinations
To pass supplementary and special examinations, students must demonstrate a level of
academic competence equivalent to that required in the original examination.

KSTI25 Limitation on awarding supplementary and special examinations

a) A supplementary or special examination shall not be granted in respect of any
supplementary examination awarded in terms of Rule KSTI22.

b) A supplementary or special examination shall not be granted in respect of any special
examination awarded in terms of Rule KSTI23.

KSTI26 Completion of modules
Every module shall be completed by passing the Senate-approved assessment in that
module.

KSTI27 Pass mark

The pass mark for all modules in the University shall be 50%, provided that any sub-
minima required in certain components of the Senate-approved assessment have been
met.

KSTI28 Completion requirements

Save by special permission of the Council, upon the approval of the Senate, a qualification
shall not be conferred or awarded until:

a) credit has been obtained for all prescribed modules, including prerequisite and
corequisite modules;

b) all other Senate and Faculty requirements have been met; and

c¢) all monies due to the University have been paid.

KSTI29 Classification of results

a) Results may be classified as follows:

75% upward = 1st class;

70 — 74%. = 2nd class, upper division;

60 — 69% = 2nd class, lower division;

50 — 59% = 3rd class;

less than 50% = fail.

Based on the credit weighted average of all modules passed.
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b) For Bachelors and Honours degrees, the academic record of the student shall reflect
the class of pass if the student has obtained a pass in the first class or in the second class
upper division.

c) On the recommendation of the Faculty board, a module may be passed with such
distinctions as may be prescribed by the Senate.

d) On the recommendation of the Faculty academic affairs board, a qualification may be
conferred or awarded with such distinctions as may be prescribed by the Senate

KSTI30 Academic exclusion

a) The Council may, with the approval of the Senate, after each examination session
exclude or refuse to renew or continue the registration of a student who has failed to meet
the academic requirements for continued registration.

b) The Senate may cancel the registration of a student in all or one or more of the modules
for which the student is registered in a semester if, in the opinion of the Senate, the
academic achievement of the student is such that the student may not at the end of the
semester obtain credit in such module or modules.

¢) The Council may, with the approval of the Senate, refuse readmission to a student who
fails to satisfy the minimum requirements for readmission.

d) Subject to Rule KSTI31, students excluded or refused re-registration may not be
readmitted to the University until they are able to demonstrate that they have achieved a
level of competence satisfactory to the relevant college and the Senate.

KST31 Academic exclusion — right of appeal

a) Students have the right to a single appeal against academic exclusion in terms of Rule
KSTI30.

b) Such appeal shall be lodged with the college of registration, in the prescribed manner,
on or before the date in the sessional dates.

¢) The process for consideration of such an appeal shall be approved by the Senate.

KSTI32 Ethics

All academic activities and research in particular, shall comply with the relevant University
policies on ethics and any related requirements as determined by the Senate and the
Council.

KSTI33 Reproduction of work

Subject to the provisions of the University’s policy on intellectual property rights and any
limitations imposed by official contractual obligations:

a) In presenting an assignment, prescribed project, dissertation, thesis or any such work
for assessment, a student shall be deemed by so doing to have granted the University a
perpetual, non-exclusive, royalty free licence to digitise, reproduce, share, disseminate
and/or publicly distribute copies thereof for research and study purposes only, in whole or
in part and in any format the University deems fit, provided that the University may waive
its rights under this licence if the work in question has been or is being published in a
manner satisfactory to the University.

b) Students shall forward master copies and electronic copies of all treatises, dissertations
and theses to the University libraries by the date, in the numbers and in the format
stipulated by the libraries in their policies existing at the time of creation of the treatise,
dissertation or thesis concerned.

¢) The work of students shall not be included in publications by academic staff without
their express permission and acknowledgement; provided that such work may be included
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and acknowledged if all reasonable attempts to trace such students have been
unsuccessful.

Rules for Bachelors Degrees
Note: The following Rules are additional to the preceding Rules KSTI1 — KSTI33.

BD1 Applicability
The following Rules, BR2 to BR6 inclusive, shall be applicable to every candidate for a
Bachelors Degree.

BD2 Criteria for admission to study

a) Applicants for a first or primary degree for which the Matriculation Certificate is a
prerequisite, shall produce evidence to the satisfaction of the Senate that they have
obtained such a certificate, or obtained a certificate of conditional exemption issued by the
Matriculation Board to applicants from countries outside the Republic of South Africa, or
satisfied the conditions of any alternative admission process approved by the Senate.

b) In addition to the requirements of a) above, the minimum requirements for admission to
study in any Faculty may include the requirement to have attained such minimum standard
in a specified subject or subjects or such aggregate of points scored according to subjects
passed in the Matriculation Examination, or in an examination recognised for the purpose
by the Matriculation Board, or such other qualifications as may be prescribed. The
selection process will be based on these requirements and may include academic ranking
and other criteria as approved by the Senate and the Council.

BD3 Periods of attendance

Every candidate for a first or primary degree, shall be registered as a matriculated student,
except as provided in Rule BD2, and have completed subsequent to the date of validity of
the Matriculation Certificate or of the certificate of full exemption from the matriculation
examination issued by the Matriculation Board, the minimum period of attendance
prescribed by the rules of the relevant Faculty.

BD4 Recognition of attendance

For the purpose of Rules KSTI12 and BD3, the Senate may accept as part of the
attendance of a student for a degree of Bachelor, periods of attendance as a registered
matriculated student at any other university or tertiary institution or in any other college in
the University: provided that students shall not have the degree of Bachelor conferred
unless:

a) their periods of attendance are together not less than the complete period prescribed
for such degree; and

b) they attended at the University:

(i) for a degree of Bachelor, the term of which is six semesters, at least three semesters
which shall include the completion of at least half of the total number of credits prescribed
for the degree and which, except with the approval of the Senate, shall include all those
at the exit level; or

(ii) for a degree of Bachelor, the term of which is eight semester, at least four semesters
which shall include the completion of at least half of the total number of credits prescribed
for the degree and which, except with the approval of the Senate, shall include all those
at the exit level; or
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(iii) for a degree of Bachelor, the term of which is ten or twelve semesters, at least six
semesters which, except with the approval of the Senate, shall include the completion of
all modules prescribed for the final six semesters of the curriculum.

BD5 Progression under conditional exemption

Applicants who are accepted with an ordinary conditional exemption that requires
completion of additional credits to qualify for exemption, shall not be permitted to register
for any module at level 3 or above before the requirements for exemption have been
satisfied.

BD6 Supplementary examinations

Provided that the rules of any Faculty do not prohibit this for a particular module:

a) a student who fails a module with a mark of at least 40%, or who obtains a passing
mark less than that prescribed for registration for another module, shall be awarded a
supplementary examination;

b) under exceptional circumstances, and with the permission of the Faculty academic
affairs board, a student who has failed a module with a mark of less than 40% may be
awarded a supplementary examination.

BD7 Award of degree cum laude and summa cum laude

a) A degree of Bachelor may be conferred cum laude in accordance with the rules of the
relevant Faculty, provided that, subject to exceptions as approved by the Faculty academic
affairs board, the student has:

(i) obtained a credit-weighted average of at least 75% in those modules required for the
qualification; and

(i) successfully completed all modules in the curriculum at the first attempt and without
recourse to supplementary examinations; and

(iii) completed the degree in the prescribed minimum time.

b) A degree of Bachelor may be conferred summa cum laude in accordance with the rules
of the relevant Faculty, provided that, subject to exceptions as approved by the Faculty
academic affairs board, the student has:

(i) obtained a credit-weighted average of at least 80% in those modules required for the
qualification; and

(i) successfully completed all modules in the curriculum at the first attempt and without
recourse to supplementary examinations; and

(iii) completed the degree in the prescribed minimum time.

BD8 Deans Commendation

A student who is registered for the full load required for that qualification in a particular
semester and passes all these modules at the first attempt, with no individual module mark
of less than 60% and a credit-weighted average mark of at least 75%, will be awarded a
Dean’s commendation for that semester.

Rules for Honours Degrees

Note: The following Rules are additional to the preceding General Rules KSTI1 -
KSTI33.

HD1 Applicability

The following Rules, HD2 to HD8 inclusive, shall be applicable to every candidate for a
degree of Honours.
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HD2 Criteria for admission to study

a) Applicants may be registered for the qualification of Honours provided that they have:
(i) completed a Bachelors degree regarded as appropriate by the Faculty concerned; or
(ii) been admitted to the status of that degree in terms of Rule KSTI7(a); or

(iii) attained a level of competence as defined in Rule KSTI7(b).

b) A Faculty may prescribe further minimum criteria for admission to study.

HD3 Attendance

a) Every student for a qualification of Honours shall attend an approved course of study
as a registered student of the University for a period of at least two consecutive semesters
after admission in terms of Rule HD2.

b) Except with by permission of the Faculty academic affairs board, all modules shall be
completed at the University.

HD4 Curriculum

The curriculum for a qualification of Honours shall include a prescribed research project
as one of the modules which shall account for a minimum of 25% of the credits for the
degree.

HD5 Supplementary examinations

Provided that the rules of a Faculty do not prohibit this for a particular module:

a) a student who fails a module other than the research prescribed project with a mark of
at least 40% shall be awarded a supplementary examination; and

b) under exceptional circumstances, and with the permission of the Faculty academic
affairs board, a student who has failed a module other than the research project with a
mark of less than 40% may be awarded a supplementary examination.

HD6 Re-examination of prescribed project

Provided that the rules of a college, do not prohibit this, a research project that is assessed
as unsatisfactory may be referred back once for revision and resubmission before the last
day of examinations in that semester.

HD7 Progression

a) A student may repeat a failed coursework module not more than once.

b) Under exceptional circumstances, on the recommendation of the relevant Faculty, the
Faculty Academic Affairs board may give permission to a student who has failed the
prescribed project described in Rule HD4, to register for the research project module once
more, with a new research topic.

c) A student who, after four semesters as a full time student or six semesters as a part-
time student, has not completed the requirements for the degree, shall be excluded

HD8 Award of degree cum laude and summa cum laude

a) A degree of Honours may be conferred cum laude in accordance with the rules of the
relevant Faculty, provided that, subject to exceptions as approved by the Faculty academic
affairs board, the student has:

(i) obtained a credit-weighted average of at least 75% in those modules required for the
qualification; and

(i) a mark of at least 75% for the prescribed project; and

(iii) successfully completed all modules in the curriculum without recourse to
supplementary examinations; and
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(iv) completed the degree in the prescribed minimum time for a full-time student, or
minimum time plus two semesters for a part-time student.

b) A degree of Honours may be conferred summa cum laude in accordance with the rules
of the relevant Faculty, provided that, subject to exceptions as approved by the Faculty
academic affairs board, the student has:

(i) obtained a credit-weighted average of at least 80% in those modules required for the
qualification; and

(i) a mark of at least 80% for the prescribed project; and

(iii) successfully completed all modules in the curriculum without recourse to
supplementary examinations; and completed the degree in the prescribed minimum time
for a full-time student, or minimum time plus two semesters for a part-time student.

Rules for Postgraduate Diplomas

Note: The following Rules are additional to the preceding General Rules KSTI1 -
KSTI33.

PD1 Applicability
The following Rules, PD2 to PD8 inclusive, shall be applicable to every candidate for a
Postgraduate Diploma

PD2 Criteria for admission to study

a) Applicants may be registered for the qualification of Postgraduate Diploma provided
that they have:

(i) completed a Bachelors degree regarded as appropriate by the Faculty concerned; or
(ii) been admitted to the status of that degree in terms of Rule KSTI7(a); or

(iii) attained a level of competence as defined in Rule KSTI7(b).

b) A Faculty may prescribe further minimum criteria for admission to study.

¢) A Faculty may provide in its rules for an appropriate Advanced Diploma to be accepted
for entry to a Postgraduate Diploma in accordance with the HEQF.

PD3 Attendance

a) Every student for the qualification of Postgraduate Diploma shall attend an approved
course of study as a registered student of the University for a period of at least two
consecutive semesters after admission in terms of Rule PD2.

b) Except with the permission of the Faculty academic affairs board, all modules shall be
completed at the University.

PD4 Curriculum

The curriculum for the Postgraduate Diploma will contain advanced reflection, practice
and research methods in the area of specialisation and may include a sustained research
project in accordance with Faculty rules.

PD5 Supplementary examinations

Provided that the rules of a Faculty do not prohibit this for a particular module:

a) a student who fails a module other than the research prescribed project with a mark of
at least 40% shall be awarded a supplementary examination; and

b) under exceptional circumstances, and with the permission of the Faculty academic
affairs board, a student who has failed a module other than the research project with a
mark of less than 40% may be awarded a supplementary examination.
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PD6 Re-examination of research project

Provided that the rules of a Faculty do not prohibit this, a research project that is assessed
as unsatisfactory may be referred back once for revision and resubmission before the
close of the applicable supplementary examination session.

PD7 Progression

a) A student may repeat a failed coursework module not more than once.

b) Under exceptional circumstances, on the recommendation of the relevant Faculty, the
Faculty Academic Affairs board may give permission to a student who has failed the
prescribed project described in Rule PD4, to register for the research project module once
more, with a new research topic.

¢) A student who, after four semesters as a full time student or six semesters as a part-
time student, has not completed the requirements for the degree, shall be excluded.

PD8 Award of diploma with distinction

A qualification of Postgraduate Diploma may be conferred with distinction in accordance
with the rules of the relevant Faculty, provided that, subject to exceptions as approved by
the Faculty academic affairs board, the student has:

(i) obtained a credit-weighted average of at least 75% over all modules required for the
qualification; and

(i) successfully completed all modules in the curriculum without recourse to
supplementary examinations; and

(iii) completed the diploma in the prescribed minimum time for a full-time student, or
minimum time plus two semesters for a part-time student.

Rules for Masters Degrees by Coursework

Note: The following Rules are additional to the preceding General Rules KSTI1 -
KSTI33.

MDC1 Applicability
The following Rules, MDC2 to MDC17 inclusive, shall be applicable to every candidate for
a degree of Master by coursework.

MDC2 Criteria for admission to study

a) An applicant shall not be registered for the degree of Master by coursework unless the
applicant has:

(i) satisfied the requirements for a relevant prerequisite degree as specified in the Faculty
concerned; or

(ii) been admitted to the status of that degree in terms of Rule KSTI7(a); or

(i) attained a level of competence as defined in Rule KSTI7(b).

b) A Faculty may prescribe further minimum criteria for admission to study

MDC3 Recognition of examinations

The Senate may accept examinations passed or certificates of proficiency completed in
any module by a student of the University or of any other university or institution
recognised by the Senate for this purpose, or accept demonstration of an equivalent level
of competence through prior learning, in terms of Rule KSTI7(b), as exempting the student
from examination in module(s) prescribed for a degree of Master by coursework, provided
that:
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a) no more than 50% of the required credits for the degree may be so exempted, provided
that such credits shall be awarded for coursework modules only; and

b) students shall not have the degree of Master conferred unless the conditions laid down
in Rules MDC4 and MDCS5 are satisfied.

MDC4 Periods of registration
A student registered for the degree of Master by coursework shall be so registered for a
minimum period of two consecutive semesters before the degree may be conferred.

MDC5 Recognition of attendance

The Senate may accept as part of the attendance of a student for a degree of Master by
coursework, periods of attendance as a registered or graduated student at any other
university or institution or in any other college, provided that students shall not have the
degree of Master conferred unless:

a) their periods of attendance are together not less than the complete period prescribed
for conferral of the degree; and

b) the research component is completed at the University.

MDC6 Curriculum

a) A student shall complete all prescribed modules, at least one of which shall be a
dissertation module comprising research on a particular topic approved by the Faculty
academic affairs board, and comply with such other conditions as may be prescribed by
the Senate and the rules of the Faculty concerned.

b) Except with the permission of Senate, the dissertation module shall comprise 33% to
50% of the total credits for the degree.

MDC?7 Proposed research topic

a) The Faculty academic affairs board may, at its discretion, decline to approve a research
topic if in its opinion:

(i) it is unsuitable in itself; or

(i) it cannot effectively be undertaken under the supervision of the University; or

(i) the conditions under which the student proposes to work are unsatisfactory.

b) Ethical approval in terms of Rule KSTI32 is required where applicable.

MDCS8 Supervision

The Faculty board shall, in terms of the policies of the Senate, appoint one or more
appropriate supervisors, at least one of whom shall be a member of the University
academic staff, to advise a student whose research topic is approved, and the student
shall be required to work in such association with the supervisor or supervisors.

MDC9 Supplementary examinations

Provided that the rules of a Faculty do not prohibit this for a particular module:

a) a student who fails a module other than the dissertation with a mark of at least 40%
shall be awarded a supplementary examination;

b) under exceptional circumstances, and with the permission of the college academic
affairs board, a student who has failed a module other than the dissertation with a mark of
less than 40% may be awarded a supplementary examination.

MDC10 Failed coursework modules

Failed coursework modules may not be repeated, except with the permission of the
Faculty Academic Affairs Board.
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MDC11 Progression

A student who, after four semesters as a full-time student or six semesters as a part-time
student, has not completed the requirements for the degree shall be required to apply for
reregistration, which will only be permitted on receipt of a satisfactory motivation.

MDC12 Submission of dissertation

At least three months before the dissertation is to be submitted for examination, a student
shall give notice, in writing, of their intention to submit such dissertation and the title
thereof, provided that, in the event of a student failing to submit the dissertation for
examination within six months thereafter, the notice will lapse and a further notice of
intention shall be submitted.

MDC13 Format of dissertation

a) Every dissertation submitted shall include a declaration to the satisfaction of the Senate
stating that it has not previously been submitted for a degree in this or any other university,
and that it is the student's own original work.

b) Every dissertation submitted shall be in such format as prescribed by the Senate and
the rules of the relevant Faculty; provided that each dissertation shall include an abstract
in English not exceeding 350 words.

c) A dissertation may comprise one or more papers of which the student is the prime
author, published or in press in peer-reviewed journals approved by the relevant Faculty
academic affairs board or in manuscripts written in a paper format, accompanied by
introductory and concluding integrative material.

d) A dissertation submitted under (c) above shall include a detailed description of the
student’s own distinct contribution to the papers.

e) All dissertations are subject to full examination in terms of these rules, the rules of a
Faculty and the normal policies and procedures applicable to dissertations.

MDC14 Supervisor’s report

Upon submission of the dissertation, the supervisor or supervisors shall furnish a report
on the conduct of the student's work; the report shall not include an evaluation of the
quality of the dissertation.

MDC15 Examination of dissertation

a) The college academic affairs board shall appoint for each dissertation two examiners,
at least one of whom shall be responsible for external examination.

b) A supervisor or co-supervisor shall not be appointed as an examiner.

c) The names of the examiners shall not be known to either the candidate or to one
another.

MDC16 Re-examination of dissertation
A failed dissertation may not be re-examined.

MDC17 Award of degree cum laude and summa cum laude

The degree of Master by Coursework may be awarded cum laude or summa cum laude
on the recommendation of the examiners of the dissertation and, in accordance with rules
of the Faculty provided that, subject to exceptions approved by the college academic
affairs board,

a) For cum laude:
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i) the student has obtained a credit weighted average of at least 75% in the coursework
component of the degree at the first attempt and without recourse to supplementary
examinations; and

ii) the degree was completed in the prescribed minimum time plus two semesters for a
full-time student, or minimum time plus four semesters for a part-time student.

b) For summa cum laude:

i) the student has obtained a credit weighted average of at least 80% in the coursework
component of the degree at the first attempt and without recourse to supplementary
examinations; and

ii) the degree was completed in the prescribed minimum time for a full-time student, or
minimum time plus two semesters for a part-time student.

Rules for Masters Degrees by Research

Note: The following Rules are additional to the preceding General Rules KSTI1 -
KSTI33.

MDR1 Applicability
The following Rules, MDR2 to MDR13 inclusive, shall be applicable to every candidate for
a degree of Master by research.

MDR2 Criteria for admission to study

a) An applicant shall not be registered for the degree of Master by research unless the
applicant has:

(i) satisfied the requirements for a relevant prerequisite degree as specified in the Faculty
concerned; or

(ii) been admitted to the status of that degree in terms of Rule KSTI7(a); or

(i) attained a level of competence as defined in Rule KSTI7(b).

b) A Faculty may prescribe further minimum criteria for admission to study.

MDR3 Periods of registration
A student registered for the degree of Master by research shall be so registered for a
minimum period of two consecutive semesters before the degree may be conferred.

MDR4 Curriculum

a) A student for the degree of Master by research shall be required to pursue an approved
programme of research on some subject falling within the scope of the studies represented
in the University.

b) A student shall also comply with such other conditions as may be prescribed by the
Senate and the rules of the Faculty concerned.

MDRS5 Proposed subject of study

a) Before registration, an applicant for the degree of Master by research shall submit for
the approval of the Faculty academic affairs board a statement of the proposed subject of
study.

b) The Faculty academic affairs board may, at its discretion, decline to approve such
subject if, in its opinion:

(i) it is unsuitable in itself, or

(ii) it cannot profitably be studied or pursued under the supervision of the University, or
(iii) the conditions under which the applicant proposes to work are unsatisfactory.

c) Ethical approval in terms of Rule KSTI32 is required where applicable.
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MDR6 Supervision

The Faculty board shall, in terms of the policies of the Senate, appoint one or more
appropriate supervisors, at least one of whom shall be a member of the University
academic staff, to advise a student whose research topic is approved, and the student
shall be required to work in such association with the supervisor or supervisors.

MDRY7 Progression

A student who, after four semesters as a full-time student or six semesters as a part-time
student, has not completed the requirements for the degree shall be required to apply for
reregistration, which will only be permitted on receipt of a satisfactory motivation.

MDR8 Submission of dissertation

a) Every student for the degree of Master by research shall be required to submit a
dissertation embodying the results of their research.

b) At least three months before the dissertation is to be submitted for examination, a
student shall give notice, in writing, of their intention to submit such dissertation and the
title thereof, provided that, in the event of a student failing to submit the dissertation for
examination within six months thereafter, the notice will lapse and a further notice of
intention shall be submitted.

MDR9 Format of dissertation

a) Every dissertation submitted shall include a declaration to the satisfaction of the Senate
stating that it has not previously been submitted for a degree in this or any other university,
and that it is the student's own original work.

b) Every dissertation submitted shall be in such format as prescribed by the Senate and
the rules of the relevant college; provided that each dissertation shall include an abstract
in English not exceeding 350 words.

c) A dissertation may comprise one or more papers of which the student is the prime
author, published or in press in peer-reviewed journals approved by the relevant Faculty
academic affairs board or in manuscripts written in a paper format, accompanied by
introductory and concluding integrative material.

d) A dissertation submitted under (c) above shall include a detailed description of the
student’s own distinct contribution to the papers.

e) All dissertations are subject to full examination in terms of these rules, the rules of a
Faculty and the normal policies and procedures applicable to dissertations.

MDR10 Supervisor’s report

Upon submission of the dissertation, the supervisor or supervisors shall furnish a report
on the conduct of the student's work; the report shall not include an evaluation of the
quality of the dissertation.

MDR11 Examination

a) The Faculty academic affairs board shall appoint for each dissertation two examiners,
at

least one of whom shall be responsible for external examination.

b) A supervisor or co-supervisor shall not be appointed as an examiner.

c¢) the names of the examiners shall not be known to either the candidate or to one another.

MDR12 Re-examination of dissertation
A failed dissertation may not be re-examined.
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MDR13 Award of degree cum laude and summa cum laude

The degree of Master by research may be awarded cum laude or summa cum laude on
the recommendation of the examiners, and in accordance with rules of the relevant Faculty
provided that the degree was completed:

a) For cum laude: in the prescribed minimum time plus two semesters for a full-time
student, or minimum time plus four semesters for a part-time student.

b) For summa cum laude, in the prescribed minimum time for a full-time student, or
minimum time plus two semesters for a part-time student.

Rules for the Doctoral Degree by Research

Note: The following Rules are additional to the preceding General Rules KSTI1 —
KSTI33.

DDR1 Applicability
The following rules, DDR2 to DDR13 inclusive, shall be applicable to every candidate for
a Doctoral degree.

DDR2 Criteria for admission to study

a) An applicant shall not be registered for a Doctoral degree unless the applicant has:

(i) satisfied the requirements for a relevant prerequisite degree as specified in the Faculty
concerned; or

(ii) been admitted to the status of that degree in terms of Rule KSTI7(a); or

(iii) attained a level of competence as defined in Rule KSTI7(b).

b) A Faculty may prescribe further minimum criteria for admission to study.

c) Candidates, registered for a research Masters degree, who have completed the
requirements for the Masters degree, may apply to have their registration converted to a
Doctoral degree registration before the Masters degree is awarded. The time allowed for
the Doctoral degree would be reduced by two semesters. The material from the Masters
dissertation may then be used towards the Doctoral degree. If the Doctoral degree is not
completed, the Masters degree will be awarded.

DDR3 Periods of registration

A student registered for a Doctoral degree shall be so registered for a minimum period of
four

semesters before the degree may be conferred.

DDR4 Curriculum

a) A student for a Doctoral degree shall be required to pursue an approved programme of
research on some subject falling within the scope of the studies represented in the
University.

b) Such programme shall make a distinct contribution to the knowledge or understanding
of the subject and afford evidence of originality shown either by the discovery of new facts
and/or by the exercise of independent critical power.

c) A student shall also comply with such other conditions as may be prescribed by the
Senate and the rules of the college concerned.

DDRS5 Proposed subject of study

a) Before registration, an applicant for a Doctoral degree shall submit for the approval of
the Faculty academic affairs board a statement of the proposed subject of study.

b) The Senate may, at its discretion, decline to approve such subject if, in its opinion:
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(i) it is unsuitable in itself, or

(ii) it cannot profitably be studied or pursued under the supervision of the University, or
(i) the conditions under which the applicant proposes to work are unsatisfactory.

c) Ethical approval in terms of Rule KSTI32 is required where applicable.

DDR6 Supervision

The Faculty board shall appoint one or more appropriately qualified supervisors, at least
one of whom shall be a member of the University staff, to advise a student whose research
topic is approved, and the student shall be required to work in such association with the
SUpPErvisor or supervisors.

DDR?7 Progression

A student who, after eight semesters as a full-time student or ten semesters as a part-time
student, has not submitted a thesis for examination shall be required to apply for
reregistration, which will only be permitted on receipt of a satisfactory motivation.

DDR8 Submission of thesis

a) Every student for a Doctoral degree shall be required to submit;

(i) a thesis embodying the results of their research, together with

(ii) one (1) published paper or an unpublished manuscript that has been submitted to an
accredited journal, arising from the doctoral research unless the thesis is in the format as
described in DDR9 (c).

b) At least three months before the thesis is to be submitted for examination, a student
shall give notice, in writing, of their intention to submit such thesis and the title thereof,
provided that, in the event of a student failing to submit the thesis for examination within
six months thereafter, the notice will lapse and a further notice of intention shall be
submitted.

DDR9 Format of thesis

a) Every thesis submitted shall include a declaration to the satisfaction of the Senate
stating that it has not previously been submitted for a degree in this or any other university,
and that it is the student's own original work.

b) Every thesis submitted shall be in such format as prescribed by the Senate and the
rules of the relevant college; provided that each thesis shall include an abstract in English
not exceeding 350 words.

c) A thesis may comprise one or more original papers of which the student is the prime
author, published or in press in peer-reviewed journals approved by the college academic
affairs board, accompanied by introductory and concluding integrative material.

d) A thesis submitted under c¢) above shall include a detailed description of the student’s
own distinct contribution to the papers.

DDR10 Supervisor’s report

Upon submission of the thesis, the supervisor or supervisors shall furnish a report on the
conduct of the student's work; the report shall not include an evaluation of the quality of
the thesis.

DDR11 Examination

a) The Faculty academic affairs board shall appoint for each thesis three examiners, at
least two of whom shall be responsible for external examination.

b) Except with the permission of the Faculty academic affairs board, at least one of the
external examiners shall be based external to the country.
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c) A supervisor or co-supervisor shall not be appointed as an examiner.
d) The names of the examiners shall not be known to either the candidate or to one
another.

DDR12 Defence of thesis
As part of the examination process, a student may be required to defend a thesis.

DDR13 Re-examination of thesis
A failed thesis may not be re-examined.

Rules for Senior (Unsupervised) Doctoral Degrees

Note: The following Rule is additional to the preceding General Rules KSTI1 —
KSTI33.

DDS1 Applicability

a) The following rules, DDS2 to DDS7 and DDR 12 and DDR13 inclusive shall also be
applicable to every candidate for a senior (unsupervised) Doctoral degree.

b) Additional rules governing the requirements for senior Doctoral degrees in particular
Faculties may be prescribed by the Senate and the Council.

DDS2 Criteria for admission

a) An applicant shall not be registered for the Senior (unsupervised) Doctoral degree
through research unless the applicant:

(i) has a doctoral degree, and

(i) is a graduate of this or another University of not less than 10 years standing.

b) With the permission of the Faculty academic affairs board, a candidate who does not
meet the requirements in a) above may be admitted in terms of Rule KSTI7(b).

¢) A Faculty may prescribe further minimum criteria for admission.

DDS3 Period of registration
A candidate for the degree of Senior Doctoral must register for at least two semesters.

DDS4 Subject of study

a) A candidate for the senior (unsupervised) Doctoral degree shall submit for the approval
of the Faculty academic affairs board a summary in not more than 500 words, specifying
the field of research covered by the published works and their appropriateness for the
degree.

b) The senate may, at its discretion, decline to accept the published works if, in its opinion:
(i) they are unsuitable in themselves, or

(i) the published work does not fall within the Faculties of the University.

DDS5 Submission of thesis

a) Every candidate for the senior (unsupervised) Doctoral degree through research shall
be required to submit a thesis or a portfolio embodying a collection of published work,
representing a significant contribution of knowledge and showing evidence of originality
and clarity of thought, and of application of research methods appropriate to the particular
field of study.

b) The published work submitted by a candidate may range over a number of different
topics, but these should normally relate in a coherent way to a body of knowledge within
a field recognized by the Faculty. The amount of work submitted should be substantial,
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and concluded over a significant period of time having regard to the contribution to the
discipline.

¢) Candidates may not submit work previously submitted as a thesis for the Doctoral
degree.

d) The college academic affairs board may appoint an appropriately qualified academic
who is a member of the University staff, to advise the candidate on how to present the
material for submission.

DDS6 Format of thesis

a) Every thesis submitted shall include a declaration to the satisfaction of the Senate
stating that it has not previously been submitted for a degree in this or any other university.
b) Every thesis submitted shall be in such format as prescribed by the Senate and the
rules of the relevant college; provided that each thesis shall include an introduction in
English linking the published work and explaining its significance and coherence.

c) Every thesis submitted shall include a signed statement indicating the level of
contribution to each publication and role of the candidate as sole author, senior/principal
author or coauthor.

d) A thesis may comprise of published books and monographs, chapters in books, edited
works, refereed conference proceedings, papers in peer-reviewed journals, accompanied
by a comprehensive concluding integrative chapter.

DDS7 Assessment

a) The Senate shall appoint for each thesis five persons to act as examiners, at least three
of whom shall be responsible for external assessment.

b) Except with the permission of the Senate, at least two of the external examiners shall
be based external to the country.

Rules for Certificates and Diplomas

Note: The following Rules are additional to the preceding General Rules KSTI1 —
KSTI33.

CD1 Applicability
The following Rules, CD2 — CD3 inclusive, shall be applicable to every candidate for a
Certificate and/or Diploma.

CD2 Admission
Applicants may be registered for a Certificate or Diploma provided that they have met the
minimum criteria for admission to study as prescribed by the Faculty.

CD3 Award of Certificate or Diploma with distinction

A qualification of Certificate or Diploma may be conferred with distinction in accordance
with the rules of the relevant Faculty, provided that, subject to exceptions as approved by
the Faculty Academic Affairs Board, the student has:

(i) obtained a credit-weighted average of at least 75% over all modules required for the
qualification; and

(i) successfully completed all modules in the curriculum without recourse to
supplementary examinations; and

(iii) completed the certificate or diploma in the prescribed minimum time.
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